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Solvay Supplier Invoice Tracking Portal

To further demonstrate Solvay commitment to share information with its
business partners, Solvay is pleased to announce the implementation of the
Solvay Supplier Invoice Tracking Portal. This secure tool will contain
information such as:

* Invoice processing status and relevant information regarding items
blocked for payment due to discrepancies

* Scheduled payment dates for items successfully processed and maturing
in the future

* Remittance details for payments initiated by Solvay inclusive of payment
method (check or electronic transfer), payment amount and date.
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Solvay Supplier Invoice Tracking Portal

How to get access?

The Solvay Supplier Invoice Tracking tool is offered to Solvay’s suppliers
free of charge. In order to obtain access to the tool, suppliers must complete
an enrollment kit consisting of following items:

* Terms of Use Agreement

* Administrator Registration Form

Click here to obtain the enrollment kit and contacts relating to the Solvay
Entity you are invoicing.

We recommend keeping the link to the tool under your
“Favorites/Bookmarks”.

Please note this process is only required for initial access. If your company
is already enrolled in the tool, please contact your designated company
administrator to obtain a new username and password (Administrators:
please refer to page 17 for details on how to create new users).

System Requirements

Supported Web browsers: Internet Explorer, Mozilla Firefox, Apple, Safari,
Opera and Google Chrome.


http://www.solvay.com/en/about-solvay/procurement/invoicing/company-list.html
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Navigating the Portal
Accessing the Portal

* To access Solvay Supplier Invoice Tracking Portal click here to see
details relating to the Solvay Entity you are invoicing.

» Upon entering the URL, each user will be required to accept the legal
disclaimerin order to access to the tool.

SOLVAY sl Il [ O
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Disclaimer

You acknowledge that your company has executed the Web Board Terms of Use Agreement goveming the terms and
condtions of your use of the Web Board and Services, and In retum you are hereby granted a kmited, nonexdusive,
nontransferable, revocable, non-assignable heense to use the Web Board and Services solely for your company’s intemal
business purposes conceming transactions between your company and Solvay,

You acknowledge and understand that entry and use of the Web Board s granted freely and is not a barganed-for-exchange
and ts AT YOUR OWN RISK. The Web Board is provided “AS 15" and "AS AVAILABLE™ and no warranties are provided, except
as required by law. SOLVAY DOES NOT WARRANT THE ACCURACY, INTEGRATION, RELIABILITY, COMPLETENESS OF
THE WEB BOARD AND/OR SERVICES, OR THAT THE WEB BOARD OR SERVICES WILL BE AVAILABLE AT ANY
PARTICULAR TIME OR LOCATION; SOLVAY DOES NOT WARRANT THAT THE WEB BOARD AND/OR SERVICES WILL
BE UNINTERRUPTED OR ERROR-FREE; SOLVAY DOES NOT WARRANT THAT ANY DEFECTS OR ERRORS WILL BE
CORRECTED; SOLVAY DOES NOT WARRANT THAT THE CONTENT IS FREE OF VIRUSES OR OTHER HARMFUL
COMPONENTS; ALL WARRANTIES, EXPRESS OR IMPLIED, INCLUDING WARRATIES FOR MERCHANTABILITY AND
FITNESS FOR A PARTICULAR PURPOSE, ARE HEREBY DISCLAIMED. UNDER NO CIRCUMSTANCES SHALL SOLVAY
OR ANY OF ITS AFFILIATES BE LIABLE FOR ANY DIRECT, INDIRECT, PUNITIVE, INCIDENTAL, SPECIAL, OR
CONSEQUENTIAL DAMAGES THAT RESULT FROM PARTICIPANI'S USE OF, OR INABILITY TO USE, THE WEB

BOARD AND/OR SERVICES
[ Accept | [ Reyect |

Solvay & 2014

« If a user clicks the “Reject” button, access to the Portal be will denied until
acceptance occurs.


http://www.solvay.com/en/about-solvay/procurement/invoicing/company-list.html
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ACCESS DENIED

Please Accept the Web board Disclaimer

Solvay @ 2014

» Once disclaimer has been accepted, users may enter username and
password in the log-in page.

