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1.0 Introduction

The purpose of this Solicitation Template is to provide California Department of Transportation (Caltrans) Headquarters and Districts with a cohesive format for developing request for proposals (RFP) for microsimulation model development and application projects for consultant solicitation and selection.

This template has been developed utilizing current Caltrans RFP required sec​tions and language as they relate to technical scope, cost, and schedule.  Other contractual terms will be left for the individual districts/agencies to develop based on contract vehicles utilized.

2.0 RFP Cover Page

Purpose.  The purpose of the Cover Page is to provide the prospective proposer with information regarding the lead agency(s).

(
Agency Title

· Project Title

· Cover Letter

· Project Description and Purpose

· Contacts

(
Project Manager:


Phone Number:


E‑mail Address:


Mailing Address:


(
Contracts Officer:


Phone Number:


E‑mail Address:


Mailing Address:


(
Key Action Dates:

Prebid Meeting Date:


Questions Deadline:


Proposal Deadline:


Interview Date:


Selection Date:


Contract Term Date:


2.1 Cover Page Example

RFP Cover Letter Example from Recently Issued RFP

April 3, 2006

REQUEST FOR PROPOSALS
TOLL PLAZA TRAFFIC OPERATIONS ANALYSIS

Letter of Invitation

Dear Consultant:

The Mendocino Transit Authority (MTA) Toll Authority invites your firm to submit a proposal to conduct an evaluation of toll plaza operations and to pre​pare an analysis of the impact that planned conversions of toll lanes from manual toll collection to dedicated Electronic Toll Collection (ETC) lanes will have on traffic near the approaches to the MTA’s toll bridges.  The selected consultant also may be asked to provide technical assistance related to toll plaza and traffic operations analysis.

This letter, together with its enclosures, comprises the request for proposals (RFP) for this project.  Responses to the RFP should be submitted according to the instructions outlined herein.

Prebid Meeting

Not applicable

Proposal Time Line

Interested firms must submit six (6) hard copies of their proposals no later than 4:00 p.m., Friday, April 28, 2006.  Proposals received after that date and time will not be considered.

	Monday, April 17, 2006
	Deadline for questions

	4:00 p.m., Friday, April 28, 2006
	Closing date and time for receipt of proposals

	Week of May 1, 2006
	Interviews (if conducted)

	May 15, 2006 (approximate)
	Contract Execution


Proposals will be considered firm offers, to enter into a contract and perform the work described in this RFP, for a period of ninety (90) days from the date of their submission.

MTA Point of Contact

Proposals and all inquiries relating to this RFP shall be submitted to the Project Manager at the address shown below.  For telephone inquiries, call (510) 555‑5555.  E‑mail inquiries may be directed to Joe Engineer at jengineer@mta.com.

Joe Engineer, Project Manager
MTA
100 North Salina Street
Springfield, California  94555

3.0 Proposal Format and Content

Purpose.  To provide the proposer with the format of the proposal and content required in the submission.

(
Cover letter;

(
Firm/team information;

(
Similar experiences;

(
References;

(
Staff qualifications;

(
Scope of work;

(
Schedule; and
(
Cost estimate.

3.1 Proposal Format Example

3.1.1
Project Understanding

The proposal should reflect knowledge of the study area, the Scope of Work involved, and the level of detail needed to produce a quality product.  Special consideration will be given to the appropriate use of the methodology to provide the necessary products.

3.1.2
Methodology

The proposal should include a description of the methodologies that the consult​ant will use to carry out this project.  The description should be detailed enough for the Department’s personnel to evaluate the effectiveness of the methodology.

3.1.3
Project Personnel

The proposal should identify and list qualifications of the project manager and all other personnel who will be utilized to complete the requested work ele​ments.  Personnel should be experienced with the proposed methodology for completing the Study.  The personnel, hours, and tasks assigned to each team member should be identified in the proposal to demonstrate that the consultant has the personnel resources to complete the study in a timely manner.

3.1.4
Similar Experience

The proposal should demonstrate that the firm(s) has experience and expertise with the subject matter and demonstrated performance of work that is similar in type and scope.  The Department requests submittal of comparable work descriptions for review.

3.1.5
Scope of Work

The Scope of Work must show how the recommended approach to the project will be implemented.  This includes information on the allocation of resources to accomplish all tasks.  The Scope of Work should also include a detailed descrip​tion of the methodologies for each element of the project.

