Dear XXX

It is with deep regret that I hereby offer notice of termination of contract from todays date. In accordance with the terms of our contract (you will need to look to see how much notice you have to give) I give <<four>> weeks notice and the last date of childminding will be XXXXXXXXXXX.

Please could you raise an invoice for the final weeks, deducting any deposit outstanding.

We have been extremely happy with your services and the only reason we are moving provider is that we have found a provider closer to home, reducing our travelling times and costs. 

I have enclosed a reference for you to keep in your portfolio and we are happy to be contacted (provide number) should future clients like to speak to us.

Yours sincerely

XXX
