	Name
(Please Print)
	
   
	


Victoria House
259 Union Street
Aberdeen
AB11 6BR
Tel 01224 907990
Fax 01382 779834

	
Week Ending Date
	
  
	

	

Client Name & Address
	
	

	
Site Department
	 
	

	
Report to
	

	

	IMPORTANT
THIS MUST BE IN BY 12 PM MONDAY TO ENSURE PAYMENT THIS WEEK

	Day 
	Date
	Basic Hours/ Days Worked* exclusive of lunch & travel time
	Authorised Overtime 1
	Authorised Overtime 2
	Total Hours

	
	
	Start
	Finish
	Total
	Start
	Finish
	Total
	Start
	Finish
	Total
	

	Mon
	
	
	
	
	
	
	
	
	
	
	

	Tues
	
	
	
	
	
	
	
	
	
	
	

	Wed
	
	
	
	
	
	
	
	
	
	
	

	Thurs
	
	
	
	
	
	
	
	
	
	
	

	Fri
	
	
	
	
	
	
	
	
	
	
	

	Sat
	
	
	
	
	
	
	
	
	
	
	

	Sun
	
	
	
	
	
	
	
	
	
	
	

	Total Basic Hours 
	
	Total O/T 1
	
	Total O/T 2
	
	

	
I hereby certify the above hours worked are a correct record of the hours worked by the Temporary Worker and I accept the terms and conditions for the introduction of Temporary Workers by Entrust People Ltd as outlined by our Terms of Business. The purchase order number below is valid for this assignment

Signed:                                                                                             
	 
I hereby certify the above hours worked are a correct          record of the hours worked by me under the terms of the assignment with Entrust People Ltd limited acting as principal as stated in my assignment letter.


Contractors Signature:

	                            
Print Name:
	
Contractors Name:

	
Purchase Order No. 
	
Date:

	
Date:
	If this is the last day of you assignment

and you require P45 please tick here



	Name
(Please Print)
	

	


Victoria House
259 Union Street
Aberdeen
AB11 6BR
Tel 01224 907990
Fax 01382 779834

	
Month
	

	

	

Client Name & Address
	
	

	
Site Department
	

	

	
PO Number
	

	

	IMPORTANT
THIS MUST BE IN BY 5 PM  ON THE LAST WORKING DAY OF THE MONTH

	Week ending date
	Basic Hours/ Days Worked* exclusive of lunch & travel time
	Overtime

	
	Mon
	Tues
	Wed
	Thurs
	Fri
	Total Basic Hours
	Authorised Overtime
	Total

	Week 1

	
	
	
	
	
	
	
	

	Week 2
	
	
	
	
	
	
	
	

	Week 3
	
	
	
	
	
	
	
	

	Week 4
	
	
	
	
	
	
	
	

	Week 5
	
	
	
	
	
	
	
	

	
	

	
I hereby certify the above hours worked are a correct record of the hours worked by the Contractor and I accept the terms and conditions for the introduction of Contractors by Entrust People Ltd as outlined by our Terms of Business. The purchase order number below is valid for this assignment



Signed:                                                                                             
	 
I hereby certify the above hours worked are a correct          record of the hours worked by me under the terms of the assignment with Entrust People Ltd limited acting as principal as stated in my assignment letter.




Contractors Signature:

	                            
Print Name:
	
Contractors Name:

	
Purchase Order No.
	
Date:

	
Date:
	If this is the last day of you assignment

and you require P45 please tick here
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