PAWS V90 Trarning Printing Class Rosters

PRINTING CLASS ROSTERS

Overview

Class rosters are used to view the name and contact information of students who are
enrolled in a specific class. These are run by term and by subject, for example English
090 for Spring, 2009.

The following procedures will allow you to efficiently print a class roster on PAWS V9.0.
Keep in mind that this document is a summary of the steps. For a detailed list, please
visit the PAWS Training website (www.pawstraining.uwm.edu) and review the PAWS
manual titled “Printing Transcripts and Class Rosters”.

Printing a Class Roster

Step Action Result

1. Navigate to: k- curriculum Management
[ Course Catalog
[* Schedule of Classes

Curriculum Management > I Rall Curriculum Data
Class Roster > Class Foreard
Roster [z Enrollment Reguirements

[z Camhined Sections
[ Dynamic Dates
[+ Facility and Event
Information
= Zlass Roster
- Class Roster

I Pririt Class Roster
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2. Click the —283_| putton,
if a Run Control has already
been set-up.

OR

Select Add a Mew Valug link, if
a Run Control has not been
set-up.

Type your ePanther ID and
the word Batch in the Run
Control ID field. (Ex.
SBEDNAR_BATCH)

Click =% pytton.

This will create the run
control id.

In Run Control exits.

Print Class Roster
Enter any information you have and click Search. Leave fields hlank for a list of all values.

Find an Existing Value

Search by: Run Control ID heging withi

™ Case Sensitive

Search | >dvanced Search

Search Results

N

1-F of 7 &

Run Control ID Language Code
SHEDMAR English
SBEDMARBATCH English

Finid an Existing Value | Add a Mew Value

If Run control does not exist.

Print Class Roster
Enter any information vou have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search by: Run Control ID hegins with i|

I case Sensitive

Search I Advanced Search

< Add

Add a Mew Walue

Find an Existing Value

Print Class Roster

Add a New Value

Run Control ID: iSEIED MARBATCH|

Find an Existing Yalue | Add a New Value
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3.

Enter Academic Institution
of UWMIL.

Print Class Roster

Run Control ID:  SBEDNARBATCH

RepartManager Process Monitar

*Academic Institution:

UMIMIL CL - University Wisconsin-Milwaukes

Run

(& save | LLReturnto Search | (] Natity

— [Reguar =] ™ Display Permissions

*Sort Option: Mame [ |

[Seiect One of the Following [Students In The Report [OEE Start Date Range
Academic Organization: [ARTS [} ¥ Enrolled Students Fom: [
Subject Area: & I Dropped Students To: |
Class Nbr: [ a I” Waitiisted Students

Enter Term code:

Code | Description

1078 | UWinteriM, 2009

1080 | Spring, 2009

1082 | Summer, 2009

1084 | Fall, 2009

1086 | UWinteriM, 2010

Print Class Roster

Run Control ID:  SBEDNARBATCH

. | et
*Acad ¥

Reporthanager  Process Monitor

*Term: 1072 Q@

Shting 2008

JAssignmem
*Session: Regular > I Display Permissions
*Sort Option: Marne ¥

Run

Find | Yiew All

<] o1 4 [2]

EE

[Select One of the Following

[ a
[ a

Subject Area:

Class Nbr:

Academic Organization: [ARTS Q

1088 | Spring, 2010

1090 | Summer, 2010

1092 | Fall, 2010

B save | LiReturnto Search | [ Motity

[Students In The Report [OEE Start Date Range
¥ Enrolled Students fom: [
™ Dropped Students L
I™ Waitlisted Students

Enter Session code:

Regular (full term)
Three-week (Early)
First Four-week (Early)
Second Four-week
Third Four-week
First Six-week
Second Six-week
Third Six-week
Fourth Six-week
Eight-week
Twelve-week

Print Class Roster

Run Control ID:  SBEDNARBATCH

*Academic Institution:

*Term: 1072 Q@

*Sort Option:

Reporthanager  Process Monitor

UMMIL CL University Wisconsin-Milwaukee

Shting 2008

I Display Permissions

Run

Find | Yiew All

<] o1 4 [2]

EE

[Select One of the Following

[ a
[ a

Subject Area:

Class Nbr:

Academic Organization: [ARTS Q

B save | LiReturnto Search | [ Motity

[Students In The Report [OEE Start Date Range
¥ Enrolled Students fom: [
™ Dropped Students L
I™ Waitlisted Students

PAWS Curriculum — Printing Class Rosters 3/16/2009
University of Wisconsin-Milwaukee




PAW S V90 Trarining

Printing Class Rosters

6.

