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	INVOICE

	 MACROBUTTON  DoFieldClick "[Your Full Company Name]" 
MACROBUTTON DoFieldClick [Your Company Slogan]
	INVOICE No: MACROBUTTON DoFieldClick [100]
Date: 26 May 2011

	 MACROBUTTON  DoFieldClick "[Company Registered Address, inc postcode]" 
Tel:  MACROBUTTON  DoFieldClick "[+44 (0)000 000000]"  Mobile:  MACROBUTTON  DoFieldClick "[+44 (0)0000.000000]" 
MACROBUTTON DoFieldClick [e-mail]
	


	To
	Technology Resourcing Ltd

Technology Centre

Surrey Research Park

Guildford 

Surrey GU2 7YG
	


	Week Ending
	description OF SERVICES
	RATE PER DAY / HOUR
	DAYS / HOURS 

WORKED
	TOTAL

	00/00/0000
	Provision of  MACROBUTTON  DoFieldClick "[contract engineering]" services of  MACROBUTTON  DoubleStrikethrough "[your name]" working at  MACROBUTTON  DoFieldClick "[client's name and address]" on the     MACROBUTTON  DoFieldClick "[project name, if applic.]" project
	£000.00
	0
	£0,000.00

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	SUBTOTAL
	£0,000.00

	
	
	VAT @ 17½%
	£000.00

	
	
	TOTAL
	£0,000.00


Company registration no:  MACROBUTTON  DoFieldClick [0123456]   VAT registration No:  MACROBUTTON  DoFieldClick "[000 0000 00]" (if applic.)

Payment Terms are seven days from receipt of invoice with authorised timesheet

Please make payments to  MACROBUTTON  DoFieldClick "[Your Full Company Name]" 

�





NOTE: The following information is legally required on every invoice:


An invoice number


Date of supply


Full company name, registered office address and registration number


VAT registration number (if applicable)


Customer’s name and address (ie us)


The type of services supplied and by whom


Number of hours and rate of pay 


Value of services and rate and amount of VAT


Total amount of invoice











