[bookmark: _GoBack]All packing slips must include the following information
A. Vendor name and address 
B. Packing slip number and date 
C. Corresponding department number 
D. Corresponding purchase order number 
E. Applicable store abbreviation and number 
1. Neiman Marcus Stores, Last Call, and CUSP must be a 3 digit store number format.  Example:  002 or 090. 
2. Neiman Marcus Direct store and warehouse number must be 5 digits.  Example:  08801 or 08806. 
3. Bergdorf Goodman must be a 3 digit store number.  Non-EDI Bergdorf Goodman store numbers must be converted from stores 1 and 2 to stores 063 and 064.  Example:  063, 064, or 065. 
F. Duns number as shown on the purchase order 
1. The duns number is the Neiman Marcus Group or Bergdorf Goodman account number.  It is not necessarily your Dun & Bradstreet number. 
G. Manufacturing Style and description 
H. Size description (when ordered by size) 
I. Color description (when ordered by color) 
J. Quantity shipped 
K. Total of quantity shipped by packing slip
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