Select Display
Permissions checkbox if
necessary.

Print Class Roster

Run Control ID:  SBEDNARBATCH

UviMIL

*Academic Institution:

*Term: 1072 Q@

RepartManager Process Monitar

University Wisconsin-hiilwaukee

Shting 2008

Run

Regular ¥

*Session:

I™ Display Permissions

“Sort Option: [Name

[Select One of the Following

Academic Organization: [sRTS @
[ a
[«

(& save | LLReturnto Search | (] Natity

Subject Area:

Class Nbr:

[Studerts In The Report
¥ Enrolled Students

™ Dropped Students

I waitlisted Students

JOEE Start Date Range
From:
To:

Select Sort Options

Name
Start Date, Name

Print Class Roster

Run Control ID:  SBEDNARBATCH

*Academic Institution: LIl C

*Term: 1072 Q@

Reporthanager  Process Monitor

University Wisconsin-hiilwaukee

Shting 2008

Run

[Assignment

[ Display

© Report

Academic Organization: [ARTS Q
Q
Q

Subject Area:

Class Nbr:

B save | LiReturnto Search | [ Motity

[¥ Enrolled Students
I Dropped Students

I™ Waitlisted Students

JOEE Start Date Range
From:
To:

EE

3 Ackel

Select the appropriate
Academic Organization to
print all class rosters for the
school/college within the
specified session.

OR

Select the appropriate
Subject to print all class
rosters for a subject within
the specified session.

OR

Type the Class Nbr .

Print Class Roster

Run Control ID:  SBEDNARBATCH

*Academic Institution: UWMIL C
*Term: [z a

Assignment

ReportManager  Process Monitor

Unirersity Yisconsin-Milwaukee

Spring 2008

Run

Regular ¥

[™ Display Permissions

HE

‘Session:
*Sort Option: Nanig |
[Solect One of the Following [Studerts In The Report [OEE Start Date Range
Academic Organization: |[ARTS O\ [¥ Enrolled Students From:
e
Subject Area: | Q ™ Dropped Students To:
Class Nbr: Q I™ Waitlisted Students

(& save | LLReturnto Search | (] Natity

Print Class Roster

Run Control ID:  SBEDNARBATCH

*Academic Institution: UL 2

“Term: 1072 @

[Assignment

ReportManager Process Monitor

University iWigconsin-Milwaukee

Spring 2008

Run

1< 4 o1 4 2]

Regular ¥

*Session:

“Sort Option:

™ Display Permissions

Mame =]

BEE

Select One of the Following
Academic Organization: Q
Subject Areg Q

loonz Q@

Class Nbr:

[Fsave | LiRetunto Search | [ notity

[Students In The Report
¥ Enrolled Students

I Dropped Students

I” Waitlisted Students

JOEE Start Date Range

—
—

From:

To:

Erada| =l
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9.

Select Students in the
Report to include:

Enrolled Students - all
currently enrolled
students in the class.

Dropped Students -
students who have
dropped this class.

Waitlisted Students -
students on the
automated wait list.

Note: We don't use this
option right now.

Print Class Roster

Run ControlID;  SBEDNARBATCH RepartManager Process Manitor R4l

*Academic Institution: UWMIL ©U University Wiisconsin-ilwaukee
e 10722 gpring 2008

I~ Display Permissions =

“Session: Regular ¥

*Sort Option:
[Select One of the Following

Academic Organization: [ARTS Cy
Q
Class Nbr: Q

(& save | LLReturnto Search | (] Natity

dents In The Report

¥ Enrolled Students

Subject Area: I Dropped Students

I waitlisted Students

10.

Enter From date if class is
Open Entry/Open Exit
This is not a required field.

Print Class Roster

Run ControlID:  SHEDNARBATCH Report Manager Prosess Manitor i

*Academic Institution:  [UWMIL Q. Univarsity wisconsin-Milwaukes
Term: 1072 & gpring 2008

Assignment

“Session: Regular > [™ Display Permissions =
*Sort Option: Narme s

[Select One of the Following

Subject Area:

Class Nbr:

Academic Organization: |ARTS Q

[ &
[ a

(& Save | {LReturnto Search

[ Matify

[Students In The Report

¥ Enrolled Students
™ Dropped Students

I™ Waitlisted Students

11.

