
CONTRACTOR TIME SHEET 
 
CONTRACTOR……………………………………………… 
CONSULTANT ……………………………………………… 
 
Week Commencing…………………………………….Date……………… 
 
Day Start 

Hrs / Mins 
Finish 
Hrs / Mins 

Breaks 
Hrs / Mins 

Total 
Hrs / Mins 

Mon     

Tue     

Wed     

Thur     

Fri     

Sat     

Sun     

   Total  
 
 
AUTHORISED BY…………………………………… 
 
COMPANY……………………………………………. 
 
I Now Acknowledge that I will be receiving an invoice to pay for the above services in Full 
 
A CONTRACTOR MAY TAKE ONTO HIS OWN PERMANENT STAFF A MEMBER OF OUR TEMPORARY 

STAFF, IN WHICH CASE THE NORMAL PERMANENT RECRUITMENT FEE BECOMES PAYABLE IN 
ACCORDANCE WITH OUR STANDARD TERMS AND CONDITIONS. 

 
Swan iT Recruitment Ltd 
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