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Training and Assessment Strategy
The Training and Assessment Strategy provides information on the training and assessment strategies adopted for the program. It is an outcome of the program design process undertaken by the program team and designed to be used by trainers and assessors in planning for the delivery and assessment of their course(s). The Strategy is updated annually during the life of a program in response to learner and industry feedback.
The Training and Assessment Strategy is given to all teachers, along with the Program Guide and relevant Course Guide/s. The strategy should also be made available to members of the Program Advisory Committee, and directly to individual industry clients. 
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	Training Package code (if applicable)
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Please complete (for new program) or update existing strategy version as appropriate:
	Strategy version number:
	Version number of strategy last approved (where applicable):
	

	
	Version number for this strategy - new (V1.0) or update (increment as appropriate)
	

	Date on which the program was approved:
	

	Date of next review:
	


	Program Details

	Program objectives
	Describe potential employment outcomes, further study pathways and/or other outcomes for learners (e.g. development of study skills, career enhancement).

	Specific Training Package requirements including entry requirements
	As relevant, describe requirements related to the qualification as included in the Training Package; for example in relation to: entry requirements and pre-requisites, assessment guidelines, required training & assessment competencies, assessment evidence requirements, resources.

	Structure of the program
	State the packaging rules for the qualification and describe the program structure, including (as applicable): 

· units (and any clustering)

· breakdown of core and elective units

· pre-requisites/co-requisites

· nominal hours (see note 1)
· total number of supervised scheduled contact hours and hours allocated to each of the learning modes which comprise the scheduled contact hours. Include attachments for individual units/unit clusters as required [see notes 1 & 3 on page 5].

Special requirements

The training and assessment strategy for all traineeship and apprenticeship programs must include a sample training plan.

Programs which include international student cohorts must be designed around a course duration of a minimum of 20 supervised scheduled course contact hours per week [This includes ALL forms of supervised structured teaching and learning which are part of the approved program design [see notes 1 and 2 on page 5]. 

	Language of Instruction
	If the program is delivered in a language other than English, please refer to the RMIT Language of Instruction policy - http://www.rmit.edu.au/browse;ID=3uajhjxms8pzz  - in particular the requirements under section 2.4.

	Work integrated learning (WIL)
	Describe arrangements for meeting RMIT’s WIL policy for example: industry placement arrangements, simulated work environments, work based assessment.


	Learners and Learning

	Learners
	Describe the learners. What do they expect to gain from the program? What information do you have about their learning preferences?

	Learning
	What is the approach to learning and how will learning be structured for the learners? What are the delivery modes? Include here any particular advice to trainers about how training should be conducted.

Special requirements
Programs with an online learning component: please include the number of scheduled course contact hours which will be delivered online. 

Note for overseas students, that:

· the maximum amount of the program which can be delivered online is 25%, and

· the maximum amount of online course enrolment load in any compulsory semester is 75%.

	Learning support
	Describe arrangements for the provision of student learning support which may include: literacy and numeracy/ study skills support, disability access. 

Include information on arrangements with relevant units for the provision of specialised support (e.g. the Study & Learning Centre or the RMIT Disability Liaison Unit).

	Assessment

	Assessment strategy including assessment validation and moderation processes

	Describe the overall program level assessment strategy including details on moderation of assessment across the program team to ensure consistency of assessment and avoid over-assessment. 
Describe the process for internal and external assessment validation (including consultations with industry) and how outcomes of assessment validation will be used to improve assessment.
Describe the approach to evidence collection including information on options available for learners to collect work-based evidence.
Describe the processes for moderation of assessment outcomes.

NOTE: Under AQTF provisions, assessment validation processes need to show evidence of the involvement of external parties.

	Employability skills
	Explain how the program level assessment strategy will enable the development of employability skills specified in the Training Package for this qualification.

	RPL
	RPL is offered in all RMIT programs. Describe any special RPL arrangements for this program. 
Explain how your students will be made aware of the availability of RPL at enrolment and prior to the delivery of structured training.  

Explain how applicants will be supported through the evidence collection and RPL assessment process.

	Grading
	Indicate whether assessments are graded. Describe the grading model used. Note that Course Guides must include comprehensive information on the reasons and process for graded assessment.

	Resources

	Resources


	Describe the training and assessment resource requirements for the program, including facilities/equipment, support staff, library and online resources. Include details of any special requirements for ensuring that resources are current, such as agreements for use of resources. 
Include a brief outline for teachers of how to access program specific resources

	Program team


	List program coordinator and core program team, including specific responsibilities as relevant (e.g. RPL coordinator); and names of staff delivering individual units and clusters of units.
NOTE: the program team details will need to be reviewed annually.

	Relevant RMIT policies and procedures
	List policies as relevant to the program, such as the Graded assessment in competency based TAFE programs procedure, so that teachers – including sessional and new teachers can review relevant policy requirements.
RMIT policies and procedures are located at:
http://www.rmit.edu.au/browse;ID=eouy133q6x57z

	Industry Engagement

	Effective industry and other stakeholder engagement
	Describe how industry and/or other stakeholders were effectively consulted during program development and explain how their feedback was taken into account in this Training and Assessment Strategy.
How will industry and/or other stakeholders continue to be involved in the program, for example in validation of assessment?

	Monitoring and Improvement

	Annual monitoring and improvement of Training & Assessment Strategy
	Detail monitoring and improvement plan including strategies for student and industry feedback such as how and when feedback will be sought, and how feedback will inform the review and updating of the program.
In the case of replacement programs, describe how feedback from previous students/industry was considered in program planning and how their comments influenced the design of this new program.



Notes regarding Education Services for Overseas Students (ESOS), AQTF 2010 and Invalid Enrolment (IE) audit requirements:

1. The definition of ‘Scheduled course contact hours’ refers to all forms of supervised structured teaching and learning which are part of the approved program design including:
· timetabled classes, lectures, workshops, studios, laboratories, clinics

· structured individual and group study and research

· individual and group assessment sessions

· time allocated to guiding students to collect and collate evidence of competency

· supervised work placement and field work

· structured workplace-based learning and assessment

· on the job application of competency and structured self and peer-assessment

· participation in online learning including viewing video lectures and involvement in synchronous and asynchronous discussions

· time allocated to structured work-place discussions between teachers, supervisors and students.
Under RMIT policy (VET Committee 06/07), the total number of scheduled contact hours allocated to the program as a whole and to individual courses should equal the nominal hours in the Skills Victoria Purchasing Guide. Where the Purchasing Guide includes a range of nominal hours to allow for different elective combinations, the nominal hours for the RMIT program will be calculated on the basis of core plus actual electives selected. 
2. Supervision of learning and assessment is a matter of responsibility, accountability and student support. A teacher who is supervising learners has responsibility for the quality of the learning experience and for the validity of assessment outcomes. This means that ensuring that learning and assessment strategies and activities are planned and conducted in accordance with AQTF Standards and RMIT policy. 

Supervision does NOT assume visual surveillance of learners. Supervised learning and assessment activities are those which are:

· planned and implemented within the framework of a nationally endorsed/ accredited VET qualification

· part of a teacher’s allocated teaching/facilitation and assessment duties

· supported by one or more nominated teachers on whom learners can call for assistance.
3. RMIT is required to provide students with:

1) 
appropriate information on their program/course delivery; and also

2) 
to be able to show an auditor how the total nominal hours are accounted for as scheduled contact hours. 
The recommended way of meeting both requirements is to include a summary statement in the program guide and each course guide about the program and the exact allocation of hours as in the Training and Assessment Strategy. This can then be made available to auditors as the official record of scheduled hours.
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