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Student Name: _______________________________________

Supervisor’s Name: ____________________________________

If found, please return to Mrs. Kelly, IB Secretary, in the Main Office


Documenting Process throughout the Personal Project
As you begin working on your personal project, be sure to capture your ideas, research, successes and problems in a central place called a “process journal.”
You can use one of a variety of forms for your process journal:
· A paper notebook 
· An electronic folder
· A series of videos
· A series of sound recordings

Your process journal doesn’t have to look pretty, but it does have to hold evidence of:
· Everything you investigate and research about your project
· Any changes you make to your project goal
· Your plans for action and timeline for completion
· Evidence of you working on your project (reflections, pictures etc.)
· Reflections of what you learn about your project and yourself

You can use lots of different types of entries as you work through your project. Some of these include:
· Visual thinking diagrams
· Bulleted lists
· Charts
· Short paragraphs
· Notes
· Timelines
· Action plans
· Annotated illustrations
· Artifacts from visits
· Pictures/sketches
· Visual/audio materials
· Self and peer feedback
· Bibliography entries

You’ll use this evidence to share your personal project story with others! 

Stage 1:  Investigating & developing a goal for your Personal Project

a. Consider your personal interests


· What do you want to learn?
· What do you want to accomplish (to build, to perform, to create…)



· How do you want to help others?

· How do you want to improve yourself?





b. Explore your top interests

· List your top interests in column 1 of the chart titled “Your Interests”.
· Write the interest in a way that shows what you would want to learn or to do.

Examples of other students’ interests			
	Interests that could become my Personal Project Goal
	Why is this interesting to me?
	What knowledge or skills do I have that will help me if I choose this as my goal?
	Who and/or what resources would help me accomplish this goal?
	What will I know or be able to do if I am successful?

	 “Learn to successfully walk a slack line.”  
	I admire people who have that level of balance and focus.
	I can ride a bike without using handlebars.
	I can ask some guys for advice who set up a slackline at Bonn Park pretty often.
	I’ll be able to walk from one end of the line to the other without falling.

	 “Build a functional computer from used parts.”
	It’s a useful skill and will help me save money.
	I’m good at using computers but don’t know much about how the parts work.
	Older brother has built a computer
	I’ll have a working computer I put together with all used parts.





Your Interests

	Interests that could become my Personal Project Goal
	Why is this interesting to me?
	What knowledge or skills do I have that will help me if I choose this as my goal?
	Who and/or what resources would help me accomplish this goal?
	What will I know or be able to do if I am successful?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





c. Decide on a goal
1)  Narrow down your interests to your top choice.  
______________________________________________________________________________________________
2) Turn that interest into a goal by answering the question:  

What do you want to know or be able to do related to this interest?

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

Now you have a Personal Project goal!

3)  Is your goal realistic (something you have the time and resources to accomplish)?   _________________________
4)  Do you believe you will stay interested in this goal until next February?   __________________________________
5)  What will you need to research in order to accomplish this goal?

	What I will research
	
	Where I will look for information (list of possible sources)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Determine which Global Context applies to your Personal Project

Global contexts are similar to “themes” that help us direct our learning toward our common humanity and shared guardianship of the planet. 

To determine which Global Context applies to your project, ask yourself the following questions:

· What do I want to achieve through my personal project?
· What impact do I want my project to have?
· What do I want others to understand through my work?
· How can a specific context give greater purpose to my project?

Choose one global context to focus your action…

	Global Context
	Description
	Examples of Action


	Identities and relationships
	identity, beliefs, values, personal health, relationships, communities and culture, being human
	· Helping to coach a sports team for younger athletes
· Starting a club at school that helps others fit in

	Orientation in time and space
	personal histories, homes & journeys, turning points, discoveries, explorations and migrations, interconnectedness of individuals and civilizations
	· Developing a scrapbook of family heritage, customs, big events
· Researching a specific historic event and writing report

	Personal and cultural expressions
	how we express ideas, feelings, nature, culture, beliefs and values; creativity; appreciation of beauty
	· Improving your skills with an instrument or composing a piece
· Expressing your ideas etc. through original art

	Scientific and technical innovation
	exploration of the natural world and its laws, interaction  people & environments, scientific advances & impacts
	· Completing an original scientific investigation
· Developing an original app for the computer

	Globalization and sustainability
	interconnectedness of human-made systems & communities, local/global processes; world interconnect
	· Creating a school or community garden
· Advocating for change/fundraising for a local/global cause

	Fairness and development
	rights & responsibilities; relationships between communities; sharing finite resources; conflict resolution
	· Volunteering on Teen Court
· Influencing a change in policy that helps others





	Reflect on Stage 1:  Investigating


	+ What was positive?
	 What could be improved?

	What did you do to successfully develop a goal for your Personal Project?
	What will you change or avoid in the future when you’re developing a goal?

