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This is the statutory and mandatory training log for all medical clinical staff.  

Please use the information and links to identify and access the statutory and mandatory training that your job role requires you to complete.  

Please refer to the full Stat and mand training matrix on the staffnet for further information or clarification.

Please print a copy for you to write in the date you completed the necessary training.  This should be discussed at your appraisal to 

ensure you are up to date with your statutory and mandatory training.   
	Subject
	Who has to do the training
	How often
	How 
	Duration
	Transferable

training
	Lead 

name
	Comments
	Date completed

	Annual updates

	Fire Safety
	All staff


	Annually


	e-learning alternate years only OR

face to face local update

OR

practice drills by qualified member of staff within their Div/ Care group/ Dept.
	30 mins

30 mins
	can be transferred from another local trust if still in date – the previous date of completion can be entered onto OLM if evidence received
	Nigel Hardwill
	
	

	Information Governance
	All staff
	Annually

	Refresher e-learning  OR 

Rolling half-days  

	30 mins

	can be transferred from the national system – previous completion date can be entered onto OLM if evidence is received.
	Paul McMahon
	
	

	Moving & Handling (practical)

	All staff


	Annually
Theory competency see below 
	Practical patient handling 
	
	can be transferred from another local trust if still in date – the previous date of completion can be entered onto OLM if evidence received.
	Stephanie  Harding
	
	

	Child Protection

	Please refer to this document to identify training course and renewal period 
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	Sarah Steele
	
	

	2 yearly updates

	Infection Prevention & Control (including inoculation incidents & PPE)


	All staff
	2 yearly 
	eLearning module
OR

Rolling half-days
OR 

local update

	40 mins 
	can be transferred from another local trust if still in date – the previous date of completion can be entered onto OLM if evidence received.
	Julie Brooks
	
	

	Moving & Handling (theory)

	All staff


	2 yearly 

Practical competency – see above


	eLearning Package  

	
	can be transferred from another local trust if still in date – the previous date of completion can be entered onto OLM if evidence received.
	Stephanie  Harding
	
	

	Resuscitation 

Updated Feb 13

	Please refer to these documents to identify training course and renewal period
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	can be transferred from another local trust if still in date – the previous date of completion can be entered onto OLM if evidence is received.
	Karen Hill 
	
	

	3 yearly updates

	Blood Transfusion Processes


	FY1 and 2 and junior doctors

Consultants and senior registrars (SpR)


	3 yearly

3 yearly


	Module 1 & 2  AND

BloodTrack Tx
Module 1 & 2  AND

Bloodtrack Courier  AND
BloodTrack Tx
Update via e-learning OR local update 
	
	
	Diana Agacy
	
	

	Complaints Handling
	All staff
	3 yearly
	eLearning Package 

OR

local update
	
	
	Jenny Williams
	
	

	Mental Capacity and

Safeguarding Adults 


	All staff with patient contact


	3 yearly 

3 yearly

3 yearly

3 yearly
	Mental capacity eLearning module AND

enhanced training

Safeguarding adults eLearning module  AND

Enhanced training
	
	Safeguarding adults training can be transferred from another local trust if still in date – the previous date of completion can be entered onto OLM if evidence is received.
	Claire Rogers
	
	

	5 yearly update

	Venous Thrombo Embolism
	All staff except paediatric and neonatal
	5 yearly
	Update via competency assessment or required course – to be confirmed

	
	
	Martin Stephens
	
	

	Once only training – to be completed asap after starting

	ANTT


	All staff
	Once only if not covered at Doctors induction


	Theory e-learning OR 

local update

AND 

practical competency assessment
	
	
	Julie Brooks
	
	

	Conflict Resolution (managing violence and aggression)


	All front line staff where direct patient/ relative/ public contact is likely


	Once only
	course
OR

eLearning module

	4 hours
	can be transferred from another local trust  – completion date can be entered onto OLM if evidence received.
	Sandra Hodgkyns
	
	

	Consent


	All staff
	Once only
	Specific extended scope of practice delegated consent training
	
	
	Derek Waller
	
	

	Customer Care
	All staff


	Once only 


	Rolling half-days
OR

Customer care e-learning
	1hour 15 mins
	
	Jane Carter
	
	

