14 Jan 2016

Dear Sirs,

RE: Case reference number [enter case number on top of letters]

I am writing to dispute the amount of child maintenance you stated I owe in your letter dated [enter date of letter stating amount you owe which you dispute]. In this letter you calculated my child maintenance at [amount].

I dispute this amount and calculate that my child maintenance amount should be [amount].

My calculation is based upon my net income at [amount] and paying for [number] children:

[child A name and date of birth]

[child B name and date of birth]

I am entitled to the following exemptions / discounts:

I am a student at [name of college / university].

I am a serving prisoner at [name of prison].

I am aged 16 or under

I have shared care of the above named children for [number] days / month.

I have [number] other children living with me - [name and date of birth of other children].

Please contact me within 7 working days if you dispute my calculated amount of child support.

Yours faithfully,

[your signature]

[your name]
