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WHY HAVE AN EMERGENCY EVACUATION PLAN?

During certain emergency conditions, it may be necessary to evacuate a building. Examples of emergencies where evacuation maybe required include: smoke/fire, gas leak, bomb threat, active shooter, weather extremes, etc. Pre-planning and rehearsal are effective ways to ensure that building occupants recognize the evacuation alarm and know how to respond. Practicing an evacuation during a non-emergency drill provides training that will be valuable in an emergency situation. Additional information, regarding issues such as severe weather, bomb threats, etc., can be found on the ISU home page http://www.isu.edu/ and on the ISU Public Safety website: http://www.isu.edu/pubsafe/
All Evacuation/Lockdown Plans will go through a yearly review through Public Safety to ensure each building’s information is current and relevant. The review will be documented by Public Safety in the Evacuation/Lockdown Plan binder kept in the Associate Trainer’s office.
EVACUATION DRILL POLICY

1.
Evacuation drills shall be conducted at least once every year at unexpected times and under varying conditions to simulate the unusual conditions that occur should an evacuation be necessary. These drills may be obstructed, (having various means of exit made temporarily unavailable) in order to familiarize occupants with secondary routes of evacuation, or unobstructed.

2.
Evacuation drills will be scheduled by the Building Coordinator and Public Safety at least one week prior to the drill.

3.
Evacuation drills shall involve all occupants. Everyone shall leave the building when the fire alarm sounds. Exceptions are strongly discouraged. It may be advisable to notify anyone needing special assistance prior to the planned evacuation drills.

4. 
In the conduct of drills, emphasis shall be placed upon orderly evacuation under proper discipline rather than upon speed. The Building Coordinator and Floor Monitors are expected to perform their assigned duties as if in an actual emergency situation.

5. Provisions should be made for timing and evaluating the orderliness of each drill. The Public Safety Department will provide Evacuation Drill Report forms.
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Reporting Procedures
 SEQ CHAPTER \h \r 1A.
Campus Emergency Services: ON CAMPUS dial 2515, OFF CAMPUS dial 282-2515.

B.
In a medical or police emergency in which Public Safety cannot be reached, dial 911.
C.
When calling, stay calm and carefully explain the problem and location to the Dispatcher.

D.
Do not hang up until told to do so.

E.
Notify the Building Coordinator of any emergency situations.

E.
Keep calm. Keep others calm.
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Name
Phone#


Emergency Operator (All life-threatening Emergencies)

911
Public Safety 

282-2515

 Adjust bldg. maintenance number and phone for your bldg.
Bldg. Maintenance ## (Building Problems and Repair)

#-####


24hr Dispatch (Elevator & Pest problems, After-hours Maintenance)

282-2515


Technical Safety Dept. (Chemical spills/problems)

2310 & 2515



After normal work hours call Public Safety at ext. 2515.

Insert Lockdown Coordinator Here

#-####

Insert Building Coordinator Here

#-####

Insert Floor Monitor Here (if different from above)

#-####
Portneuf Medical Center

239-1000
Eastern Idaho Medical Center (IF)

529-6111
Pocatello Fire Department (Non-Emergency)

234-6202
Pocatello Police Department (Non-Emergency)

234-6100


Idaho Falls Fire Department (Non-Emergency)

612-8495
Idaho Falls Police Department (Non-Emergency)

529-1200
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	Name
	Office Location
	Office Phone 
	Home Phone
	Title

	
	
	
	
	Building Coordinator

	
	
	
	
	Assistant Bldg. Coordinator

	
	
	
	
	Floor Monitor(s)

	
	
	
	
	(Any other)

	
	
	
	
	Lockdown Coordinator
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Name
 Rm.           Phone
              E-mail

BASEMENT:


ALTERNATE:



                   

Insert All Information Here
1ST FLOOR:


ALTERNATE:


2ND FLOOR:


ALTERNATE:



3RD FLOOR:


ALTERNATE:


Add Floors as Needed
   [image: image15.wmf][image: image16.wmf]
1.
Serve as a liaison with emergency responders (e.g., fire department, Public Safety, ambulance). 

2.
Meet responders upon their arrival and convey specific information about hazards in the building, access, locations of persons with special needs, etc.

3.
Maintain communication with Floor Monitors regarding the status of the emergency.

4. Upon receiving clearance from the emergency responders, notify Floor Monitors and building occupants that the building is safe for re-entry.

