
To,
Robin Smith
Manager of HR
Glenn pharmacy Limited
56 Tango Charlie Drive
Oklahoma City, Florida 2390
Dated: 3rd of June 20XX
Subject: Applying for the position of a pharmacy technician
Respected Mr. Smith,
This is to bring to your notice I am interested in securing the position of a pharmacy technician in your organization. I am aware about the requirement in your organization in a similar position and believe that I have the qualities that make me suitable for this job position.
I have vast experience in the field of pharmacy comprising of a total of five years. I have worked in reputed licensed pharmacies and performed job duties like stocking shelves with medicines, ensuring that there are required amount of medicine in stock. I have also attended the calls of visitors as well as customers. I have worked in pharmacies of various kinds of health organizations like hospitals, nursing homes and also in retail pharmacies. I am aware about the operational process of all kinds of pharmacies and this will be an advantage for your organization if I am hired.
I am enclosing my resume which will give an idea about my qualifications and detailed information about my work experience. Will wait for your positive response.
Regards,
Brad Pitt