SOLVAY

asking mare from chernistry®

Plea<e log on

User PT400073

Password [OOOORRE |

Log an

Help
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Navigating the Portal

Portal user interface

* There are three sections in the tool. Each one of these sections has its
own tab at the top of the page:

* Current documents
* New invoice selection
 User profile

urrent documents

[SOLVAY & CPC BARIUM STRONTIUM GARCIA, N, L., MEXICO (2500030) » '
SOLVAY BENVIC IBERICA, 5.A. MONTORMNES DEL WALLES (11000323393)

Vendor
Invoice Date | to |
Invoice Number to

Purchasing Document to
Company Code

= Received, being processed
dh Items pending internal review
Status M| posted

| Rejected
B Released for payment
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Navigating the Portal
Portal user interface - New invoice selection

New invoice selection is the Portal landing page. Users are able to
refine searches by using the available fields as follows:

* Vendor - in most cases, there will only will one vendor assigned to a
user. In the event multiple vendors are assigned to a user, search
results can be refined by clicking one vendor name. Alternatively, a
user may choose to view all assigned accounts by pressing down the
CTRL key while clicking on multiple vendor accounts.

SOLVAY & CPC BARIUM STRONTIUM GARCIA, N. L., MEXICO (2500030) .
SOLVAY BENVIC IBERICA, S.A. MONTORNES DEL VALLES (1100032393)

Vendor SOLVAY CHEMICALS GmbH RHEINBERG (1003039658

* Invoice Date - the date on the invoice document submitted to Solvay.
Search by inserting a single date or a range of dates. Please use date
format MM/DD/YY or the interactive calendar to make date selection.

* Invoice Number: your invoice number. Search by inserting a single
invoice number or a range of invoice numbers.

* Invoice Total Amount: the total amount of invoice
submitted to Solvay. Search by inserting a single invoice
amount or a range of invoice amounts.
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Navigating the Portal
Portal user interface - New invoice selection

* Net Amount: the amount of invoice submitted to Solvay excluding
taxes.

Search by inserting a single invoice net amount or a range of invoice
net amounts.

* Due date: your invoice due date; this due date is calculated based on the
payment terms stated on our purchase order. Search by inserting a single
date or a range of dates. Please use date format MM/DD/YY or the
interactive calendar to make date selection.

« Currency: invoice currency. Standard three-letter currency code, for
example: EUR: euro, GBP: British pound, USD: American dollar.

« Purchasing Document: Solvay’s purchase order number. Search by
inserting a single purchase order number or a range. You may also display
a list of purchase orders by following these steps:
* Click on the match code button:
* A pop-up window will appear; click the Search button to display all
purchase orders submitted to your company.
* Proceed to double click on the purchase order # you wish to
display.
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Navigating the Portal

Portal user interface - New invoice selection

« Company Code: refers to the internal company code of the Solvay entity
billed. For best results please select one Solvay entity from the dropdown
list. To display a list of Solvay entities please follow steps below:

- Click on the match code button: [
* A pop-up window will appear; click the Search button to display a
listing of Solvay entities:

’ q Search help - Google Chrome

[} 150.251.113.61:8081/webboard-app/searchHelp.do?ssid=1835853182592391139
0001 SOLVAY (SCH)
0003 SOLVAY PARTICIP. BE
0005 SOLVAY CHEM INT
0007 HESTIA
0012 SOLVAY HOLDING (NL) &
0020 SOLVAY FINANCE (FR)
0062 SOLVAY VINYLS HOLD
0125 SOLVAY SCHWEIZ
0128 SOLVAY INTEROX (PT)
0143 SOLVAY CHEM (FI)
0210 SOLVAY BARIO DERIVAT
0212 SALZGEWINNUNGS
0237 SOLVAY CHIMIE (BE)
0240 SOLVAY INTEROX (GB)
0244 SOLVAY (FR)
0245 SOLVAY QUIMICA (ES)
0270 SOLVAY CHIMICA (IT)
0274 HORIZON IMMOBILIEN
0276 CAVITY
0279 SOLVAY (IT)
0292 SOLVIC (BE)
0294 SOLVAY CHEMIE (NL)
0296 BOEKELO FOLIEN
0306 SOLVAY PT PROD QUIM
0307 SOLVAY OESTERR PCC >
m »

Proceed to double click on the Solvay entity you wish to display.

If your company submits invoices to multiple Solvay entities, you may leave the
company code field blank to display a consolidated list of all invoices.

10
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Navigating the Portal

Portal user interface - New invoice selection

e Status: the processing and payment status of invoices submitted to
Solvay . You can select one or multiple status to refine your search or
leave blank to display all invoices submitted to Solvay and their
corresponding payment/processing status.

