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DATE:     
 
TO:    Broward District Schools Police Department – Security Clearance Office 
 
FROM:         
                CONTACT NAME                         TELEPHONE # 
  

       
  NAME OF CHARTER SCHOOL   LOCATION # 
 
SUBJECT:  CHARTER PERSONNEL SEPARATION NOTICE 
 
 
To Whom It May Concern: 
 
I am requesting that the fingerprint record submitted for the individual listed below, in association with the 
background screening for our organization, be deleted from Florida’s Integrated Criminal History System 
(FALCON) so no further retention fees are incurred by our organization. 
 
 
Legal Name:      
                                       LAST                                           FIRST                                     MI 

 
SSN:     DOB:      
 
 
 
Authorized representative requesting deletion of record:      
  PLEASE PRINT NAME CLEARLY 
 
Authorized representative requesting deletion of record:      
  SIGNATURE 
 

 
 
 

 
 