5. Keep Evacuation Plan, Contact Persons and Numbers and Floor Diagrams up to date.

6. Conduct and/or assist in Fire Drills.

7. Assign area to assemble after evacuation.

8. Assist in training and/or scheduling of training the building occupants in emergency procedures.

9.
Inform classroom instructors of their responsibility to provide pertinent information both at the beginning of a semester and at the time of the evacuation to ensure that students evacuate the building in a safe manner.
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1.
Routinely inspect for possible fire hazards on your floor and report to the Building Coordinator.

2.
Know locations of and how to use all fire protection equipment on your floor.

3.
Ensure that occupants (including new employees) are familiar with evacuation procedures.

4. 
Be aware of building occupants with special needs who may need assistance during an evacuation (e.g., hearing- or sight-impaired, on crutches, in a wheelchair).
5.
As an integral part of the building’s emergency communication network, floor Monitors are to ensure that occupants on their floor are aware of an emergency and the need to evacuate.

6.
Call 911 and/or pull the fire alarm whenever a situation could pose immediate danger to people, property, or processes in the building.

7.
Assist in the evacuation process as indicated in the Floor Monitor Evacuation Procedure.
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         RESPONSIBILITIES
1.
Assume the duties in the absence of or assist the Floor Monitor in the duties listed above. 

Deans and Directors
Assignment: UNIVERSITY MANAGEMENT
	Position
	Deans and Directors

	Section
	University Management


FOR IMMEDIATE CONSIDERATION OR ACTION
	
	Remain calm.

	
	Turn on your cellular phone.

	
	Assess situation and coordinate information with Public Safety & VP Academic Affairs.

	
	If situation warrants evacuation of your building, coordinate evacuation with Public Safety. See the Emergency Response Plan on Evacuation Procedures. Do not go to incident site.

	
	Implement telephone tree and advise your staff.

	
	Inform and brief your staff on the emergency situation as it affects their areas.

	
	Provide resources or resource information to the Management/Command Group.

	
	Provide volunteer resources as available.


Building Coordinators/Floor Monitorstc \l3 "4.6.5
Checklist 6E - Building Coordinators/Floor Monitors
Assignment: Building Coordinator - Person Responsible for Area Evacuation Program

	Position
	Appointed by Dean or Director

	Section
	University Management


FOR IMMEDIATE ACTION OR CONSIDERATION
	
	Remain calm.

	
	Turn on your cellular phone. Do not go to incident site.

	
	Evaluate the impact the emergency may be having on the facility and take appropriate action. This may include recommending that operations in the facility be ceased and that building evacuation procedures be initiated.

	
	If situation warrants evacuation of your building, coordinate evacuation with Public Safety. See the Emergency Response Plan on Evacuation Procedures. 

	
	Go to the outside of the building to meet floor monitors as they finish evacuating their areas.

	
	Keep track of which floors are evacuated and which are not.

	
	Assist in the accounting of faculty/staff/students from your facility.

	
	Maintain communications from your area (or from an alternate site if necessary) with emergency and EOC officials. Give them the location of anyone who is unable to evacuate. Inform them of anyone who refuses to evacuate.


Floor Monitor - Person Responsible for Evacuating A Specific Area
	
	Remain calm.

	
	Turn on your cellular phone. Do not go to the incident cite.

	
	Coordinate with the Building Coordinator and evaluate the impact the emergency may be having on the facility and take appropriate action. This may include recommending that operations in the facility be ceased and that building evacuation procedures be initiated. 

	
	If situation warrants evacuation of your building, coordinate evacuation with Public Safety. See the Emergency Response Plan on Evacuation Procedures. 

	
	If possible, without endangering yourself, when the alarm sounds, go door-to-door and inform everyone in your area they must leave the building, and direct them to the nearest exit.

	
	Start at the furthest point from the exit and evacuate back to the exit.

	
	Identify persons with disabilities and direct/assist them to an area of rescue.

	
	After directing everyone to evacuate, report pertinent information to the Building Coordinator (e.g., evacuation status, location of persons with special needs, type and location of emergency).

	
	Proceed to your assigned entrance until further notice from the Building Coordinator. Do not allow personnel to re-enter the building until you have been notified to do so. Emergency personnel often silence the alarm in order to communicate with each other. Silencing the alarm is NOT a signal for personnel to re-enter.

