
Huan Zhi
U.S. Permanent Resident
(408) 431 – 7766  hzhi@purdue.edu
Current Address:                                                                                                                                         Permanent Address:
500 N Martin Jischke Dr.                                                                                                                             7245 Bark Ln # 16
West Lafayette, IN 47906                                                                                                                            San Jose, CA 95129

Education:
Purdue University, West Lafayette, IN                                                                               Aug 2011 -- May 2015 (Expected)
Bachelor of Science in Accounting and Management 
Concentration in Management Information System (MIS), Analytical Consulting                                                                                                                          

Work Experience:
iTap Lab Assistant at Purdue University                                                                                           Jan 2013 -- Present
-Assist Purdue customers on the use of all computer and network resources in Purdue Labs.
-Install software and troubleshoot a range of technologies such as wireless networking, Linux/Mac/PC operating system, and printing services.

Administrative Assistant at Avery Design Systems, San Jose, CA                                               May 2012 -- Present
- typed and proofread documentations: user guide, website pages and white papers.
- answered phone calls as a front-desk personnel.
- helped in planning travels, book flights, hotels and cars etc.

Online Marketing at Sierra Tea(Former Ecrossland Inc), Santa Clara, CA                                  Feb 2010 – Dec 2011
-Increased profitability of sales by 50% by creating an Amazon store, updated products and descriptions & built customer awareness
-Designed tea covers and created presentations for potential local organic grocery stores

Assistant at The Ivy Advisor Service, Cupertino, CA                                                                       June 2011 – Dec 2012
-Researched collegiate information to maintain an efficient application process
-Critiqued application essays and handled administrative aspects of counseling

Student Associate at Harrison Grille, Purdue University                                                              Sept 2012 --  Dec 2012 
Team Member at Tutti Frutti Yogurt, Santa Clara, CA                                                                  Mar 2011 --  Jun 2011 

Leadership:
Co-Founder at Purdue Baking Club (Pending)                                                                                  Oct 2012 -- Present
· Prepared baking recipes and planned events for the spring semester
· Recruit potential members and invite guest speakers in the baking/nutrition field
· In charge of all activities relate to Baking Club including marketing and internal affairs
Ascend Organization Operation Chair at Ascend Purdue Chapter                                               Jan 2013 -- Present
· Co-hosted the School of Management LCC  Case Competition
· Team leader for Krannert Cultural Festival hosting German Booth for Krannert Cultural Festival
Women in Business Conference Financial Chair                                                                                Jan 2012 -- Present
· Planned WIB's annual conference and recorded conferences' financial transactions
· Prepared Budget Statement for grant applications that related to our  conference such as IBC

Volunteer Experience:
Junior Achievement -- Taught two classes of 5th graders basic Business/Economics            Sept 2012 -- Dec 2012

Honors: 
Purdue J Bonner Wampler Alumni Scholarship Recipient (2012-2013)
[bookmark: _GoBack]Purdue General Scholarship (2012)
