The Income and Expense Statement
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Directions:  Use your knowledge of the Income and Expense Statement to complete the sentences.
1.  To find out where all your money is going, you should create an __________ ____ _________ __________.
2. This statement is prepared on a _______ ________, meaning that only transactions involving cash are recorded.
3. Wages, salaries, bonuses, commission, interest and dividends received are all examples of ________.
4. Living costs, tax payments and asset purchases are all examples of __________.
5. A type of expense referred to as a ________ _________, is usually predetermined and involves equal payments.  Examples include mortgage payments and loan payments.
6. In certain case, you will experience expenses that change in value from one time period to the next, these are known as __________ __________, such as groceries and utilities.  
7. When your total expenses at the end of the period turn out to be less than the total income, you have a _______ __________.
8. When your total expenses at the end of the period turn out to be more than your total income, you have a _______ ________.


The Steps!

Directions:  Indicate the order in which the steps for preparing an income and expense statement are performed. In the blanks, number the steps 1-3.


___:   Establish Expense categories.

___:   Subtract total expenses from total income. You will either get a surplus (+) or a deficit (-).

___:   Record all income from current period.
