



University of Wisconsin School of Medicine and Public Health
Leadership Certificate Verification Template

Please use this template to verify that you completed activities in the four leadership roles.  

If you have any questions, please contact the UW-SMPH Leadership Certificate Advisor, 
Sharon Younkin, slyounkin@wisc.edu, 608-262-4204.

Activity Area: Leadership Roles 

You must accept a leadership role where major responsibilities are expected. This may be a formal position or a different role where you are expected to set and accomplish goals, and empower/lead others, and have a significant impact and foster positive social change on your group members, the organization, the campus, and community.
(if you have more than one leadership role, you must complete the following sections for each one)
Position Description
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Position Expectations


[image: image2]
Goal Statement
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One Page Summary of what was learned and how it relates to your individual, group, or community development.
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x FORMCHECKBOX 
Attach a letter of verification from your advisor.
Activity Area: Academic Courses (PDS)
Attach a copy of your transcript, documenting your course participation.

Activity Area: Civic Engagement
Service to and active involvement in the community. Opportunities to serve in the community might include: volunteering at community agencies, working on political and issue-based campaigns, or other civic service opportunities. Examples of direct service include tutoring, mentoring, and assisting people with disabilities.
(if you have more than one agency for civic engagement, you must complete the goal statement and organization expectations for each one)

	1.  Name of Non-Profit Agency:
	Parental Stress Center 

	2.  Agency Mission/Description:

     (Organization Expectations)
	“We are about Kids. We are about those who care for them.”


	3.  Volunteer Position Title:
	Group Facilitator

	4.  Total # of Hours Volunteered:  
	14

	5.  Dates of Volunteering:
	6/2006 – 6/2008

	6.  List Primary Volunteer Duties:

(or attach a volunteer position description)
	Families United Network

F.U.N. group facilitators organize and manage groups for children and teens while their parents or caregivers participate in support groups. Planned activities focus on topics such as developing self-esteem, making and keeping friends, resolving conflicts and handling strong emotions. Volunteers gain valuable experience working with kids and will develop listening, communication and group facilitation skills.
Parent Stressline

The Parent Stressline is a support line for parents and caregivers who are experiencing stress or just need someone to listen. Parent Advocates offer "friendly listening" support and referral information to anonymous callers 16-hours a day, 7-days a week.  Volunteers must complete an initial 8.5-hour comprehensive training, as well as on-going seminars, to continue the education needed to serve callers on the line.


	7. Agency Supervisor Name:
	Jane Supervisor

	8.  Supervisor Contact Info:
	Phone:   608-555-5555                                

Email: jsupervisor@psc.org

	9.  Please attach a summary, no more than one page in length, that showcases your engagement in the community and how it addresses individual, group, or community leadership (address whichever content area you selected on your record of activities)

Either cut and paste here or attach a separate page summary.


 FORMCHECKBOX 
Attach a letter of verification from Sharon Younkin, Leadership Certificate Advisor

Activity Area: Out-of-Class Learning 

Non-credit leadership learning opportunities. Contact hours may only be provided for actual workshop time.  Includes workshops, research, seminars & conferences.

	Name of Activity
	Description
	# of Hours

	AMSA Conference
	Attended the annual conference of the American Medical Student Association (conference agenda attached).  I attended the following sessions:………….. and I represented our Region in regional meetings.
	5

	Research Symposium
	I attend the annual medical student research symposium, where I presented a poster on my research and attended oral presentations about other student’s research
	2

	
	
	


One page summary on what was learned and how it relates your individual, group or community development.
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 FORMCHECKBOX 
Attach any certificates, letters, or cards documenting your participation.
The Medical Student Association President serves as the principle bridge between medical students and the medical school administration.  The President is responsible for oversight of all MSA meetings and activities, as well as communicating regularly with the Medical School Dean of Students and the Director of the Medical Alumni Association.





Duties: Upon taking office, the council president shall be relieved of the duties as class representative and assume the following duties: 


Act as the official representative and spokesperson for the council.


Register the Medical Student Association (MSA) with the Student Organization Office (SOO) each year.


Meet with the council treasurer and a representative of the Wisconsin Medical Alumni Association (WMAA) at the start of the academic year as described in Article III, Section B of the Bylaws.


Prepare the agenda for each council meeting.


Notify all council members and post a public announcement on the student calendar of the date, time, place, and agenda of each regular council meeting. Notice must be given at least three days before the meeting. Preside at all council meetings.


Provide notice to council members who have missed three meetings in one semester.  Preside over council vote to remove council members for failure to attend council meetings, as specified in Article VI of the Bylaws.


Appoint council members to council committees. Serve as an ex officio, non-voting member of all council committees and the WMAA Student Participation Committee.


After any election held by the MSA, provide the Office of the Dean, the Dean of Students, and a representative of the WMAA with the names and offices of those elected. After any election held by the council, publicly post a list of the names and offices of those elected on the MSA blog and/or the medical student website.


Provide any new council member with a copy of the MSA Constitution and Bylaws by the first council meeting of that member.


Provide notice, collect, and file all annual reports as described in Article IV of the Bylaws.


Ensure that the MSA does not engage in activities prohibited by an association exempt from federal income tax under Internal Revenue Code (IRC) Section 501(c)(3) (or the corresponding section of any future federal tax code).


Ensure that proceeds from the equipment sale are allocated in the manner specified by Article II, Section F of the Bylaws.


Coordinate with the Student Academic Development offices to organize an orientation to the USMLE Step 1 Boards Examination and subsequent board review sessions by the end of the second-year fall semester.


Submit an annual report as described in Article IV of the Bylaws.








As the 2005-2006 MSA President, my goal was to facilitate a positive transition into our new facility, strengthen medical student morale, improve financial recordkeeping and improve communication between students and administration.











No example necessary










































































Either cut and paste here or attach a separate page summary.




























