The consultant will be responsible for the completion of all elements of the plan as proposed in the Scope of Work.  The project will require frequent coordination with the Department, local governments, and an advisory panel as deemed appropriate.  The Scope of Work should include an outline of how this coordina​tion will be scheduled.

3.1.6
Schedule

The proposal must include a schedule for timely completion of the Scope of Work.  The Department is allocating no more than twenty-four (24) months for the completion of this project.

3.1.7
Cost Estimate

The proposal should include a Cost Estimate of sufficient detail in order for the Department to consider the proposal during negotiation.  The cost-effectiveness of the methodologies recommended by the consultant(s) also will be reviewed.  The Cost Estimate must show a breakout of staff time, use of subconsultants, and any other relevant information.

4.0 Scope of Work

Purpose.  To provide the proposer with the scope of work required to complete the project including deliverables, schedule, and cost estimates.

4.1.1
Project Scope

Identification of the following features helps define the project scope.
1. Types of Intersections

· Isolated signalized intersections;

· Signalized corridor; and
· Signalized city grid system.

2. Highways/Interstate Analysis
· Mainline;

· Mainline and frontage roads;

· Mainline and ramp; and
· Merge/diverge.

3. Modal Impacts
· Auto Single Occupancy Vehicles (SOV);

· Auto High Occupancy Vehicles (HOV);

· Bus;

· Light Rail;
· Trucks;
· Bicycle/bicycle detection;

· High Occupancy Toll (HOT)/toll lanes; and

· Pedestrian.

4. Specialized Operations Analysis

· Toll road and barrier operations;

· Maintenance and protection of traffic plan development and testing;

· Route diversion analysis;
· Congestion Management Systems (CMS)/‌Vehicle Management System (VMS);

· Ramp metering; and

· Emergency vehicle preemption.

5. Multimodal Operations

· Bus fixed route;

· Bus transit signal priority;

· Light Rail Transit (LRT)/‌Bus Rapid Transit (BRT) commingled with traffic;

· LRT/BRT fixed-guideway interaction with traffic;
· Rail grade crossings; and

· Transit station operations.

6. Analysis Time Period

· AM peak period;

· AM peak hour;

· PM peak period;

· PM peak hour;

· Midday peak period;

· Midday peak hour;

· Weekend/recreational peak; and
· Holiday.

7. Scenario Definition

· Future baseline;

· Future geometric improvements; and
· Future operational improvements.

4.1.2
Analysis Tool Selection

8. Type of Simulation Desired

· Deterministic; and
· Dynamic.

9. Deterministic Models

· CORSIM;

· SYNCHRO;

· FREQ; and
· Other:  _______________________.

10. Dynamic Assignment Models

· VISSIM;

· Paramics;

· AIMSUN; and
· Other:  _______________________.

4.1.3
Data Collection

11. Roadway geometry and characteristics (e.g., lane width, shoulder width, and grade);

12. Traffic control types;

13. Travel demand and traffic volumes [e.g., 15-minute, hourly, Annual Average Daily Traffic (AADT)]; and
14. Performance data (e.g., queue locations, queue lengths, travel times and speeds).

Items to include.  The scope should address at least each of the four (4) basic input areas and describe what information the consultant is expected to gather and what information the District will provide.

· Roadway geometry and characteristics

· List of specific items needed; and

· Provider.

· Traffic control types

· List of specific items needed; and

· Provider.

· Travel demand and traffic volumes

· List of specific items needed; and

· Provider.

· Performance data

· List of specific items needed; and

· Provider.

· Other input areas as desired/needed.

· List of specific items needed; and

· Provider.

4.1.4
Model Development and Calibration

· Calibration targets;

· Localized calibration for capacity;

· Localized calibration for route choice; and
· Global calibration.
4.1.5
Alternatives Analysis

15. Development of Project Alternatives

· Physical changes to roadway; and
· Operational improvements.
16. Selection of Performance Measures

· Travel time;

· Reliability of travel time;

· Volume;

· Travel distance;

Vehicle Miles Traveled (VMT)/‌Passenger-Miles Traveled (PMT);

· Vehicle Hours Traveled (VHT)/‌Passenger-Hours Traveled (PHT);

· Delay;

· Queue lengths;

· Number of stops;

· Emissions;

· Fuel consumption; and
· Benefit/cost (see CALB/C requirements).

