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When conducting follow-up with your guests, a handwritten note is preferable. If you have a large number of guests, then a printed letter or email is okay; however high-level guests should receive hand-written notes.  It’s best to send a thank you note as soon as possible after the visit. Also consider having the student ambassadors write, or at least sign, the note. Use the template below to help you or your students craft thank you notes, but make sure to personalize it with details about the exhibition and their experience. 

[DATE]

[NAME]
[TITLE]
[ADDRESS]
[CITY], [STATE] [ZIP CODE]

Dear [PREFIX] [LAST NAME],

We would like to thank you for attending [HGH SCHOOL]’s [YEAR] Linked Learning student exhibition. 

As a member of the [SCHOOL DISTRICT/CITY/REGION] community, you understand that California needs a workforce that is better equipped to succeed in postsecondary education programs and handle the jobs of the future. I hope that the exhibition helped you see and understand how Linked Learning is transforming high school education for California by combining college-focused academics, work-based learning, and intensive student supports.

 [INSERT SPECIFIC DETAIL ABOUT VISIT OR HIGHLIGHT A POSITIVE EVENT]

For your convenience I’ve attached several factsheets and handouts about the important work happening at Linked Learning pathways. Please feel free to reference these materials when discussing the possibility of having [ORGANIZATION] become a Linked Learning partner/ [SCHOOL] join the Linked Learning community. We need the voices of community leaders, employers, industry leaders and labor unions to succeed. I hope that you are interested in becoming more involved with Linked Learning to help ensure that all students across the state graduate with the skills and confidence to succeed in college, career, and life. 

On behalf of everyone at [SCHOOL], we thank you for sharing your time and attending our [YEAR] exhibition.

Sincerely,


[NAME]
[TITLE], [SCHOOL]
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