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Keep track of your daily expenses
and budget for a better life 

A little organization goes a long way to helping solve money 
problems. In fact, being fully aware of how you spend your 
money is the key to creating a budget that can reduce stress
and improve your lifestyle.

By using the easy-to-follow charts in this guide, you will have 
more power to manage your money smartly. Carry the guide 
with you and record everything you spend daily over the course 
of each month. Be sure to include total amounts for every 
expense, and include the PST and GST.

Absolutely everything you spend should be recorded, whether 
you pay by cash, cheque or credit card. This process allows 
you to accurately track where all your money is going. And just 
remember, when using a credit card be sure to record your 
purchases or payments at the time you make them, not later 
when your credit card bill arrives.

As you record your spending in the charts we’ve supplied, choose 
a day to start keeping track of expenses. Put the date and month 
at the top of the columns. Then just fill in everything you spend 
each day. At the end of the month, add all your expenses by 
category, then total the categories to get your full expenses  
for the month. 
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 You should feel good now that you’ve completed a month 
of tracking your expenses. It’s a big step to managing your 
finances in a smart and profitable way.

Study what you have recorded and ask yourself how and where  
you are spending your money. Is your spending in line with 
goals you have set in life? Are you surprised by your purchases  
or expenses in any areas? Are there places where you can 
easily make adjustments?

With these things in mind, you are now in a position to plan 
your budget for future months. By carefully planning your 
expenses and sticking to your budget, you will stay on track 
to reach your goals.

Congratulations are in order
for completing this guide

16

Here are some tips for establishing
and using credit to your advantage

• Get the right credit cards for your needs. Study their 
interest rates, grace periods and any matters involving 
other charges.

• Be on time when you pay your bills each month to maintain  
a good credit rating. Be aware of your credit limit and the 
due date for each account.

• Do your best to pay every account balance in full each 
month. If not, pay more than the minimum payment if 
possible. Send any extra money to the account(s) that 
charge the highest interest rate in order to reduce your 
credit costs.

• Use credit for safety, convenience and planned purchases. 
Remember that credit is not an extension of income.

• Limit your total debt (excluding Mortgage) to no more 
than 15% of your net income.

• Do not borrow from one creditor to pay another.

 • If you can’t pay your bills on time, contact us at Credit 
Canada Debt Solutions by phone or Internet.



As a non-profit charitable organization we provide affordable,
practical assistance and confidential guidance to people in need.

We are registered and Provincially licensed.

Feel free to call

Several locations to serve you

416 228 DEBT (3328)
Outside Toronto: 1 800 267 2272

Mon-Thurs 8-7, Fri 8-6, Sat 8:30-4:30

For a free online assessment go to:
www.CreditCanada.com