17. Model Application

· Mean condition;

· Minimum condition; and

· Maximum condition.

18. Tabulation of Results

· Animation outputs; and
· Numerical outputs.

19. Analysis of Alternatives

· Comparison to future baseline scenario.

4.1.6
Final Report and Presentations

20. Final Report Outline
· Study objectives;

· Study methodology;

· Data collection methods;

· Calibration efforts and results;

· Forecasting procedures;

· Summary of alternatives; and
· Summary of results.
21. Presentations

· Animations;

· Time periods; and
· Tabular information.
4.1.7
Project Deliverables

· Meetings;

· Meeting materials;

· Meeting minutes/notes;

· Project status reports;

· Electronic data, AVI files;

· Models;

· Model interfaces;

· Model training;

· Technical memorandum; and
· Reports.

4.1.8
Scope of Work Example

Project Background

Traffic studies and projections will be prepared for all alternatives and multimo​dal options.  These will be done for both current year and the forecast year of (2035).  The Southern California Association of Governments (SCAG) Revised Travel Demand Model (TDM) shall serve as the basis and the parent model for developing all travel demand forecasts.  The Consultant shall be responsible for performing all modeling services, including any required model refinements [inputs and updates (socioeconomic data inputs, development of networks, Port-related trip tables as other)].  The model to be applied shall be highly refined and focused in the study area, but shall also include the full extend of the regional model network and zone system through the six (6) county SCAG region.  Appli​cation of the complete regional model will facilitate testing of alternatives that may be influenced by regional truck lanes, goods movement by alternative tech​nologies, modal split, regional system improvements, maximum goods move​ment by rail, inland port(s), and/or other regionwide issues.  Modeling experience will be needed for multimodal application, use of the SCAG Heavy-Duty Truck (HDT) model, use, and application of the Ports of Long Beach and Los Angeles model components and other modeling features that will be required and necessary for their modeling effort.  Execution of all model runs and acquisition and/or provision of all associated software and hardware requirements shall be the responsibility of the Consultant.  Traffic studies and forecasts will not be initiated, other than development of the basic model until the railroad cargo movement study and the alternative goods movement trans​portation technology study are both completed and consensus is reached on the results.  The results of these other studies will be used to determine and estimate the projected, future truck volume(s) on the I‑710 freeway.  This task also will be used to provide input and coordination into the preparation of geometric plans to be prepared.

Modeling results will be presented and forecast for the following appropriate time periods:

· AM;

· Midday;

· PM; and

· Night time.
In addition to traffic volumes identified above, Average Daily Traffic (ADT) vol​umes also will be reported and provided.  Modeling results will be aggregated for the following:

· Passenger cars (drive alone);

· Car pools (2+ and 3+);

· Heavy-duty trucks (Ports); and

· Heavy-duty trucks (Non-Ports).

Traffic projections (existing and proposed) for the listed time periods and types of traffic, for the traffic impact analysis areas shown in Figure 1, will be provided for the following:

· I‑710 mainline;

· I‑110 mainline;

· I‑405 mainline;

· SR 91 mainline;

· I‑105 mainline;

· I‑5 mainline;

· SR 60 mainline;

· I‑605 mainline;

· Terminal Island mainline;

· Freeway-to-freeway ramp volumes;

· Truck ramp volumes;

· 710 local interchange ramp volumes (including ramp intersection volumes with local streets);

· Arterial highways (Table 1) ADT volumes; and

· Arterial highway intersections (AM and PM) timing volumes plus level of service (LOS) calculations (Table 1).

Data Collection

To prepare forecasts for future traffic volumes, existing traffic counts for the periods listed herein will be obtained by the Consultant at the following locations.

· I‑710 mainline (from Caltrans);

· I‑110 mainline (from Caltrans);

· I‑405 mainline (from Caltrans);

· SR 91 mainline (from Caltrans);

· I‑105 mainline (from Caltrans);

· I‑5 mainline (from Caltrans);

· SR 60 mainline (from Caltrans);

· I‑605 mainline (from Caltrans);

· Existing freeway ramp volumes (from Caltrans); and

· Arterial highway and intersection volumes (by Consultant).

Port truck trips will be added to the regional trip tables from SCAG.  Any assumptions or validations of these Port truck trips will be reviewed and approved by the staffs of the two Ports and SCAG based on the traffic modeling and projections prepared and provided by the Ports.

