letter of intent of job application
[Recipients Name]

[Address line 1]

[Address line 2]

[State, ZIP Code]

[Subject: Normally bold, summarizes the intention of the letter] -Optional-

Dear Mr. Sanchez, 

I am writing to you to express my desire to apply for the managerial position in your esteemed company. 

If I were to be chosen for the position, my goal is to be able to (put down the specific goals that you have. 

I am very skilled at (list your skills here which are pertinent to the position at hand) and that is why I should be chosen for this position. 

Please find attached to this letter my resume which includes the various other qualifications that I have for your perusal.

I look forward to hearing your positive response. 

Sincerely,

Rose Tangiers

[Enclosures: number] -Optional- 

cc: [Name of copy recipient] -Optional-