&2 Received, being processed
& Items pending internal review

Status [ @ posted

11

[ X| Rejected
[ B2 Released for payment

* Received, being processed = invoice has been received and
entered in our ERP system.

* [tems pending internal review = invoice has been flagged as
having a discrepancy is being reviewed internally. Detailed
information regarding type of discrepancy and contact
information of person in charge of resolution is provided in the
Current Documents — Detail Screen.

* Posted = invoice has been successfully processed by
Accounts Payable and scheduled to be paid according to
payment terms on our Purchase Order.

* Rejected = invoice has been rejected by Solvay. Reason for
rejection and date when item was rejected is provided on the
detail screen.

* Released for Payment = invoice has been paid; payment
details provided in the Current Documents — Detail Screen.
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Navigating the Portal

Portal user interface - New invoice selection

* Payment Date: the date invoice was paid (check date or ACH initiation
date)

* Payment Amount: total amount paid to your company in one payment
transaction (multiple invoices may be paid in one single payment)

* Payment Document: internal reference number generated by Solvay's ERP
system once a payment is released. Please note this is an internal payment
reference (and not for example, a check or ACH #). You may use the
payment document number as a search criterion to identify invoices paid in
one single payment (reminder: multiple invoices may be paid in one single
payment).

After selecting search parameters, click on the Generate list button.

User profile

SOLVAY & CPC BARIUM STRONTIUM GARCIA, N. L., MEXICO (2500030)
SOLVAY BENVIC IBERICA, 5.A. MONTORNES DEL WVALLES (1100032393)
|SOLVAY CHEMICALS GmbH RHEINBERG (1003039658)

Invoice Date 1/1/14 = to  2/28/14 =

Invoice Number to

Purchasing Document to
Company Code
& Receive d, being processe d
& tems pending internal review
Status & posted
X| Rejected
B3 Released for paymen it
Invoice Total Amount to
Net amoun t to
Currency
Due date B to i)
Payment Date i to i

Payment Document to

12
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Navigating the Portal

Portal user interface - Current documents page

» This page displays the results of the search criteria specified on the
“New invoice” selection page.

b Dot no. Nendor tavoice Date Ienice. Number Purch.Ouc. TotalAmesnt Mt Amount Cutrescy  Due Date Paveweol Oate Pavment Amount  Compeay Meme

@ 2719 2mum4 AW 5290103318 133330 050 pum 1ae 000 SCLVAY SLOCTROLYS PR
» 330474 2811834 Wirie 3240103379 ASL2022901 LT3 000 M= 2se/3a 000 BOLVAY ELECTRILYS FR
& 00428 JausNs 10N 5740100833 4332023901 1.500.00 080 UM 2143 020 SOLVAY SLECTROLYS R
- 3320349 2001834 e SIN0L0274Y AJA2022908 1,366.00 000 UK Rcat) 000 SOLVAY FLECTROLYS FR
B 3334740 28012824 114 S180101656 4312022000 230992 000 GoP 230014 000 BOLVAY INTEROX {G8)
& 000445 200ml8 VINVIS 5260100127 4312023830 ns2 0 ogo oum 212034 000 SOLVAY 2POL T

A 2333069 2811814 v 57401015490 4312033702 230072 000 Gar 2720734 VL0 BOLVAY INTEROX (GR)
2 3300360 2811814 FE G 390100123 4332023630 000,00 000 tum 21214 000 SCLVAY SPOL It

3 3023034 W84 y0e 3780101618 4532022901 128230 000 uR 23904 000 SOLVAY ELECTROLYS FR
& DN 2804 VIV 3290102372 1.567,30 000 Eum 237/14 000 FOLVAY FLECTROLYS FR
£l IX00a04 2821824 winis sre0100120 4322022020 09280 000 tuw 232735 000 SCLVAY 8O0 1Y