	Equality Awareness & Eliminating Bullying & Harassment
	All staff


	Once only
	Classroom Course  

OR

eLearning

	1.5 hours

1.5 hours
	can be transferred from another local trust  – previous completion date can be entered onto OLM if evidence received.
	Jo Hughes
	
	

	Hand Hygiene


	All staff
	As required due to audit results & RCA infection incidents
	Practical hand hygiene 

OR 

Rolling half-days
OR 

local update
	
	
	Julie Brooks
	
	

	Health & Safety Awareness (Including:

Legislation; culture; responsibilities; risk assessment; incident reporting; whistle blowing; DSE; hazardous substances; PPE; slips, trips & falls)
	All staff 

Where hazardous substances or PPE risk assessment indicates exposure
	Once only if not covered on Doctors induction

Regular update as per assessment
	Health and safety e-learning
OR

Local update

Via H&S lead
	45 mins


	can be transferred from another local trust  – the previous date of completion can be entered onto OLM if evidence is received.
	Steve Wright
	
	

	Information Governance
AND

Clinical Record Keeping
	All staff

All staff
	Once only 

See annual update details above

Once only
	e-learning  OR 

Rolling half-days
e-learning
	1 hour

1 hour

30 mins
	can be transferred from the national system– completion date can be entered onto OLM if evidence received.
	Paul McMahon
	
	

	Medicines Handling & Management -prescribing
	All Medical Staff


	Once only


	Electronic prescribing e-learning
	
	
	Andy Fox
	
	

	Medical Devices and Equipment training

As per Divisional Equipment Inventories and action plans (in line with Medical Devices Policy)

	Consultants & other senior grade staff

Junior medical staff

	As required

As required
	Q1. Are you competent to use the medical equipment and devices required for your practice? Yes/ No 

(if no explain actions to rectify)

Q2. During the last year, have you introduced any new therapeutic or interventional procedures? Yes/ No

(if yes, the New procedures and therapeutic intervention process should have been followed, this includes a check of training/ competency to use any relevant equipment.  Please visit New procedures & therapeutic interventions page on the Staffnet & download the Proposal form.  Have you compiled with the requirements of this policy? Yes/ No  (if no, explain actions).
At induction required to sign off their competencies and a copy is retained.  Further competency needs are identified with educational supervisors who keep oversight of trainees’ personal educational portfolio, which details statutory & mandatory training including equipment training.
	Julie Martin
	
	

	Venous Thrombo Embolism

Updated Dec 12
	All staff except 
Paediatric and neonatal
	Once only

Renewal required every 5 years – see above 
	e-VTE
Thromboprophylaxis in the paediatric setting

	30 mins
	can be transferred if completion within 5 years –  enter date of completion onto OLM if evidence received.
	Martin Stephens
	
	

	Corporate Induction


	All staff

To attend within 1 month of start date with UHS

  
	Once only
Updates for particular subjects may be required – see above
	Doctors Induction

	
	
	Jane Carter
	
	

	Local Induction
	All staff

Within 3 months 
	Once only
	Local Induction 
	as required 
	
	Jane Carter
	
	


Transferable training - This training can be transferred from another local trust or national system if still in date – the previous date of completion can be entered onto OLM if evidence is received.  For further information or clarification please contact Jane Carter via Outlook or ext 5060.
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				Child Protection Training - Assessing training requirement

		Please look at the table below to decide which Group your job role fits into

		Now look at the Training cycles chart to decide which course you need to attend and how often you need to update your child protection training

		Group		Group 1		Group 2		Group 3		Group 4		Group 5		Group 6		Group 7		Group 8

		Working Together'             Definition		Any staff member having no contact or infrequent contact with children, young people and/or parents and carers		Those in regular contact or have a period of intense but irregular contact with children, young people and/or parents and carers		Members of workforce who work predominantly with children, young people and/or parents and carers		Members of the workforce who have particular responsibilities in relation to undertaking CP enquiries		Professional advisors and named and designated lead professionals for CP		Operational managers at all levels including practice supervisors, front line managers and managers of child protection units		Senior Managers responsible for the strategic management of services and NHS board members		Members of the Local Safeguarding Children's Board

