Accountant Job Application Cover Letter
To,

Ron Howard

HR Manager

Good raw Materials Limited

32 Off Shore Street

California, Miami 5678

Dated: 5th of May 2012

Subject: Application for the position of an accountant

Respected Mr. Howard,

This letter is in regards to the job advertisement posted by your organization in Times magazine regarding the requirement of a candidate in the position of an accountant. I would like to bring to your notice that I am interested in the particular job position and would like to apply for the same.

I have five years of work experience in similar position and my last job was with Aspen Group of Companies. My job duties were preparing accounting statements for the organization, ensuring that balance sheet is tallied, compiling financial information and implementing accounting control procedures. I also had to ensure that accuracy is maintained in all statements and documents and solve any existing accounting discrepancy. I possess excellent calculative skills and have an eye for detail. I am excellent at preparing reports and statements. I can assure that my previous work experience is going to benefit your organization.

It would be great if we could meet for an interview round. Please find my resume enclosed.

Regards,

Nathan Lane
