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	Occupation being analysed

Caretaking
	
	Location
	
	Number of staff doing job
	
	Date
	


	Activity
	Potential hazards
	Is this a significant risk?
	If risk assessment completed record details (date and reference) here

	Care taking maintenance activities including:

Use of hand tools and power tools,

Use of adhesives, fixatives, aerosols,

Paints plaster, timber, cement, building blocks. 

Erection of shelving


	Ejected materials 

Inadequate ventilation

Substance  - vapours

Skin contact

Potential for contact with substances hazardous to health

Dust

Manual handling

Contact with services

Contact with asbestos  

Dust

Electrical equipment

Use by Unauthorised persons 
	Yes


	


	Name of person compiling inventory
	
	Name(s) of persons assisting in compiling this inventory:-
	


	Post
	
	Location
	
	
	

	Signature:
	
	Date:
	
	
	


Risk Assessment Form

WORK ACTIVITY RISK ASSESSMENT

Task being undertaken:- Maintenance tasks 

Occupations:- Caretaker/cleaner

Population/staff affected:-School staff, pupils

Any vulnerable persons particularly at risk:- 

Date of assessment:- 

Review date:- 

	Activity
	Potential Hazards
	Existing Control Measures
	Degree of Risk With Existing Control Measures
	 Additional Action Required/Comment
	 Degree of Risk With Additional Control Measures

	Remove activities not applicable and insert any school specific  working activities. 
	Identify specific and real hazards that are reasonably foreseeable
	Example control measures that may already be in place. Choose those applicable, add others as necessary and localise.
	Score likelihood and severity –. Score on most probable basis not worst case scenario.
	Where risk (total) remains intolerably high consider what further control measures are required and specify who will action..
	Re-score based on imposition of further control measures. Controls may influence (reduce) likelihood and/or severity (mitigate).

	
	
	
	L'hood
	Severity
	Total
	
	L'hood
	Severity
	Total

	Use of hand/ power tools 


	Use of inappropriate equipment
	Tools must only be used for the purpose for which they have been designed.
	
	
	
	
	
	
	

	
	Contact with ejected material and or moving parts


	Suitable protective equipment to be worn e.g. to protect the eyes, face, body, hearing and breathing.

No wearing of loose clothing, long hair tied back, removal of jewellery and ties.

Machinery adequately guarded
	
	
	
	
	
	
	

	
	Vibration 
	Assess the vibration risk to staff decide if they are likely to be exposed above the

daily exposure action value (EAV) and if they are:

- introduce a programme of controls to eliminate risk, or reduce exposure to as low

a level as is reasonably practicable;
 Hand tools must be adequately maintained

Blades, drill bits must be kept sharp 
	
	
	
	
	
	
	

	
	Impact/sharp tools
	Hand tools must be kept locked away when not in use
	
	
	
	
	
	
	

	
	Noise
	Assessment to be undertaken where necessary.

Reduce noise exposure

Hearing protection to be worn where required

Equipment well maintained and serviced.

Assess noise impact to others in local environment. 
	
	
	
	
	
	
	

	
	Electricity 
	Power to tools must be isolated (e.g. unplugged) before any adjustments are undertaken.

Always check that the operating switch is not in the ‘on’ position before connecting equipment to the power supply.

All powered tools should operate at 110 volts or less (e.g. cordless drills).

Electrical equipment undergone annual portable appliance testing (PAT) by a competent person.

Equipment visually checked for damage e.g. damage to electrical leads, plugs, sockets etc.

Use a RCD/circuit breaker required e.g. is any equipment used externally or in an area which is wet.

Arrangements in place to ensure that trailing leads do not pose a trip hazard.
	
	
	
	
	
	
	

	Maintenance work
	Exposure to asbestos
	Identify location of asbestos from register prior to starting work.

If suspect material is identified assume asbestos, stop work, make area safe, contact Supervisor.   
	
	
	
	
	
	
	

	
	Contact with live services
	Identify location of possible services prior to starting work.
	
	
	
	
	
	
	

	
	Dust
	Operations should be carried out in very well ventilated areas.  Ensure that natural ventilation is as good as possible by opening all doors and windows.

Operations which involve  generation of dust (e.g. sanding) must only be undertaken whilst wearing an appropriate dust mask which conforms to EN 149:1991.

Clear away and dust deposits when finished.  Where possible, vacuum rather than sweep or brush.  Wear a dust mask when cleaning up, as this operation can also generate further dust clouds.

Undertake protection of surrounding environment and individuals. 
	
	
	
	
	
	
	

	
	Manual handling
	Specific Manual handling assessment to be carried out for all tasks involving lifting or carrying and the identified control measures implemented

Training given in correct lifting techniques

Mechanical lifting aids available (trolleys etc.)
	
	
	
	
	
	
	

	
	Work at height
	Specific risk assessment carried out for the task and the identified control measures implemented

See risk assessment for:

ladder use 

flat roofs
	
	
	
	
	
	
	

	
	Use of substances hazardous to health paints, etc  
	Less hazardous substances used wherever possible. COSHH Assessment completed for all hazardous substances and control measures implemented.

Appropriate Personal Protective Equipment (eg. gloves, goggles etc.) provided and worn where identified in COSHH assessment.

Materials to be stored securely when not used.

Aerosols stored away from direct sunlight.


	
	
	
	
	
	
	

	
	Use of tools and equipment by unauthorised persons
	Ensure tools are stored securely after used
	
	
	
	
	
	
	

	
	Injury to others. 
	Segregate work area.

Signs to be used to identify potential hazards 
	
	
	
	
	
	
	

	
	Lack of safety awareness
	Staff are competent i.e. have they been provided with the appropriate information, instruction and training. Information available from CYP Contract Services

 t: 5867
	
	
	
	
	
	
	


	Assessor’s details

	Name:-
	
	Job title:-
	
	Signature and date:-
	

	Manager’s acceptance

	Manager’s name:-
	
	Job title:-
	
	Signature and date:-
	


	Likelihood (L'hood)
	Severity
	
	
	
	
	
	
	

	1. Very unlikely (5 years or more)
	1. Very minor injury (minor cuts/grazes. Very limited property damage/loss
	
	
	Risk Ranking

  1- 5

Low Risk

 6-15

Medium Risk

16-25

High Risk

1

2

3

4

5

Severity

1

1

2

3

4

5

2

2

4

6

8

10

3

3

6

9

12

15

4

4

8

12

16

20

5

5

10

15

20

25

     Likelihood



	2. Unlikely (1-5 years)
	2. More serious injury <3 days off work/incapacity (sprains, more serious cuts, bruising. Injury needing medical attention. Slight property damage/loss.
	
	
	

	3. Likely (6-12 months)
	3. RIDDOR reportable (to HSE) injury/sickness (except fatality). More than 3 days off school. Significant property damage/loss.
	
	
	

	4. Very likely (1-6 months)
	4. RIDDOR reportable (to HSE) injury/sickness affecting more than one person (excluding fatality). Major property damage/loss.
	
	
	

	5.. Certain (more than 1 per month)
	5. Single or multiple staff fatality. Catastrophic property damage/loss.
	
	
	


Extract SHE/Pro/2 (Risk Assessment Form) May 2005
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