Job Offer Letter
To,

Peter Fredrick

12-T, second floor

Paul tower

London

13th Sep 20XX

Dear Mr. Fredrick

Subject: offering you a job in the company Marks and Davis

We are very pleased to inform you that you have been selected and shortlisted for the job position of Senior Engineer in our company Marks and Davis. This selection has been made on the basis of your written test and personal interview conducted on the date 5th Sep 20XX. We trust you to perform your duties in a systematic manner.

If you accept thXX job offer then you will be entitled to receive a salary of $40000 per year which will be divided into equal parts and paid to you each month within the first week. You will also be entitled for the benefits including child care assistance, vacation days, health insurance and education assistance.

If you wish to accept or decline this job offer, you must send a mail in reply to this one stating your reasons.

Thanking you

Mark White