Port truck trips will be aggregated to the SCAG zones.  The SCAG Heavy Duty Truck (HDT) model does not separate port trucks from non-Port trucks.  The port trip tables will be kept separate from the HDT trips in order to differentiate the Port truck trips from other truck trips in the model.

Origin-Destination Study

A key component in determining the impact of Port and Non-Port truck traffic on the project is determination of origin/destinations (O/D) for both Port and Non-Port trucks (existing and future).  The Consultant will work with the staffs of the two ports and SCAG to utilize the best O/D information on assumptions developed by them for input into the Travel Demand Model Framework (TDMF).  The Ports’ area trip table will be disaggregated to address truck trips into and from the study area.  SCAG is to be consulted for any existing studies, or studies that are underway, that would provide truck travel information.

The O/D study for goods movement is to be completed before proceeding with the traffic forecast model and the railroad and alternative transportation technol​ogy studies.  The O/D study will address short-term (near the Ports), mid-haul (within Los Angeles County), intermediate haul (within Southern California) and long-haul (beyond previously listed limits) truck traffic.

The Consultant will use existing information and studies developed by others as a starting point.  This includes the Ports (Quick Tip generation and distributions to each of the port terminals), SCAG, Caltrans, Multi-County Goods Movement Action Plan, etc.  The consultant will determine commodity containers as well as commodity flows, hauled by heavy duty trailers for each of the types of haul broken down by traffic on analysis zone (TAZ) within the SCAG area also will be used, including the Caltrans Intermodal Transportation Management System (ITMS) database.

Within the SCAG area the following cargo movements will be established based on 1) manufacturing trips, 2) warehousing and distribution trip, 3) local pickup and delivery trips (urban based goods movement), and 4) service truck trips.  This analysis also will take into account commodity movements that could be distributed by an alternative goods movement transportation technology.  Cargo distribution also will incorporate rail intermodal cargo distribution, train-loading distribution, domestic intermodal trips, and other similar information that is available on cargo, container, and commodity distribution.  Finally, commodity flows within the region that pass through warehouse distribution facilities are to be developed from existing studies as well as projections for commodity move​ments to potential (or future) inland port distribution centers.

This O/D information also will be used to determine additional locations for truck ramps (interchanges) from the proposed I‑710 truck lanes in addition to those developed for the Hybrid design for the MCS.

Special model features to be included in the TDMF include:

· Grades – An important feature of the SCAG model, which to be explicitly accounted for and coded to the network, are located on steep downhill grades.  Grades will be coded in the network; they are in the field, to an accu​racy of one percent.
· Implementation of Truck Passenger Car Equivalencies (PCE) – The pres​ence of vehicles other than passenger cars in the traffic stream affects traffic flow in two (2) ways:  1) these vehicles, which are larger than passenger cars, occupy more roadway space (and capacity) than individual passenger cars; and 2) the operational capabilities of these vehicles, including acceleration, deceleration, and maintenance of speed, are generally inferior to passenger cars and result in formation of large gaps in the traffic stream that reduce the highway capacity.  On long sustained grades and segments with impaired capacities, where trucks operate considerably slower, formation of these large gaps can have a profound impact on the traffic streams.

· The transportation demand model will use an Equilibrium Traffic Assignment method, which uses a PCE table for converting Port and other regional trucks to equivalent passenger cars.  This should include a sliding scale of PCE factors that take into account the grade, the length of the grade, and the percent truck traffic.

· Port Truck Trip Tables – Port truck trips will be based on tables and infor​mation supplied from studies done by the two ports.  Port cargo throughout will be measured in terms of Twenty-Foot Equivalent Units (TEU).  The port truck trip tables will provide to the Consultant a forecast of truck trip gen​eration, by type of truck trip, for each hour of the day, and by direction.

Traffic Model Development

Traffic modeling will be developed and prepared as outlined herein.  However, forecasts will not be prepared until the following has been completed, finalized, and agreed upon.