		Type of role		All UHS staff who work in areas not designated to care for children and are not in a designated role in relation to management or child protection		All UHS staff who work directly in designated children areas		All UHS staff who have frontline roles and work in designated children areas		All UHS who can be involved directly in CP enquiries		CP team and designated lead professionals within UHS		All operational managers		Executive Directors and board members		Designated UHS members of LSCB

		No contact or infrequent contact with children		3 yearly update (training cycle 3)						3 yearly update (training cycle 3)		3 yearly update (training cycle 3)		3 yearly update (training cycle 3)		3 yearly update (training cycle 3)		3 yearly update (training cycle 3)

		Regular or intensive but irregular contact with children				2 yearly update (training cycle 2)				2 yearly update (training cycle 2)		2 yearly update (training cycle 2)		2 yearly update (training cycle 2)		2 yearly update (training cycle 2)		2 yearly update (training cycle 2)

		Working predominantly with children						annual update (training cycle 1)		annual update (training cycle 1)		annual update (training cycle 1)		annual update (training cycle 1)		annual update (training cycle 1)		annual update (training cycle 1)

										Training Cycles

						Year 1		Year 2		Year 3		Year 4		Year 5		Year 6

				Annual                Training Cycle 1		Professional study day		Topic specific session		Professional study day		Topic specific session		Professional study day		Topic specific session

				2 yearly                Training Cycle 2		Professional study day		No training required		Topic specific session		No training required		Professional study day		No training required

				3 yearly (clinical)              Training Cycle 3		Awareness or face-to-face		No training required		No training required		Awareness or face-to-face		No training required		No training required

				3 yearly (non - clinical)              Training Cycle 3		Awareness or face-to-face		No training required		No training required		Awareness e-learning		No training required		No training required

		Groups = Defined by the National 'Working together' document and approved by the Local Safeguarding Children Board

		Child = 0-18 years



Professional study day

Professional study day

Professional study day

Professional study day

Professional study day

Topic specific session

Topic specific session

Topic specific session

Topic specific session

Awareness or face-to-face

Awareness or face-to-face

Awareness or face-to-face

Awareness e-learning
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Requirements

								SPAARS		Adult and Paeds BLS		ALS training		Paediatric SPAARS		APLS		NLS		PROMPT		ALS/BLS/

								including BLS training						including BLS training								Simulator

		Division A		Cancer Care		Consultant Oncologists		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Non Career Grade		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Specialist Trainees		Not required		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

		Division A		Surgery		Consultant Surgeons		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Non Career Grades		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Specialist Trainees		Not required		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

		Division A		Critical Care		Consultant Anaesthetists		Not required (see column K)		Not required (see column K)		Not required		Not required		Not required		Not required		Not required		Every two years

						Non Career Grade		Not required (see column K)		Not required (see column K)		Not required		Not required		Not required		Not required		Not required		Every two years

						Specialist Trainees		Not required		Every two years		Every 4 years		Not required		Not required		Not required		Not required		Not required

						Consultant Paediatric Anaesthetists		Not required (see column K)		Not required (see column K)		Not required		Every 4 years		Not required		Not required		Not required		Every two years

						Non Career Grade		Not required (see column K)		Not required (see column K)		Not required		Every 4 years		Not required		Not required		Not required		Every two years

		Division B		Emergency Medicine		Emergency Medicine Consultants		Every 4 years		Every 2 years		Not required		Every 4 years		Not required		Not required		Not required		Not required

						Non Career Grade		Every 4 years		Every 2 years		Not required		Every 4 years		Not required		Not required		Not required		Not required

						Specialist Trainees		Not required		Every 2 years		Every 4 years		Not required		Every 4 years		Not required		Not required		Not required

		Division B		Specialist Medicine		Consultant Physicians		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Non Career Grade		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Specialist Trainees		Not required		Every 2 years		Every 4 years		Not required		Not required		Not required		Not required		Not required

		Division B		Opthalmology		Consultant Opthalmologists		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Non Career Grade		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Specialist trainees		Not required		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

		Division B		Radiology		Consultant Radiologists		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Non Career Grade		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Specialist Trainees		Not required		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

		Division B		Pathology		Consultant Pathologists		Not required		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Non Career Grade		Not required		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Specialist trainees		Not required		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

		Division C		Women and Newborn		Consultant Breast Surgeons		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Non Career Grade		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Specialist Trainees		Not required		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Consultant Obstetricians and Gynaecologists		Not required (see column J)		Not required (see column J)		Not required		Not required		Not required		Not required		Every year		Not required

