Letter of Intent for School District Employment
Susan Smith

123 Education Drive

Library, Virginia 00000

November 20, 2010

Jane Doe, Principal

Woodside High School

1111 Math Lane

Library, Virginia 00000

Dear Ms. Doe:

I am writing to express my interest in any job openings in Woodside High School’s English program. I believe that you will find me a dedicated and motivated educator. Please find my resume enclosed.

My resume will reflect the many opportunities that I have taken to further my own education and increase my ability to teach. After receiving my Bachelor of Arts Degree from the University of Virginia, I became state certified in teaching English grades 9-12. I am also working towards my Master’s Degree in Special Education.

As a well-rounded educator, I love to show my students the joy of literature. Through different reading and writing activities, I strive to teach students that there is a direct link between studying literature and everyday life. I implement these activities with a direct and decisive teaching style that still responds to the continuing needs of my students.

I would welcome the opportunity to speak with you about your school and how I can become a part of it. I can be reached at (555) 555-5555 and susan.smith@email.com. Please feel free to contact me at your earliest convenience. I look forward to hearing from you.

Very respectfully,

Susan Smith

