Sales Director Offer Letter
To

Andrew Bresnan

67/5 Lansdowne Street,

London,

UK.

21st September 20XX

Subject: An Offer for the Position of Sales Director.

Dear Sir,

With due respect, I would take immense pleasure in offering you the post of Sales Director on behalf of the entire team of Brains and Company. As you know, that the position of a sales director is a very crucial position, where an individual is responsible for creating and delivering vital sales strategies; we at Brains and Company, after various evaluation believe that you have such a potential.

At Brains and Company, you’ll be needed to develop strategies and profit targets. You should be able to identify business opportunities in target markets. The potential to represent our business at trade fairs and conferences are also very important. You’ll have to work in the office provided to you as your base from 9 to 6 pm all weekdays and be prepared for a lot of out-of-office activities.

We are herewith enclosing a document mentioning other details of the offer. You can please call us on 9999-8777 in case if any query or information.

Looking forward to working with you.

Yours Sincerely,

Emma Parker

Chief Executive Officer

Brains and Company

UK.
