ULTIMATE WEDDING SERVICES UK
WEDDING PLANNING CHECKLIST

Congratulations, you’re getting married. There is a lot to do when planning and organising one of
the most important days of your life. To assist you in planning and organising everything you
need to make your day perfect, Ultimate Wedding Services UK has provided a free wedding
planning checklist. Please bear in mind that this is only a guide and you should add your own
additional items to the list, because no two weddings are the same.

12 OR MORE MONTHS BEFORE
J Announce your engagement!

O Sit down with your fiancé and parents and have the money conversation. Set your budget and
determine who will pay for what (if others are contributing).

[ Select dates, venues for your wedding ceremony/reception (if your preferred venue is
available then book straight away).

[ Decide on the number of guest you wish to attend and draw up an initial guest list.
[ Start thinking about your wedding theme or style.

] Select and ask people to be in your wedding party and confirm

(E.g. Bridesmaids, best man, ushers, flower girls and pageboys etc.).

[ Consider taking out wedding insurance for those unexpected events that may occur.
[ Hire a wedding planner/co-ordinator (if you are having one).

[ Book your wedding official, clergy or registrar.

9to 12 MONTHS BEFORE
O Send out Save the Date Cards.

LI Make appointments with bridal shops and start looking for your wedding dress and dresses for
your attendants.

LI Groom to start deciding on what they will wear on the day.

[ Decide on your style of wedding cake and arrange to speak to bakers.



[ Start to look for musicians and dj's, listen to demos and arrange to see them perform, (if happy
then book).

O Interview and book your wedding photographer and videographer.

[ Organise and book wedding cars/carriages for wedding party and transport for guests if
required.

[ Decide on your wedding flower arrangements for venue(s), together with buttonholes and
bouquets, and arrange to speak to florists.

[ Consider any other entertainment that you would like to have and book.
[ Select and hire your caterers and/or bar and cocktail services, if required.
[ Start researching accommaodation for out of town guests.

O Start planning your honeymoon and book well in advance to avoid disappointment.

6 to 9 MONTHS BEFORE

I Choose your wedding venue decorations or hire a professional venue stylist.

O Finalise guest list.

I Choose and order your wedding invitations.

] Groom to reserve wedding attire for him and groomsmen.

I Choose and order wedding favours, if not making yourself.

[ Reserve all rental items you require (such as candelabras, vintage crockery and linen etc.).
] Go shopping with mother of the bride and mother of the groom for outfits.

I Complete marriage licence requirements and obtain licence.

O If marrying in a church discuss readings with the minister and music with the organist or
ceremony musicians.

O If you are having a civil ceremony, enquire about what readings and music are permitted.

[ Choose and order your wedding rings.

3to 6 MONTHS BEFORE



LI Choose gifts for your wedding party.

[ Confirm you order of service/day with minister or register, and then have guest booklets
printed.

O If you are changing your name, obtain a new passport now, your wedding official will need to
sign the application form for you.

[ start buying accessories, such as lingerie, shoes, veils and tiaras etc.
[ Book your wedding night accommodation, if not at your venue.

I Book a consultation with your makeup artist and hairstylist to discuss different looks for your
wedding.

[ Discuss arrangements for hen and stag nights with attendants.
O Finalise orders with florists and bakery.

] Choose company for your gift list and prepare.

2 MONTHS TO GO

[ Send out invitations to all guests with gift list suggestions and keep an up-to-date list of all
RSVPs.

LI Book and have your trial run with hairstylist and makeup artist with your accessories and
inform all who require to be in attendance.

[ Arrange a final fitting for wedding dress and bridesmaids’ outfits and remember to take all your
accessories to see the complete look. If you have forgotten anything now is the time to purchase
it.

LI Decide on your wedding vows or compose them.
[ Confirm wedding details with all suppliers.
L Book any beauty treatments to pamper yourself.

O Arrange final wedding dress fitting.

1 MONTH TO GO
[ Arrange a rehearsal if you wish one.

[ Arrange a meeting with your photographer and videographer.



LI Now is the time to start changing your name with banks etc.
[ Confirm arrangements for hen and stag parties.

[ Start to prepare a wedding day time schedule containing suppliers contact details and arrival
times.

[ Confirm all ceremony details with you wedding official.
[ Start to prepare a seating plan for your wedding breakfast.

LI Confirm bookings/timings with hair stylist and make-up artist for morning of wedding.

2 WEEKS BEFORE
[ Start preparing drafting speeches.
[ Confirm arrangements and arrival time with all suppliers.

[ Finalise all details for your wedding reception, seating plans, favours, menu cards, place cards
and decorations.

[ Start calling round guest who have not replied to invitations.

1 WEEK BEFORE

O Confirm final numbers with caterers or venue.

O Provide reception venue with your table plan.

[ Prepare a list of must take shots and provide this to your photographer.

[ Confirm that all outstanding balances have been paid to suppliers who require final payments
prior to wedding.

O If you have not already done so confirm first dance with your band or DJ.
[ Confirm final timings with transport for wedding party and guests.

I Make final preparations for your honeymoon and check have all documents and currency and
pack your luggage.



THE DAY BEFORE

I Try and remain calm.

[ Call upon others to help if needed, do not do it all by yourself.
[ Collect all hired attire from shops.

[ Confirm arrangements for cake to be delivered.

J Help decorate wedding venue or make finishing touches.

[ Pack overnight bags.

[ Deliver items to venue, such as favours, guest book, printed menus and order of service/day
etc.

[ Make up envelopes with balances owed to suppliers.
[ Give wedding rings to best man for safe keeping.

L] Make sure you relax and have an early night.

YOUR SPECIAL DAY HAS ARRIVED

O Wwake up early and eat some breakfast, even if you do not feel hungry.

[ Attend hair and make-up appointments, if not coming too your home or venue.

L[] Make sure you give yourself plenty of time to get ready.

[ Spend a few moments with your parents and bridesmaids before leaving to calm the nerves.

LI ENJOY YOUR SPECIAL DAY.

AFTER THE WEDDING
LI Compile a gift list and write and send out thank you cards.
O If you wish you can have your wedding bouquet and wedding dress preserved.

L[] Meet with photographers and videographers and finalise aloums/videos.



