Dear Sir,

We very much regret that you did not reply to any of our communications send to your earlier for the payment of the sum of Rs ________________________ in connection with the balance of payment in respect of the tractor that you bought a month back. We have failed to understand the reason of such a dilatory game.

We have always been extending to you all sorts of co-operation, but you have not cared to acknowledge these communications even. If there is any reason for delay in payment of the balance due to us, we are ready to make adjustment in respect of time.

Really speaking, we are thinking of starting legal action against your firm, but before we really start it, it is advisable for you to write to me or ring me up with respect to the issue in question.

Yours faithfully,

