Cover Letter for Internal Position
To,

Fred Williams

HR Manager

Joy Enterprises Limited

Nottingham

UK

17th May 2014




Subject: Cover letter for internal position

Respected Sir,

I, Mathew Alex, am working at the post of a sales executive at your esteemed organisation. As I was browsing our company’s website, I got to know that there are job openings for the post of a sales analyst. Through this letter, I would like to express my keen interest to apply for the internal job post of a sales analyst as I wish to expand my horizons in the sales industry.

This is to put to your notice that I have been working with your organisation for more than 3 years. I have a track record of performing with excellence and contributing towards the sales strategies and effective sales measures. I look forward to earn the job post of a sales analyst because I am confident that I can perform excellent analysis regarding the recent sales trends, prepare reports and hence promote higher profits for my company.

I request you to kindly consider my application for the internal switch and schedule an interview for the same. I can be contacted on 4994939 for any further information.

Thanking you.

Sincerely,

Mathew Alex

Sales Executive

Joy Enterprises Limited

