	WEEKLY CHECKLIST

	DEPARTMENT
	
	TEL
	

	VEHICLE
	
	REG. NR
	

	DATE
	
	SPEEDO
	

	OK
	√
	FAULTY
	X

	

	NOTE: ANY DAMAGES OR DEFECTS TO THE VEHICLE MUST BE REPORTED TO TRANSPORT IMMEDIATELTY

	BEFORE STARTING CHECK

	A
	ENGINE COMPARTMENT
	
	C
	BOOT
	

	
	
	
	
	
	

	
	Engine oil level
	
	
	Spare wheel (brand & size)
	

	
	Radiator water level
	
	
	Wheel spanner
	

	
	Brakefluid level
	
	
	Jack
	

	
	Fan belt
	
	
	Triangles (2)
	

	
	Batttery terminals
	
	
	First Aid box
	

	
	Battery water
	
	
	Fire extinguisher
	

	
	
	
	
	
	

	B
	OUTSIDE
	
	D
	CAB INSIDE
	

	
	
	
	
	
	

	
	TYRES: 

Left rear (brand & size)
	
	
	Handbrake action
	

	
	Right rear (brand & size)
	
	
	Footbrake action
	

	
	Right front (brand & size)
	
	
	Clutch pedal action
	

	
	Left front (brand & size)
	
	
	Fuel guage
	

	
	Licence (expiry date)
	
	
	Hooter
	

	
	Outside mirrors
	
	
	Radio/CD player (working)
	

	
	Wiper blades
	
	
	Mirror
	

	
	Bodywork
	
	
	Seatbelts (working)
	

	
	Windscreen washers
	
	
	Seat covers
	

	
	Windscreen
	
	
	
	

	
	
	
	
	
	

	
	LIGHTS:
	
	E.
	OBC (working)
	

	
	
	
	
	
	

	
	Warning
	
	
	
	

	
	Brake
	
	
	
	

	
	Park
	
	
	
	

	
	Head
	
	
	
	

	
	Flicker
	
	
	
	

	
	Number plates lights
	
	
	
	

	
	Reverse
	
	
	
	

	
	
	
	
	
	

	
	Number plates (2)
	
	
	
	

	
	Exhaust system
	√
	
	
	

	
	
	
	
	
	

	
	REMARKS
	

	
	
	

	
	
	

	
	CHECKED BY
	    
	DATE: 

	
	
	

	
	ACTION TRANSPORT:
	


