To whom this may concern: 

Due to situations beyond my control I have to terminate the contract (if there is one) in regards to my son's _________ (put in his name) care here at ____________(name of day care). His last day here will be the ___________(date here)

Thank you for your attention to this matter. 

Sincerely, 

Your name here

Source(s):

You don't have to justify your decision and all of that. As long as if there is a contract that requires a certain amount of notice given you honor that so that they can't take you to court for breech of contract. 

Good luck!
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Dear _____, Thank you for having my child _________ in your daycare. I am sorry to say that I am taking him out because of personal reasons. I am very sorry and I hope you have a very nice time with the little ones. I am asking for a refund of my money and could you please send it to me in the next month or two. Thank you again for having my child. 

Sincerly,

 ______________ I know this is hard because I too had to take my daughter out of a daycare and switch. The daycare was very harsh and wouldn't let her drink from her bottles (she was 13 months) and didn't listen to her allergies. Good luck and god bless. 

~Taylor