Enter To date if class is
Open Entry/Open Exit
This is not a required field.

Print Class Roster

Run Control ID:  SBEDNARBATCH

*Academic Institution: UWMIL C

i 1072 & gpring 2008
“Session: Regular > [™ Display Permissions =
*Sort Option: Narme s

ReportManager  Process Monitor

Unirersity Yisconsin-Milwaukee

[Select One of the Following

Subject Area:

Class Nbr:

Academic Organization: |ARTS Q

[ &
[ a

(& Save | {LReturnto Search

[ Matify

[Students In The Report

¥ Enrolled Students
™ Dropped Students

I™ Waitlisted Students

Run
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12. Click * putton to add
multiple rows.

Note: Repeat steps 5-11
above, if multiple rows.

Print Class Roster

Run ControlID;  SBEDNARBATCH RepartManager Process Manitor R4l

*Academic Institution: UWMIL ©U University Wiisconsin-ilwaukee
e 10722 gpring 2008

ssignment

“Session: Regular ¥

I™ Display Permissions

“Sort Option: Marne |

[Select One of the Following
Academic Organization: |ARTS Q ¥ Enrolled Students From:
™ Dropped Students To:

I waitlisted Students

(Students In The Report JOEE Start Date Range.

Subject Area: Q
Class Nbr: Q

(& save | LLReturnto Search | (] Natity

13. Click __Run_| putton.

Print Class Roster

Run Control ID:  SBEDNARBATCH Report hanager Process Moni

*Academic Institution: UWMIL ©U University Wiisconsin-ilwaukee
e 10722 gpring 2008

I Display Permissions =

‘Session: Regular ¥
*Sort Option: [Name =

[Students in The Report JOEE Start Date Range

[¥ Enrolled Students From:
I™ Dropped Students To:

I™ Waitlisted Students

[Select One of the Following

Academic Organization: [ARTS Q
Subject Area: Q,
Class Nbr: &

Bl save | LireturntoSearch | =] Notity [Eradd

14. Enter Server Name of
PSUNX.

Process Scheduler Request

User ID: =4 Run Control ID: SBEDNARBATGH

Sorver Name: | PIUNK =] Pnvate: 1272872008 &

Rec o RunTime:  |1D24:56AM Resetto Current DatefTime
Time Zone: Q

Proces:
Select Description Process Name Process Type ‘Tvpe “Format Distribution

(m Class Roster BRCLERET SGR Report Web ~| |FDF > | Distribution
2 Uwht Class Roster USRO0421 SGR Repart Web ~| |FPDF ~ | Distribution

oK Cancel

15. Turn on the UWM Class
Roster checkbox.

Process Scheduler Request

User ID: SBEDNAR Run Control ID: SBEDKNARBATCH

SorverName: | PIUNK =l Runpate:  [122872008 5

Recurrence: | =l runTime:  [10:24:58AM Resetlo Current DatefTime

Time Zone: Q

Process List

Select Description Process Name Process Type ‘Type *Format Distribution

= BGR Report ieh =] |POF ~| Distribution
' 2 Ut Class Roster USR0O0421 QR Report Wieh ~||POF ~ | Distribution

oK Cancel

16. Enter Type of Web.

Process Scheduler Request

User ID: SBEDNAR Run Control ID: SBEDNARBATCH

Server Name: [Paunx =l runpate:  [122972008 5

Recurrence: [ =l runmime:  [10:24:55AM s AT L

Time Zone: Q

Pro

Select Description Process Name Process Type Type *Format

™ Clags Roster SRCLSRST SQR Report [wen  ~WPoF =] Distibution
2 UWWh Class Roster UsROO421 8GR Report Wieh ~§|FOF ~| Distribution

Ok Cancel
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17.

Enter Format of PDF.