22. Commodity Goods Movement O/D Study;

23. Railroad Goods Movement Study (160.10.50);

24. Alternative Goods Movement Technology Analysis Study; and

25. Multimodal Study.

With these results the additional study that has to be agreed to in advance of proceeding with the traffic modeling forecasts is the affect of the two ports and Alameda Corridor Transportation Authority (ACTA) truck reduction program prepared in 2005.  The program outlined in this proposal will be reviewed by the Consultant and then discussed with the Project Team.  Meetings will then be held with the staffs of the two ports and ACTA to determine the extent of the truck reduction program that will be included in the modeling effort.  Once the preceding studies, steps, meetings, and agreements (all documented by the Consultant) have been finalized, preliminary traffic model forecasts can be pre​pared.  This preliminary modeling effort will only be used as a “screen-line” to test the impact of the port volume options subsequently discussed.  The “screen-line” analysis will only be at selected freeway locations using ADT volumes and select arterial highways.  This feasibility analysis will gauge the affect on impact of various port cargo assumptions given the conclusion and consensus reached from the previous transportation models and O/D studies.  This task also will use and incorporate the results of the traffic operational analysis prepared per Section 160.10.35.  The initial (or preliminary) forecasts will consist of two or three Port Consultants.  Following review of those results by the Project Team, a decision will be made on the Port cargo volume to be used for further analysis to develop the final detail from the traffic model as outline previously.  It should be assumed that two or three Port cargo volume options will be used for the traffic model forecast.  The two or three cargo volumes will be determined during proj​ect scoping.

Analysis Tool Selection

The Caltrans Microsimulation Model Selection Tool Software will be utilized by the consultant.  Once the appropriate tool is selected, the consultant shall rec​ommend a market-based software package for the project.

Calibration Guidelines

Calibration Targets.  Early in the project, the consultant will develop a set of calibration acceptance criteria, which will be consistent with the Federal Highway Administration (FHWA) calibration guidelines.  Table 4.1 lists the proposed cali​bration targets for the base simulation model.

After the Calibration Targets are developed, a three-step strategy will be fol​lowed in calibrating the Radial Highway Model(s):

· Capacity Calibration – An initial calibration will be performed to identify the values for the capacity adjustment parameters that cause the model to best reproduce observed traffic capacities in the field.  A global calibration will first be performed, followed by link-specific fine-tuning.  Capacity target val​ues will be obtained by field measurements, the Highway Capacity Manual (HCM), and by measurements previously obtained by Georgia Department of Transportation (DOT).

· Route Choice Calibration – Because the Radial Highway simulation models will include parallel streets, route choice and route diversion will be impor​tant.  A second calibration process will be performed, this time with the route choice parameters.  A global calibration will be first performed, followed by link-specific fine-tuning.

· System Performance Calibration – The overall model estimates of system performance (traffic volumes, travel speeds, travel times, and queues) will be compared to field measurements.  Fine-tuning adjustments will be made to enable the model to better match the field measurements.

Table 4.1
Proposed Calibration Targets for Microsimulation Model(s)

	Criteria and Measures
	Calibration Acceptance Targets

	Hourly Flows, Model Versus Observed
	

	Individual Link Flows
	

	Within 15%, for 700 vph < Flow < 2,700 vph
	> 85% of cases

	Within 100 vph, for Flow < 700 vph
	> 85% of cases

	Within 400 vph, for Flow> 2,700 vph
	> 85% of cases

	Sum of all Link Flows
	Within 5% of sum of all link counts

	GEH Statistics < 5 for Individual Link Flowsa
	> 85% of cases

	GEH Statistics for Sum of all Link Flows
	GEH < 4 for sum of all link counts

	Travel Times, Model Versus Observed
	

	Journey Times Network
	

	Within 15% (or 1 minute, if higher)
	> 85% of cases

	Visual Audits
	

	Individual Link Speeds
	

	Visually Acceptable Speed-Flow Relationship
	To analyst’s satisfaction

	Bottlenecks
	

	Visually Acceptable Speed-Flow Relationship
	To analyst’s satisfaction


Source:
Freeway System Operational Assessment, Technical Report I‑33, Paramics Calibration and Validation Guidelines, Draft, Wisconsin DOT, District 2, June 2002.

aThe GEH statistic is computed as follows:

GEH = 
[image: image1.wmf]2

/

)

V

E

(

)

V

E

(

2

+

-


Where:
E = model estimated volume and V = field count.
Alternatives Analysis

Future No-Build Scenario.  Once the base year models are calibrated the Future No-Build Scenario Model will be developed in this task.  This will serve two (2) purposes.  One, it will provide the basis for comparison of the future alternative scenarios as well as assist in identifying future operational deficiencies.  The sec​ond purpose will be to evaluate the future year in terms of traffic generation and peak spreading which will assist the consultant in determining the proper time period to simulate for the future scenario.

