Josef Anders 

100 Broadway Lane New Parkland, CA,

91010 Cell: (555) 987-1234 example-email@example.com
____________________________________________________________________Summary
Versatile Maintenance Porter keeping premises clean by providing diverse services ranging from routine cleaning tasks to performing light maintenance work. Proficient in the use of power tools, hand tools and cleaning equipment. Specialize in the timely execution of assigned tasks in a courteous, meticulous manner.
Highlights
· Facility maintenance knowledge

· Use of power tools

· Basic cleaning techniques

· Physically fit

· Independent worker

· Excellent communicator
Work Experience
September 2009 to Present Waterfront Enterprises—New Cityland, CA Maintenance Porter
· Perform light maintenance and cleaning duties, including changing light bulbs and emptying trash bins.

· Clean carpets, clean spills and mop floors in main break rooms and hallways.

· Water office plants and water the lawn area directly outside of the building.

· Complete a list of daily maintenance tasks based on specific requests from management and directives from immediate supervisor.

· Inventory maintenance and cleaning supplies.

· Ensure that maintenance and cleaning equipment is properly maintained, reporting any need for repairs to supervisor.

· Complete daily sheets listing what tasks have been completed and what still has to be done. May 2004 to August 2009 City Financial Services Center—New Cityland, CA Maintenance Porter

· Kept facility clean by responding to requests for cleanup duties at specific locations.

· Identified potential safety hazards and alerted the manager.

· Cleaned area rugs and carpeting, mopped floors and assisted with annual window cleaning.

· Performed regular inspections of facility to identify maintenance issues.

· Attended to cleaning and safety emergencies, including spills and posting signs to identify wet floor areas.

· Removed leaves and other debris from the sidewalk immediately in front of the facility.

· Ensured that trash bins were emptied at least twice a day as per list of daily duties.
Education
2004 Fifth Street High School, New Cityland, CA High School Diploma
