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------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ 
 

2016 Payroll Schedule ~ Hourly Employees Only 

This pay period schedule does NOT apply to Salaried Staff. 

Pay period for Hourly Staff: 2 weeks - Friday thru Thursday 

All payments are by Direct Deposit only (on Friday at 12:01 AM – except on Mon. Jan. 4).  

Each attendance sheet must be signed by the employee and the Supervisor, and submitted to the CRPR Office prior to 9:00 am on Timesheet 
Day (Friday). An I-9, Personnel Action Form, working papers and all Child Safety Policy Documents must have been submitted at least 3 days 

prior to the timesheet deadline to make payroll.  

Attendance sheets that are illegible, incomplete or unsigned will be returned. 

2016 Work Period: 14 Days 
(Fri-Thu) 

2016 
Timesheet 
Deadline 

2016 Direct Deposit: 
(12:01 AM Fri.) 

1 12/11/2015-12/24/2015 12/24/2015 Monday, 1/4/2016 
2 12/25/2015-1/7/2016 1/8/2016 1/15/2016 
3 1/8-1/21/2016 1/22/2016 1/29/2016 
4 1/22-2/4/2016 2/5/2016 2/12/2016 
5 2/5-2/18/2016 2/19/2016 2/26/2016 
6 2/19-3/3/2016 3/4/2016 3/11/2016 
7 3/4-3/17/2016 3/18/2016 3/25/2016 
8 3/18-3/31/2016 4/1/2016 4/8/2016 
9 4/1-4/14/2016 4/15/2016 4/22/2016 

10 4/15-4/28/2016 4/29/2016 5/6/2016 
11 4/29-5/12/2016 5/13/2016 5/20/2016 
12 5/13-5/26/2016 5/27/2016 6/3/2016 
13 5/27-6/9/2016 6/10/2016 6/17/2016 
14 6/10-6/23/2016 6/24/2016 7/1/2016 
15 6/24-7/7/2016 7/8/2016 7/15/2016 
16 7/8-7/21/2016 7/22/2016 7/29/2016 
17 7/22-8/4/2015 8/5/2016 8/12/2016 
18 8/5-8/18/2016 8/19/2016 8/26/2016 
19 8/19-9/1/2016 9/2/2016 9/9/2016 
20 9/2-9/15/2016 9/16/2016 9/23/2016 
21 9/16-9/29/2016 9/30/2016 10/7/2016 
22 9/30-10/13/2016 10/14/2016 10/21/2016 
23 10/14-10/27/2016 10/28/2016 11/4/2016 
24 10/28-11/10/2016 11/11/2016 11/18/2016 
25 11/11-11/24/2016 11/25/2016 12/2/2016 
26 11/25-12/8/2016 12/9/2016 12/16/2016 
27 12/9-12/22/2016 12/23/2016 12/30/2016 
- 12/23-1/5/2017 1/6/2017 1/13/2017 

Deadlines may be adjusted by the COG Finance Department as needed for Holidays 
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This schedule was confirmed 
by the COG HR Office. 
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