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Set & Clear Tables

· Report to kitchen staff ½ hour before meal

· Set tables as directed

· Set up Camper Dishes Trolley with Scrap bowl, hot soapy water for knives, forks & spoons

· At completion of meal, clear and wipe all tables. Ask Program Director whether tables and forms should be put away or left out.

· Sweep hall floor

Cook’s Dishes

· Report ASAP after meal

· Do all dishes. Check with staff for any other dishes before you finish.

· Wipe down all benches and table

· Sweep floor, and mop if necessary

Camper Dishes 

· Report ASAP after meal. You may like to start while pudding is served.

· Do all dishes

· Wipe down all benches, Tea & Coffee area and trolleys

· Sweep floor, and mop if necessary

Bathrooms

· Obtain cleaning kit containing solutions and rags from camp staff.
         Ensure cleaners are not spayed at people i.e. eyes

· Clean all stainless steel surfaces e.g. sink benches, shower trays, foot bath

· Brush out toilet bowl with brush

· Male toilets, clean urinal with disinfectant

· Wipe toilet seat, (both sides) cistern and door handles with disinfectant. Wipe dry

· Scrub shower walls (with disinfectant)

· Empty any rubbish buckets. Take full rubbish bags around to the Wood sheds. 
   replace rubbish bags

· Check for and replace paper towels and toilet paper

· Clean mirrors

· Sweep or hose floors

Upstairs Lounge

· Remove any rubbish

· Stack chairs (no more than four high)

· Vacuum carpet and stairwell

· Empty rubbish bins & replace plastic bags

Grounds

· Pick up all rubbish and place in bins

· Pick up all bark and place on playground area

· Sweep stones and dirt from concrete paths (including under mats)

· Empty bins and replace plastic bags

· Collect Lost Property and place it in hall lost property box

Dorms
· Cabins are cleaned up by campers before “dorm inspection”. Cabin leaders should be supervising this – dorm-cleaning time is NOT free time for leaders.

· You may need to retrieve vacuum cleaners etc. from the storeroom. Campers are not to go into the storeroom.

· Ensure that dorms share the cleaning equipment, especially vacuum cleaners.
Morning Tea, Afternoon Tea and Suppers

· Set out biscuits and glasses or cups

· Prepare and serve drinks

· Do all dishes

· Wipe down all benches, Tea & Coffee area and trolleys

· Sweep and mop floor if required
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Set & Clear Tables

· Report to kitchen staff ½ hour before meal

· Set tables as directed

· Set up Camper Dishes Trolley with Scrap bowl, hot soapy water for knives, forks & spoons

· At completion of meal, clear and wipe all tables. Ask Program Director whether tables and forms should be put away or left out.

· Sweep hall floor

Cook’s Dishes

· Report ASAP after meal

· Do all dishes. Check with staff for any other dishes before you finish.

· Wipe down all benches and table

· Sweep floor, and mop if necessary

Camper Dishes 

· Report ASAP after meal. You may like to start while pudding is served.

· Do all dishes

· Wipe down all benches, Tea & Coffee area and trolleys

· Sweep floor, and mop if necessary

Bathrooms

· Obtain cleaning kit containing solutions and rags from camp staff.
         Ensure cleaners are not spayed at people i.e. eyes

· Clean all stainless steel surfaces e.g. sink benches, shower trays, foot bath

· Brush out toilet bowl with brush

· Male toilets, clean urinal with disinfectant

· Wipe toilet seat, (both sides) cistern and door handles with disinfectant. Wipe dry

· Scrub shower walls (with disinfectant)

· Empty any rubbish buckets. Take full rubbish bags around to the Wood sheds. 
   replace rubbish bags

· Check for and replace paper towels and toilet paper

· Clean mirrors

· Sweep or hose floors

Upstairs Lounge

· Remove any rubbish

· Stack chairs (no more than four high)

· Vacuum carpet and stairwell

· Empty rubbish bins & replace plastic bags

Grounds

· Pick up all rubbish and place in bins

· Pick up all bark and place on playground area

· Sweep stones and dirt from concrete paths (including under mats)

· Empty bins and replace plastic bags

· Collect Lost Property and place it in hall lost property box

Dorms
· Cabins are cleaned up by campers before “dorm inspection”. Cabin leaders should be supervising this – dorm-cleaning time is NOT free time for leaders.

· You may need to retrieve vacuum cleaners etc. from the storeroom. Campers are not to go into the storeroom.

· Ensure that dorms share the cleaning equipment, especially vacuum cleaners.
Morning Tea, Afternoon Tea and Suppers

· Set out biscuits and glasses or cups

· Prepare and serve drinks

· Do all dishes

· Wipe down all benches, Tea & Coffee area and trolleys

· Sweep and mop floor if required