						Non Career Grade		Not required (see column J)		Not required (see column J)		Not required		Not required		Not required		Not required		Every year		Not required

						Specialist Trainees		Not required (see column J)		Not required (see column J)		Not required		Not required		Not required		Not required		Every year		Not required

						Consultant Neonatologists		Not required		Every 2 years		Not required		Not required		Not required		Every 4 years		Not required		Not required

						Non Career Grade Neonatologists		Not required		Every 2 years		Not required		Not required		Not required		Every 4 years		Not required		Not required

						Specialist Trainees in Neonatology		Not required		Every 2 years		Not required		Not required		Not required		Every 4 years		Not required		Not required

		Division C		Child Health		Consultant Paediatricians		Not required		Every 2 years		Not required		Every 4 years		Not required		Not required		Not required		Not required

						Non Career Grade		Not required		Every 2 years		Not required		Every 4 years		Not required		Not required		Not required		Not required

						Specialist Trainees		Not required		Every 2 years		Not required		Not required		Every 4 years		Not required		Not required		Not required

						Consultant Paediatric Surgeons		Not required		Every 2 years		Not required		Every 4 years		Not required		Not required		Not required		Not required

						Non Career Grade		Not required		Every 2 years		Not required		Every 4 years		Not required		Not required		Not required		Not required

						Specialist Trainees		Not required		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

		Division D		Cardiovascular and		Consultant Surgeons		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

				Thoracic		Non Career Grade		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Specialist Trainees		Not required		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Consultant Cardiologists		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Non Career Grade		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Specialist Trainees		Not required		Every 2 years		Every 4 years		Not required		Not required		Not required		Not required		Not required

		Division D		Neurosciences		Consultant Neurosurgeons		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Non Career Grade		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Specialist Trainees		Not required		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Consultant Neurologists		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Non Career Grade		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Specialist Trainees		Not required		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

		Division D		Trauma and		Consultant Orthopadic Surgeons		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

				Orthopaedics		Non Career Grade		Every 4 years		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Specialist Trainees		Not required		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

		Trust HQ		Occupational Health		Occupational Health Consultants		Not required		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Non Career Grade		Not required		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required

						Specialist Trainees		Not required		Every 2 years		Not required		Not required		Not required		Not required		Not required		Not required





Explanation

		Resuscitation Training Requirements for Mandatory Training

		The purpose of this document is to try and make it clear what the mandatory training requirements around resuscitation

		are for different specialities and grades of doctor.

		The backbone to this is the Trust’s position on Basic Life Support (BLS) training that applies to all staff groups.

		The Trust’s policy is that all staff should have their BLS training refreshed every 2 years.  This is the case for all clinical staff throughout the trust.

		This is aimed at ensuring that all staff can provide a standard of care consistent with current Resuscitation Council UK recommendations.

		In addition to this, the Resuscitation Committee feels that certain specialities and grades of doctors should have additional training beyond this

		to ensure that they are up to date with the latest guidance from the Resuscitation Council.  This is to ensure that they are able to provide

		a good standard of care to their patients who are critically unwell.  The Resuscitation Committee takes the view that the baseline for this

		should be a 4 yearly refresher on the Resuscitation Council guidelines for Advanced Life Support (ALS).

		This is the reason for the SPAARs course set up in the trust.  This course aims to provide an overview of the current ALS guidelines

		and also to provide hands on BLS training.

		Hence most specialities will be expected to alternate between a BLS refresher and a SPAARs course every 2 years.

		SPAARs courses can be booked via the following link:

		http://www.uhs.nhs.uk/Education/Coursebookings/Resuscitation/SpecialistPaediatricandAdultResuscitationSkillsSPAARS.aspx

		Certain specialities have their own individual requirements which supercede these recommendations.  For example consultants in Obstetrics and

		Gynaecology are required to attend a yearly PROMPT course that covers BLS and situations specific to their needs.

		As long as the basic requirements for BLS every 2 years and some more in-depth training at least every 4 years

		are met, those specialities will have met the requirements for training.

		Dr. Ben Chadwick

		Consultant in Acute Medicine

		Chair of the Resuscitation Committee
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