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Setting up and using Stock control in Teleos.

Set-Up For Stock Control

1. Drug locations are set up though Setup – Settings - Drug locations. Usually there will be a drug location for each Branch, but it is possible to set them up for addition stock rooms, Vet’s cars etc. 

2. Setup – Settings - Local Settings should be configured on each machine or log in to tell Teleos which location to de-stock when work is entered. Again this will usually be the location for the appropriate branch. (Note it is possible to set up Yellow work entry buttons to allow users to change the drug location used for individual consultations etc. See Stockroom Command below) 

3. To create stock holdings records go to – Setup - Setup Drugs - Stock Holdings - Setup Stock Holdings. This will create a stock holdings record for each stock item in your price list at each drug location on your system. The stock levels are set at 1 by default and accurate figures will need to entered. These can be entered through the Quick Price Check – Holdings tab (See Editing holdings records below) or, more practically after a full stock take, into a spreadsheet. (See 4. below)

Note – when adding new items to your price list, stock holdings records, if required, need to be added as well – the program does not add them automatically.

4. Going to Setup - Setup drugs - Stock holdings - Create a stock holdings spread sheet. Creates a file called HOLDINGS.CSV in the Televet folder being used. Please contact the Teleos Systems Support line if you need help finding this. This file can then be used through Microsoft Excel or a similar program to enter stock holdings levels etc (See Editing holdings records below for details of what the headings in the spreadsheet mean.) Once completed save the file and the figures can be imported into the Teleos database. Below are details of how this is done, though we would normally expect Teleos Support staff to do this.

Note- When Creating Stock holdings records as in point 3 above, any existing holdings records are left untouched. It is useful therefore to do this before point 4 in preparation for a stock take etc, to make sure that the holdings spreadsheet created has an entry for all Stock items in the Price list. 

Importing Spread Sheet

       Note – Teleos Systems Staff would normally do this.

1. Take a copy of the main live Database as a backup before starting.

2. Take a copy of the holdings.csv spreadsheet completed with the stock holdings figures. Make sure the spreadsheet contains only records you actually want to import.

3. The name of the spreadsheet needs to match the database table into which the figures are being imported so rename copy of spreadsheet to stock holding.csv.

4. The column headings need to match those in the database table so delete Stock Description and Stock holding ID from Stock holding.csv and save.

5. Go to Setup - Setup Drugs - Import Spreadsheet and 

      browse to the spreadsheet you have just set up. You will be asked if you want to replace the existing records in the

      table. Only say yes If none of the existing records are accurate or stock holdings have just been set up. 

      If there are holdings records already in the database, which you need to keep, say no. Note that duplicate holdings

      records may be created if the spreadsheet contains records already in the database.

Stockroom Command

It is possible to add a list to Yellow Work Entry Button so that you can select the Drug Location to use at the time of a consultation.  The script controlling the button (accessible by right clicking the button) needs to include a setting STOCKROOM that works like this:

<Text To Appear Next to Dropdown List>,STOCKROOM,<Optional Default Drug Location>

For example – Adding the line -

Drug Location,STOCKROOM, 

To a script would add a drop down list Labelled “Drug Location” to the Button that defaults to whatever is in the existing Local Settings as the selected Drug Location.

Adding a line -

Drug Location,STOCKROOM,Branch 

(Where Branch = one of the Stock locations set up on the system)

Would add a list that defaults to the drug location in the command but can obviously still be changed in the dropdown list. 
Editing/viewing holdings records

Go to the Quick Price check – More details – Holdings tab.
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Note – all figures in stock holdings records and Stock holdings spreadsheets are in sub units (i.e. individual Pills or ml etc) except the Reorder multiple that is in Stock items (i.e. outer packs as bought from suppliers) 

So In this example 2 holdings record exist for the drug, the Main branch has 240 sub items (individual pills in this case) in stock and an order will be triggered when the level falls below 200. The order will be for 1 Stock outer pack (a bottle of 100 pills here).

At the branch there are 150 pills in stock and an order for 1 bottle will be triggered if the number in stock falls below 50.

Additional or new Holdings records or records can be added through the “Add new” button. Select the drug location required from the list that appears and enter the holdings levels etc, and then save. If the location you want does not appear in the list it will need to be added through Setup – Settings – Drug locations. 

Note – When adding new items to your price list, stock holdings records, if required, need to be added as well – the program does not add them automatically.

Drug Ordering and Stock Control 

Please see the separate document - Drug Orders - Preparing and Sending through Teleos .doc 
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