Process Scheduler Request

—a

Time Zone:

Select Description
[ Class Roster SRCLIRET

2 UWWh Class Roster UsROO421

Ok Cancel

Process Name

User ID: SBEDNAR Run Control ID: SBEDNARBATCH
ServerName: | PSUNX =] Runpate:  [127792008 5
Recurrence: i Run Time: 11 0:24:96AM Resetto Current Date/Time

Process Type “Type Format \\Distribution
SQR Report [wen  f[PoF = Wpistibution
3QR Report [web  =NFOF  =jfDistibution

18.

Click Ll button.

Note: Page will return to
the “Instant Transcript
Request Page”.

Process Scheduler Request

User ID: SBEDNAR Run Control ID: SBEDNARBATGH
ServerName:  [PSUNK =l Runpate:  [12202008 [
Rocwronce: [ =] runtime:  [1D24:56AM Resetio Cuent DateTime

. ok . Cancel

Select Description ProcessName  Process Type “Type *Format
™ Class Roster SRCLSRST SGR Report [wen  =][POF =] Distribution
¥ UWN Class Roster USRO0421 SR Report Web ] [FDF | Distribution

—

19.

Select ReportManager |jnk.

Print Class Roster

Run ContiolID:  SAEMINARRAATCH

nr;<< o -

“Academue mstrumon:  [UVAIIL L University wiseonsin-Milwaukes
“Tern [To72 = Spring 2uuy
— [Feauar =] I Display Permissions =
“Sort option: MName =
Seiact Gne arThE FANGWRG [Stadonts T T Report GFE ST e RAnge
Acagemic organanon: [ c 1 Enrolled Students from: [
Subject Area: —a ™ Dropped Students 1o: | —
Cinss wnr: [iAnnz o I Watttistoa Studonts

Bl Save | Lirstum to Ssarch | [ Hotity

20.

o .
Click "0 | hutton, until

the job shows a Status of
Posted .

| Admimistration |

Go backto Print Class Roster

[E Save

View Reports For
UseriD:  [SEEDNER Type: | Jast [ 1[Days
Status: | _'_I Fulder:i _'_l Instance: ! to:

Report List Cuslomize | Find First (81 o 1 [¥] Last
Select Beport  Prcs Description Bequest Format Status  Details
e D Instance Date/Time R SR

122002008 Acrobat
T 590023 687351 LM Class Roster 1027 BAM  pin Posted  Details
'¢SE|ECIAH DeselectAll

_De_\ele_! Click the delete button to delete the selected report(s)
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21. When the job is Posted ,
select the UWM Class

Roster link.

OR

Select Details |ink,

.PDF file name.

is turned on in your

link OR turn off your
“Pop-Up Blocker”.

 Administration |

View Reports For
UseriD:  [SBEDNAR Twe: | Sliastt  [A[oas =] _Refresh |
Status: ] _f_] Fulder:! :_Ilnslance:] to: I

Report List

select  feport  PIES - pescription Bt Format  Status  Details

Instance Date/Time
1272952008 Actobat
r 590023 697351 Ui Class Roster 10271 BAM  pdh Posted  Details

¢Seleu:tm\ DeselectAll
_Delte | ciickthe delets button 1o delets the selectad repon(s)

Go back 1o Print Class Roster

[ save

OR

f inistration \
View Reports For
User ID: ISEEDNAR Type: ! :_} Last: ]‘_ﬂ‘lDays pat Refresh
Status: ] :_I Fnlder:i :_! Instance: ] to: |

Report List

Format Status  Details

1272002008 Acrobat
[ 580073 BO7361 UMM ClassRoster |25 s (o Postat

Select :‘FEM et Description

7
Select All DeselectAll
__De_\ele_! Click the delete button to delete the selected report(s)

Go back to Print Class Roster

[E Save

When the Report Details
page opens, select the

Note: If “Pop-up Blocker”

browser, use the Details

Report Detail

Report
Report ID: 590023 Process Instance: 597351 Message Log
Name: UsSRO0421 Process Type: S0OR Report

Run Status: Success

LWV Class Roster
Distribution Details

Distribution Node: SAREPORTS Expiration Date:  [03/28/2008 [
File List
Mame File Size (bytes)  Datetime Created
Mes 1,667 13/20¢2008 10:28:47.000000AM CET
S100431_687 351 FDF 26,285 13/2802008 10:38:47.000000AM CST
T 360 1212802008 10:28:47.0000004M CET
| [Distribute To
Distribution ID Type *Distribution ID
User = SBEDM, & =

Ok cancel
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