Sample Presentation/ offer Letter
From:

(Ram Appliances
General Market
New Delhi.)
To:

(General Manager
Systems Software
Connaught Place
New Delhi)

(25th May, 20XX.)

Dear Sir/Madam,

On behalf of (Ram Appliances) I would like to introduce our company to you. We have been in the business of (sale of Electronic Appliances) for the past (20 years). It has been our endeavor to provide high quality products at very competent prices.

To this effect, we would like to offer to your company the (latest laptop) at the cost of (Rs. 30,000). Considering all the features of the (offered laptop) you would agree that it is one of the best deals in the market.
We look forward to your positive response.
Thanking You,

Sincerely,
(Ram Sharma)
(Ram Appliances)