	What successes and strengths did you discover about yourself as a student?
	What did you discover you could improve upon as a student?

	What successes and strengths did you discover about yourself as a person?
	What did you discover you could improve upon as a person?






Stage 2:  Planning your Personal Project
Planning is a process and all of the parts are interconnected. An example of what this process might look is included below: 
Step 1: Refine your topic
In this step you want to make sure that based on your research you have a topic that is an appropriate scale. 
Step 2: Establish what success looks like
Your success criteria should be specific, measurable, attainable, realistic, and have a timeframe for completion (SMART). 
Step 3 Determine how you will document your process
Step 4: Identify all resources you will need
This includes all physical resources, but it also includes resources like  time and the information for the people you will need to communicate with.
Step 5: Determine the order of tasks you need to complete and if they are dependent on one another. 
Step 6: Adjust the plan if needed. 
At every stage you need to plan for obstacles that might get in the way. Examples: What will you do if you can’t find a resource? What will you do if a task takes longer than you planned? What will you do if you realize your criteria for success is not realistic? 


At each of these stages determine what obstacles might come up so that you can proactively plan to address them! 


One of the first things you need to do is come up with a list of success criteria: How will you know when you project is successful? What sub tasks and goals will demonstrate progress towards that success? How will you document your journey? 
	Tasks to Complete
	When to complete 
	Who to contact
	Where to go 
or 
where to find information
	How I’ll know 
the task is complete
	 when task is complete

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Tasks to Complete
	When to complete 
	Who to contact
	Where to go 
or 
where to find information
	How I’ll know 
the task is complete
	 when task is complete

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




Resources: 
You will also need to identify what resources you need to complete your project. What are the human resources you might need? How will you use your time? What physical resources do you need to gather? 
	Supervisor Name
	Room #
	Email Address
	Preferred Contact Times
	Phone Number

	
	
	
	
	

	Resource Needed
	Quantity 
	Location
	Why this resources is necessary
	 when resource gathered

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





Dependencies: 
Now that you have a list of resources and tasks look to see if you have any dependencies or constraints. These can be defined as: 
Dependency: The relationship that defines the order in which tasks are carried out. Task B is dependent on Task A if the start or finish date of Task A must be reached before Task B can be started.
Constraint: Something that limits your options.
Some tasks cannot be completed until others have been but sometimes tasks are independent of one another. For example if you need to call someone and you need to cook dinner these tasks are not dependent on one another, but if you are making a pasta dinner adding the noodles to boiling water is dependent on the water being at a boil. For your project sort your tasks into those that are dependent on one another and those that are not. The following resources can help you to do this.  
	Independent Task
	Start Date
	End Date
	Dependent Task
	What will you do if the independent task takes longer to complete 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Reflect on Stage 2:  Planning
	+ What was positive?
	 What could be improved?

	What did you do successfully while planning the steps to meet a goal?
	What will you change in the future when you’re planning how to meet a goal?

	What successes and strengths did you discover about yourself as a student?
	What did you discover you could improve upon as a student?

	What successes and strengths did you discover about yourself as a person?
	What did you discover you could improve upon as a person?
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Stage 3:  Taking Action  										
1. Create a product/outcome 
· Evidence of the product / outcome (photos, copies of the product, description of the outcome)
2. Demonstrate thinking skills
· Collect evidence of you problem-solving or thinking creatively as you work towards your goal
3. Demonstrate communication and social skills

Reflect on Stage 3:  Taking Action 

	+ What was positive?
	 What could be improved?

	What did you do successfully while completing the steps to meet a goal?
	What will you change in the future when you’re completing steps to meet a goal?

	What successes and strengths did you discover about yourself as a student?
	What did you discover you could improve upon as a student?

	What successes and strengths did you discover about yourself as a person?
	What did you discover you could improve upon as a person?



Stage 4:  Reflecting							Reflect on the process, outcome, personal growth
Reflecting
i. Evaluate the quality of your product/outcome against the criteria
ii. Reflect on how completing the product/outcome has extended your knowledge and understanding of the topic and global context
iii. Reflect on your development as a learner through the project


Stage 4:  Reflecting on the Process, outcome and personal growth
	+ What was positive?
	 What could be improved?

	Did you achieve what you set out to achieve?
	In what ways was your product/outcome different than what you planned?

	What skills did you learn or improve that you will use again in life?
	What skills do you want to work on to make you more successful in reaching goals?

	Will you take something of importance away from this experience? If so, what?
	How might the personal project experience be improved in the future?




Refine The Topic/Idea


Establish Success Criteria for Project


Identify All Required Resources for Success


Determine Dependencies of Tasks and/or Resources


Adjust Plan Based On Information Identified In Each Phase


Determine How Records of the Project Will Be Kept For Future Reflection
















My interests 
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