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[bookmark: _Toc384886069]Executive Summary
	
	Only include a brief summary of what you will be including in the other sections. This summary will function like the old model of the policy brief, as a one pager that we can include with the agenda at GA and take with us to implementation meetings. 



[bookmark: _Toc384886070]Current Policy
	
	Summarize the current policy. Make sure your language is concise but gives a good account of what the policy is. Should include the stakeholders, processes, etc. 



[bookmark: _Toc384886071]Need for Change
	
	A few sentences describing the situation that calls for a change in policy.



[bookmark: _Toc384886072]Policy Options
	
	List and provide one or two line descriptions of the policy options you have encountered as alternatives to the current policy.



[bookmark: _Toc384886073]Recommended Policy
	
	Describe unique or distinguishing factors that will help your business plan succeed.





[bookmark: _Toc384886074]Background
	
	In this section, go into detail about the current policy. Everything you can think of about the current policy from its origin to its effects. Don’t be afraid of how long the section turns out. The goal is to provide a thorough understanding of the current policy.



[bookmark: _Toc384886075]Statement of Purpose
	
	
Why should Senate consider a policy change at this time? Does the issue lie within our mission as the voice of Students on Academic Issues? Explain how the policy issue pertains to the academic culture of the University and its impact on the quality of our degree.



[bookmark: _Toc384886076]Current Policy
	
	What are we currently doing, why are we doing it this way, what is the general student opinion of the policy? Assess how well it is or is not working. Key thing is to have detail. Be meticulous, quote heavily, if it fits, include the policy itself.



[bookmark: _Toc384886077]Necessity for Change
	
	What circumstances have changed that make a new approach advisable or necessary? For example, has technology changed, changing the way instruction works?





[bookmark: _Toc384886078]Discussion
	
	This is the body of the policy paper. Here you will present all the possible policy options with detailed discussion of each one including all research you have done on the options. Include relevant research for each policy option, such as but not limited to comparison school research, testimonial from students and administrators, etc.



[bookmark: _Toc384886079]Alternatives to Current Policy
	
	Discuss the alternatives to the current policy option by enumerating and explaining each policy option in turn.
Include relevant research for each policy option, such as but not limited to comparison school research, testimonial from students and administrators, etc. 
Each Policy Option should have its own level 3 heading under the “Alternatives” section.



Policy Option #1

Policy Option #2

Policy Option #3

[bookmark: _Toc384886080]Comparison of Policy Options
	
	Pros and cons of each policy option should be discussed next. Each policy option should be compared and contrasted to the other options as well as to the current policy.



[bookmark: _Toc384886081]Recommendation
	
	Explain the reasoning behind your choice for the preferred policy option. This section should convey why this policy option is better for Student, Senate, and the University.





[bookmark: _Toc384886082]Implementation
	
	Write a detailed recommendation for specific steps on how and when to implement the recommended policy option.



[bookmark: _Toc384886083]Costs
	
	Talk about potential costs in implementation, who will bear this cost, are there any potential new sources of revenue built into the policy? 



[bookmark: _Toc384886084]Timeline
	
	Present a tentative timeline for implementation. Include things like meeting dates for Faculty Council if it’s a policy issue, etc.
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