Since the demand model represents demand for travel and will show where vol​ume to capacity ratios are greater than one (V/C >=1).  In microsimulation mod​els, since they are true representation of real-life operations, V/C ratios can never be greater than 1.  Once this occurs, simulation models start to break down and eventually lock up.  This is often caused when the growth in O/Ds in the future exceeds the capacity of the transportation system within the time-period being analyzed.

There is a set of procedures that must be done to ensure that the proper amount of traffic, in this case O and D Pairs are being loaded into the simulation model.  The first step will be to develop a temporal distribution of the future year O/D tables obtained from SCAG Model.  Statistics will be run on the O/D table to determine the changes in growth and trip exchanges compared to the base year trip table.  The temporal distribution of the O/D table (time steps that the demand is assigned) will be taken from the base year O/D table and applied to the future year O/D table as a starting point.  The O/D table will then be simu​lated in the Future No-Build Microsimulation Models to assess the operations of the future year and determine the latent demand.  The next step will be to “feed back” the constraints of the operational model to the Subarea Model and re-run the SCAG Models with the constraints.  This assignment will be evaluated as to how much of the latent demand sought other routes.  If it is determined that the future demand causes all of the route choices to reach equilibrium and demand is still exceeding the capacity of the transportation system, an analysis will be undertaken to determine peak spreading on the Radial Highways and a new temporal distribution of the O/D tables will be developed and applied.

This process will be repeated until the temporal distribution allows for a true development of the peak from free flow to congested conditions and the subse​quent reduction of the peak overtime back to free flow conditions.  This is the key step in any microsimulation analysis.  Simply running the model until it becomes gridlocked then analyzing deficiencies, preparing and testing alterna​tives is not recommended.
Guidance

· FHWA Traffic Analysis Toolbox:  Microsimulation Application Guidelines;

· Caltrans Microsimulation Application Guidelines;

Caltrans Microsimulation Software Selection Tool;

· Traffic Manual;

· Highway Capacity Manual;

· HOV Guidelines;

· Ramp Metering Design Guidelines;

· Manual of Uniform Traffic Control Devices;

· Guide for the Preparation of Traffic Impact Studies;

· Hazard Elimination Safety Program:  http://www.dot.ca.gov/hq/‌LocalPrograms/‌hesp/‌hesp.htm; and

· RTP Regional Traffic Model (including Heavy-Duty Truck estimates).

Subtasks

· Prepare basic traffic model using SCAG, Ports, and others as sources;

· Obtain existing traffic counts for arterial highways;

· Perform O/D study;

· Prepare “screenline” to traffic model forecast, process, and obtain consensus;

· Prepare final traffic model forecasts for two (2) or three (3) Port cargo options; and

· Incorporate results of HOV analysis per section 160.10.90.

Deliverables

· Traffic Demand Model Forecast Study, screen-line, and Final (100 copies);
· Existing Traffic Counts (passenger cars (drive alone), carpools (2+ and 3+), port trucks, and non-Port trucks):
· Freeway (Caltrans); and

· Arterial Highway (consultant).

· Traffic Forecasts (AM, Midday, PM, Night-Time, ADT) for forecast year – all alternatives:
· Freeways (mainline and ramps); and

· Arterial Highways (ADT plus intersections).

· Graphics and Tables depicting results; and
· O/D Study (100 copies).
4.1.8
Project Schedule

· Day-to-day work tasks;

· Milestones;

· Meetings;
· Deliverables; and

· Critical path.
4.1.9
Project Labor-Hour and Cost Estimate

· Labor hours;

· Staff rates;

· Fee;

· Overhead;

· Travel costs; and
· Other direct costs.

5.0 Evaluation Criteria

· Qualifications of project manager;
· Management approach:
· Quality assurance/quality control; and
· Project understanding.

· Project team qualifications;
· Staff expertise:
· Staff resumes; and
· Similar projects.

· Staff resources:
· Facilities;

· Employees;

· Equipment; and
· Employee availability.

· Location familiarity;

· Presentation skills; and
· Client references.

6.0 Contract Requirements

· Disadvantaged Business Enterprise policy;

· Insurance requirements;

· Selection dispute;

· Payment terms; or
· Other:  _______________________________.
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