Human Resource Department Wisdom Publications Pvt. Ltd. 

35/12 Queen's Street 

London- BBDD 1ZZ 

Date: 19/03/2011 

To 

Mr. James Grey 

Employee Code: 1120 

Sub: Letter of Termination on account of Gross Misconduct 

Dear Sir,

This is to bring to inform you formally that the company management has decided to terminate you from the employment at the Wisdom Publications Pvt. Ltd. The decision will come into effect immediately from today. The HR Department had been observing your conduct in the company office for the past six months. And it is unfortunate to note that the management is not happy with your overall behavior during office hours. This is the reason why we have to take the decision of your dismissal. The conclusions of our observation are as follows:

You joined Wisdom Publications Pvt. Ltd. as a Publishing Journals Sales Executive on July 01, 2010. Your consuming alcohol has always been a major concern for the management. It has also affected your performance badly in the office. You were also found consuming alcohol quite a few times during office hours. The company gave you the written warning regarding this and also regarding your inability to meet the daily and weekly targets. However even after that you didn't change your attitude.

Your behavior with the colleagues became a grave concern for the management after finding you committing physical violence in the company premises with Mr. Robert White.

You were also found unpunctual and failed to complete your nine hours of office work many a time. Your number of leaves has been another major concern for the management. You have taken 36 leaves in these six months which is not good for the growth of the company.

After a long discussion and a careful thought, the management thinks that your gross misconduct has always been a major hindrance in your performance in the office. The management has come to the conclusion that your services are not required here anymore and hence you are being dismissed as a Publishing Journals Sales Executive of this company with an immediate effect. You will not even be asked to serve the customary notice period of three weeks and will be paid off for that period along with your salary for the month of March.

You have every right to appeal the company decision and can send your appeal letter to the Grievances Unit of the company. For any further queries regarding the appeal procedure, feel free to contact the Human Resource Manager at 444-6050.

Sincerely yours, 

Signature 

HR Manager 

Human Resource Department 

Wisdom Publications Pvt. Ltd. 

35/12 Queen's Street 

London- BBDD 1ZZ 
