COMPANY NAME

PAYROLL STATUS CHANGE EFFECTIVE DATE
/ /
NAME PAYROLL #:
NEW STREET FOR SOCIAL SECURITY NO.

NEW
ADDRESS CITY, STATE, ZIP EMPLOYEE | DATE OF BIRTH

ONLY
CHANGE FROM TO

(DOES NOT APPLY TO NEW EMPLOYEE)
JOB
DEPARTMENT
SHIFT
PAY
REASON FOR CHANGE
O HIRED O MERIT INCREASE O LENGTH OF SERVICE INCREASE
O REHIRED O RESIGNED O REEVALUATION OF CURRENT JOB
O PROMOTED O RETIRED O PROBATION PERIOD COMPLETED
O DEMOTED O LAID-OFF O UNION CONTRACT REQUIREMENT
O TRANSFERRED O TERMINATED O
COMMENTS
LEAVE OF | CHARGED TO VACATION OYES ADVANCE PAY OYES
O NO AUTHORIZED 0ONO
ABSENCE
COMMENTS:

FROM: [/ |
o 1 APPROVAL:

PeA«S Associates has expertise in human resources and other areas involving employment issues. PeA+S Associates, in providing this form, does not represent that it is acting
as an attorney or that it is giving any form of legal advice or legal opinion. PsAsS Associates recommends that before making any decision pertaining to human resource
issues or employment issues, including the utilization of information contained on this website, the advice of legal counsel to determine the legal ramifications of the use of
any such information be obtained. ©PeAeS Rev. 4/97



