MORTGAGE CHANGE/REQUEST FOR INSURANCE INFORMATION

Please fax form to 301-934-1120 or

 email to your customer service representative or to sanders@elsanders.com. 

	Important Notice Regarding Request for Insurance Information:

In order to allow us to service you more efficiently, we ask that the following form be supplied to us at least 3 BUSINESS DAYS prior to the Settlement, along with:

1.  A copy of the signed borrowers request form

2.  A copy of the first several pages of the appraisal (details of the house and the replacement cost less site value) and the pictures.
Failure to supply this information to us 3 BUSINESS DAYS prior to the Settlement Date may not allow us sufficient time to prepare the evidence of insurance you require.

We value our insured and want to provide the best possible service to them.  We thank you in advance for your cooperation in this matter.



	Borrower/Insured:      
	Date:     


	Policy #:       
	

	Location Address:       
	

	Name of Person Requesting:     

	Phone #      

	Fax #       

	Requestor’s email address (if we may deliver EPI by email):

     

	Date of Settlement:       

	Mortgagee Name:      


	Mortgagee Clause:      


	Loan #:       

	Will the account be escrowed?   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No 

	Does this pay off anyother mortgages:   FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No.
If Yes, name of mortgagee:       



Edward L. Sanders Insurance Agency, Inc.

P.O. Box 2828 ( 10 Washington Avenue ( La Plata, MD 20646

(301) 934-9521  ( (301) 870-3233 ( (301) 934-1120 Fax

205 West Dares Beach Road ( Prince Frederick, MD 20678

(410) 535-2512 ( (301) 855-9073 ( (410) 535-3105 Fax




Ed. 4/9/10


