
Memorandum of Understanding (MOU) Guidance

An MOU must be filed with the Ohio Board of Regents state ABLE office for any

agreement that involves a (1) fiscal arrangement or purchase service contract, e.g.

transfer of funds to a sub-contracted entity and (2) Bridge program. You may also send

other non-required MOUs. Refer to Appendix A for a sample MOU.

A Memorandum of Understanding (MOU) establishes a clear understanding of how a

partnership will function and to clearly define each partner’s role. The MOU outlines the

agreement and clearly defines the details of the agreement ahead of time. Here are

some of the elements to include in an MOU:

A. Date the Memorandum of Understanding begins and ends;

B. Description of the partners involved and how they relate to each other;

C. Delineation of the services each partner contributes to the partnership;

D. Process of communication between the partners which should include the names
and contact information of each party;

E. Process used to review activity, performance, and satisfaction with the
partnership;

F. Procedure for making changes in the agreement;

G. Procedure for settling disputes;

H. Fiscal procedures identifying fiscal agent, how funds will flow, description of the
line items that will be paid though the agreement and how and how often fiscal
information will be shared;

I. How the agreement can be terminated (by one or both partners, or by what
circumstances the agreement could be terminated);

J. Disposition of any assets of the partnerships when the partnership ends;

K. Any restriction or disclaimers that need to be identified;

L. Signatures of authorized representatives for all partners.



Sample Memorandum of Understanding

MEMORANDUM OF UNDERSTANDING
Between
[Name]
[Name]
[Name]
[Name]

This MEMORANDUM OF UNDERSTANDING is made as of [Date] between the
undersigned Agencies.

I. Formation

The undersigned hereby form an understanding based on the approved grant from the
Adult Basic and Literacy Education State Program of the Ohio Board of Regents.

II. Term

The MEMORANDUM OF UNDERSTANDING shall begin on[Date] and shall continue
until[Date]. An agreement will be completed thereafter from year to year based on an
approved grant from the Adult Basic and Literacy Education State Program.

III. Purpose

The purpose of the Agreement shall be to provide services to adult eligible students in
the area that includes the following counties, [County] .

[Name] agrees to provide [SERVICES]

[Name] agrees to provide [SERVICES]

[Name] agrees to provide [SERVICES]

[Name] agrees to provide [SERVICES]

IV. Meetings

Periodic meetings shall be held as determined by the Partner Agencies.

V. Management

Except as otherwise determined, all decisions shall be made by each individual agency
in accord to the agreed upon actions.

VI. Accountability

Each of the partner agencies shall maintain all ABLELink and fiscal records for the

services they provide as a result of this Memorandum of Understanding.