- A0S0 2011814 1N 3780100324 AIN2022050 8.592.80 000 Pum W24 Va4 000 SOLVAY SPOL IT

@ a0ro1s 2aua vidis 320000¥20 £312022901 138730 000 B 2we w24 000 BOLVAY ELECTHOLYS FR
@ 3306234 20ueld 11314 5290100075 4312022901 138730 050 tun 3308 2ane 000 SCLVAY SLECTROLYS 1R
- AN 2611834 e ITR00UEIC A312022901 1.567.20 000 AR Wi IAse 000 SOLVAY FLECTROLYS FR
£ 3335029 2821824 vanie 5180102301 ASA2022901 1.367.20 000 B 22214 000 SOLVAY ELECTROLYS R
£ 2310006 2811834 V1714 5240101180 4212022901 1.576.00 000 Gus /16034 000 SOLVAY ELECTROLYS FR
¥ 3206030 2auam V4 5280097719 #322012619 234631 040 GeP 20/34 2720414 0.00 BOLVAY INTEROX (G8)
* 308133 W4 V1004 3280005440 4332004015 231397 000 oo 20018 000 SOLVAY INTEROX (08)

* Results can be sorted (in ascending or descending order) by clicking on
any of column headers.

New invoice selection  User profile
T OTTRUOICES (20) = ——

@ 3323719 2811813 VIUIT——— e OO0 EUR | 1/28/14
4 3310474 2811814 1/17/14 5280101179 4512022901 1,575.60 0.00 EUR 2/16/14
& 3310428 2811814  1/15/14 5280100635 4512022901 1,566.00 0.00 EUR 2/14/14
& 3320549 2811814  1/24/14 5280102743 4512022901 1,566.00 0.00 EUR 2/23/14
@ 3314746 2811814  1/20/14 5280101656 4512022666 2,509.92 0.00 GBP 2/20/14
& 3300445 2811814  1/13/14 5280100127 4512023650 8,992.80 0.00 EUR 2/12/14

13
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Navigating the Portal

Portal user interface - Current documents page

* To display details of a specific invoice, click on its status icon on the

far left of the page

“Current documents

LISt or invoices (20)

New invoice selection

User profile

St Doc. no. Vendor Invoice Date Invoice Number Purch.Doc. Total Amount
@ 3323719 2811814 1/28/14 5280103518 1,555.20
i 3310474 2811814 1/17/14 5280101179 4512022901 1,575.60
ik 3310428 2811814 1/15/14 5280100635 4512022901 1,566.00
@ems Sanding el e /24114 5280102743 4512022901 1,566.00
3314746 2811814 1/20/14 5280101656 4512022666 2,509.92

ah 3300445 2811814 1/13/14 5280100127 4512023650 8,992.80

* Current documents — invoice detail page (below) will display pertinent
information about the item previously selected.

G it documents’
sliiasindill New invoice selection  User profile

Dociment number 3320884 Invoice

7 SULVAY -

Status

Vendor Name
Company Name
Invoice Number
Invoice Date

Total Amount

Net Amount

Due Date

Purchasing Document

Payment Date

Released for payment
SOLVAY BENVIC IBERICA, S.A.
SOLVAY BENVIC EUR FR
FAX1400028

1/22/14

31,041.25

0.00

3/22/14

4512027859

3/23/14

Payment Amount

Payment Decument

Payment Method

Check number

Reason for Rejection

Reason for Internal Review
Person in Charge of Resolution

Resolver's Phone

Payment Terms 0D I

31,041.25
1510010255

Resolver's Email

Please contact your resp
ddress payme

buyer to a
discrepancies

ective Solvay
nt term

Show overview

14
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Navigating the Portal
Portal user interface - Current documents page

To go back to the search result list and select another item, click on

shewlist ' putton at the bottom of the page. You may also view details for
the previous or next item on the list by clicking on the [ “Previous
invoice” and 2 “Next invoice” buttons located on the top and bottom
right side of the page. Please refrain from using your browser’s “Back”
and “Forward” buttons, otherwise, you may lose connection to the
Portal.

15
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Navigating the Portal

Portal user interface - User Profile page

This page allows all users to change their passwords and update
user details. Instructions on how to perform these tasks below:

Changing your password
* Click the User profile tab. Click the Password tab.
* Enter your old and new passwords.
¢ Click Save. The change applies immediately.

- . . [Iser profile
Current documents Mew invoice selaction m—
Yeer profile  Pa Word

Personal dats il

Old password* @ sssssssss

Meww password®  ssssssssssssss

Retype password¥ ssssssssssssss

Changing your user details
* Click the User profile tab. Click the Personal data tab.
* Change your details
* Click Save. The change applies immediately.

Note: You cannot change your User ID.

