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Noel Jones
HR Manager
Oscar Consultancy Private Limited
47 Universal High Street

Dated 7th of May 20XX
Subject: Reference Cover Letter
Respected Mr. Jones,

This letter is to refer Ethan Hawk for the position of a marketing manager in your organization. I got to know that there is vacancy in your organization for the position of a marketing manager. I believe that Ethan Hawk is an ideal candidate for this job position. He has worked as a marketing intern in our organization. Though he was an intern he impressed us with his performance which was much better than our full time employees. We would have hired him but we are shutting down our operations in this city. Ethan has excellent marketing skills. His qualifications also match your requirements.

I would request you to call him for an interview. Please find his resume enclosed with this cover letter.

Thanking you,
Green Murray
Marketing Head
Trading Private Limited


