Resume Fax Cover Letter
Ms. Gopika Bhat

Bagh Muzafar Khan

Agra

Mr. Patakin Ahuja

Human Resources Officer

Hyderabad Bank

Govandi

Mumbai

Fax No#: 453678909

Dear Mr. Ahuja:

I read about your job vacancy for an accountant in the newspaper last week and I would like to apply for the said position.  I am a graduate of Bachelor of Science in Accountancy from a prestigious institution where I graduate with honors.  I have also passed the necessary licensure examination for accountants.  I believe that I fulfill the requirements you have stated in your advertisement.  I have two years of experience working in a local bank where I have maintained a good performance.  My performance was recognized by my employer who awarded me as ‘Best Employee of the Year.’  I hope to bring to your company the same level of success.  Thank you and I hope you consider my application.

Yours sincerely,

Gopika Bhat

