IOWA STATE UNIVERSITY 

SPONSORED PROGRAMS ACCOUNTING
DATE:


TO:

CC:


RE:
PI Updates - Request for Information

It has come to our attention that the following individuals have retired or resigned from Iowa State University and have the following active accounts in their name:

	PI Name
	Active Account
	Current Status (enter 1-8 from list below)
	Comments

	
	
	
	


Please address the status of each active account listed above.  For each account, please indicate the Current Status as listed below and any additional comments based on the following options:

1)
Replace the PI on the project/account.

2)
Subcontract to the PI's new institution (including replacing the PI as stated in item 2 above).

3)
Relinquish the Award and transfer the project to the PI’s new institution.

4)
Relinquish the Award, transfer the project to the PI’s new institution and subcontract a portion of the work back to Iowa State University.

5) The project is fixed price, completed and all funds have been received.  The balance on the project is residual funds.  The balance of the account will be transferred to the department or another ISU PI.

6) Incentive account (490).  Please transfer balance to 290 account indicated in comments.

7) Foundation parallel account (497).  Department must contact ISU Foundation to change PI.

8)
Other – please provide an explanation.

When a PI leaves ISU, whether by retirement or resignation, it is important to review the status of all active projects for that PI.  If the project is complete, please confirm with the PI that all technical reporting has been submitted to each sponsor.  Failure to submit all technical reports may result in the sponsor not accepting or reviewing any future grant applications submitted by PI or ISU.

Please print and complete this form, and return to Sponsored Programs Accounting, 3609 ASB, or by fax to 294-4318.  For questions, please call your Sponsored Programs Accountant or 294-4569.

Approved:





Contact Person for Follow-up Issues:

Dept. Chair/Director

Date

Name




Phone #