Current documents New invoice selection

sonal data

Password Administration

First name, last name * Ana Paula RODRIGUES

Email address* Anapaula.Rodrigues@solvay.com

Telephone*
16



( SOLVAY

Navigating the Portal

Portal user interface - Administrators Profile Page

As a Portal administrator you can:
* Create new users
* View and edit users
* Permanently delete users
* Temporarily lock users
* Reset user passwords

Creating a new user
1. Click the User profile tab and then the Administration tab

2. In the Actions box, click New User.

Personal data  Password M" S

Telephone

Language Enalish =

Vendors SOLVAY BENVIC IBERICA, S.A. MONTORNES DEL VALLES (1100032393)
SOLVAY & CPC BARIUM STRONTIUM GARCIA, N. L., MEXICO (2500030

SOLVAY CHEMICALS GmbH RHEINBERG (1003032658)

Rights Administration

Show invoice status

%
i Back

17
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Navigating the Portal

Portal user interface - Administrators Profile Page

3. On the Create user page enter:
* User ID
* Name and contact details

* The Language that the Portal is displayed in (this can be different for each
user).

* The Vendors / organizational unit (s) whose invoices the user can view. Also
select which vendor is selected by default when the user logs on to the Portal.

¢ Select the “Show Invoice Status” Privilege: PLEASE DO NOT ASSIGN
ADMINISTRATIVE RIGHTS TO USERS

4. Click Save to create the user:

Vendors SOLVAY BENVIC IBERICA, 5.A. MONTORNES DEL VALLES (1100032323)

SOLVAY & CPC BARIUM STRONTIUM GARCIA, N. L., MEXICO (2500020)

SOLVAY CHEMICALS GmbH RHEINBERG (1003039658) =

Rights Administ tration

Show invoice status

18
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Navigating the Portal

Portal user interface - Administrators Profile Page

5. Click Reset password

* A temporary password is sent to the user. The new user can log on to Portal
immediately and perform the actions designated to him/her.

Save New user Delete Reset password Lock Back

Viewing / editing a user

1. Click the User profile tab and then the Administration tab.
The user Administration page opens.

2. Inthe Selection of Users drop-down box, select a user to view or edit.
The View/edit user page opens.

3. Click Save to apply any changes you make.

Note: You cannot change a user's User ID. If you wish to assign a new User
ID, you must create a new user.

19
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Navigating the Portal

Portal user interface - Administrators Profile Page

Deleting a user

Use this procedure to permanently delete user accounts from the Portal.

1. Click the User profile tab and then the Administration tab.
The user Administration page opens.

2. Inthe Selection of Users box, select the user you want to delete.
3. Under Actions, click Delete

Locking a user

You can lock, or temporarily disable users from logging in to Portal. Locked
users can be unlocked at any time.

Note: You need administration rights to be able to lock users.

1. Click the User profile tab and then the Administration tab.
The user Administration page opens.

2. In the Selection of Users box, select the user you want to lock/unlock.

3. Under Actions, click Lock or Unlock.

20
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Navigating the Portal

Portal user interface - Administrators Profile Page

Resetting a password

Note: You need administration rights to be able to reset user passwords.

1. Click the User profile tab and then the Administration tab. The user
Administration page opens.

2. In the Selection of Users box, select the user whose password you want
to reset.
3. Under Actions, click Initialize password. A new password is emailed to
the user.

21
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Navigating the Portal

Frequently Asked Questions

1 - What are the benefits of the Solvay Supplier Invoice Tracking
Portal?

 Real time information about processing/payment status of invoices
submitted to Solvay

« Ability to confirm invoice was received by Solvay

» Information about invoices blocked for payment due to discrepancies;
contact information of person in charge of resolution

« Ability to confirm schedule payment dates for items successfully
processed

2 - Who do | contact to enroll in the Portal and/or for general questions
on how to use the tool?

To request the enrollment kit or if you need assistance navigating the tool,
please click here to see details relating to the Solvay Entity you are
invoicing.

3 - How do | obtain a user ID/password?

If your company is already enrolled in the Portal, please contact your

designated Portal Administrator (an employee within your company) to
requesta user ID and a password.

22
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SOLVAY

Navigating the Portal

Frequently Asked Questions

4 - What if | do not see my invoice listed on the Portal?

Please allow 5 business days from date of submission for the item to be
visible on the Portal.

5 - Who do | contact if | have additional questions about payment
status of my invoices?

If a particular invoice is being reviewed for discrepancies, please contact
the person in charge of resolution listed on the “Current Document —Detail”

page.

For all other inquiries, please click here to see details relating to the
Solvay Entity you are invoicing.

23
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