	
	If a lockdown of your building is required, you will be notified via the Building Coordinator. Follow their instructions regarding the lockdown procedures.
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Insert Floor Monitor Entrance Assignments here.
Floor Monitor Entrance Assignments 


Floor monitors are assigned to an entrance to make sure everyone is exiting as they should be and possibly avoiding doors they shouldn’t be using.
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 SEQ CHAPTER \h \r 1Preparing For an Emergency or Evacuation

· You are responsible for your own safety! Stay calm - avoid panic and confusion.
· Know your building’s floor plan. Know where the stairs and fire extinguishers are located.
· Know how to report an emergency (911 or Public Safety 282-2515).
· Determine in advance the nearest exit from your work location and the route you will follow to reach the exit in an emergency. Know the locations of alternate exits from your area.
· If you work in an office, know exactly how many doors you will pass along your evacuation route before you reach the nearest exit door. In heavy smoke, you can count the number of doors as you pass, so you will know when you reach the exit door.
· Emergency evacuation signage is posted in buildings so that occupants can become familiar with the evacuation routes and assembly points for their area.

Building Evacuation tc "8.2
Building Evacuation " \l 2
· All building evacuations will occur when an alarm sounds and/or upon notification by Public Safety or the Building Coordinator. 

· When the building evacuation alarm is activated during an emergency leave by the nearest marked exit and alert others to do the same. WALK - do not run. Inform visitors of pertinent information about evacuation procedures. 
· If time and conditions permit, secure your workplace and take with you important personal items such as car keys, purse, medication(s), glasses, etc. Turn off unnecessary equipment, if possible.
· Close but DO NOT LOCK doors as you leave.
· Follow instructions from emergency personnel or your Building Coordinator.

· Keep noise to a minimum so you can hear emergency instructions.

· Use handrails in stairwells, stay to the right.
· Assist people with disabilities.

· Persons needing special assistance who are not able to exit directly from the building are to proceed to and remain in a stairwell vestibule. Inform evacuating occupants to notify the Building Coordinator of your location. Emergency personnel will evacuate occupants needing special assistance from the building.
· Remember that elevators are reserved for persons with disabilities. Never use an elevator in a fire or earthquake. Electric power is likely to fail in both cases leaving you trapped. 

· Once outside, move quickly away from the building and watch for falling glass and debris. 

· Proceed to the designated area of assembly. This should be a clear area that is at least 300 feet or further, depending on the type of incident, away from the affected building. Stay there.

· Keep streets, fire lanes, hydrant areas, and walkways clear for emergency vehicles and personnel. Know your area assembly points. 
· Immediately notify your Building Coordinator of any injured persons and individuals remaining in the affected building. 
· Do Not Approach Emergency Responders unless absolutely necessary.

·  SEQ CHAPTER \h \r 1Do not re-enter an evacuated building unless told to do so by emergency personnel, Building Coordinator or other university officials.. Emergency personnel often silence the alarm in order to communicate with each other. Silencing the alarm is NOT a signal for occupants to re-enter!                                                                                                                          
IMPORTANT: After any evacuation, report to your designated assembly point. Stay there until an accurate head count is taken. The Building Coordinator will take attendance and assist in accounting for all building occupants.
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Evacuation Procedures for Individuals with a Disability

Buddy System Option

Make use of a "Buddy System."  Individuals with a disability should inform colleagues of any special assistance that may be required in the event of an emergency or emergency evacuation (i.e., hearing the alarm, guidance during the alarm, etc.).

When there has been notification of an emergency situation, the "Buddy" will make sure of the location of the person with a disability, then go outside and inform emergency personnel that a person in that location needs assistance in leaving the building. Emergency personnel will then enter the building and evacuate that person.

 SEQ CHAPTER \h \r 1Evacuation may not be necessary or advisable. If persons with disabilities cannot be transported from the building without using an elevator, assist persons with disabilities to the designated “Persons with Disabilities Rescue Area” on each floor of the building. Never use an elevator in a fire or earthquake. Be prepared to notify rescue personnel immediately upon their arrival of the location of any persons with disabilities in such rescue areas. 

If immediate evacuation is necessary, be aware of the following considerations:

Non-Ambulatory Persons:

· Wheelchairs have many moving parts; some are not designed to withstand stress or lifting.

· You may need to remove the chair batteries. Life support equipment may be attached.

· In a life-threatening emergency it may be necessary to remove an individual from their wheelchair. Lifting a person with minimal ability to move may be dangerous.

· If necessary, two or three individuals may carry non-ambulatory persons from the building.

· Wheelchairs should not be used to descend stairwells, if at all possible.

· Non-ambulatory persons may have respiratory complications. Remove them from smoke or fumes immediately and determine their needs and preferences.

· Ways of being removed from the wheelchair.

· Whether to extend or move extremities when lifting because of pain, catheter leg bags, spasticity, braces, etc.

· Whether to carry forward or backward on a flight of stairs.

· Whether a seat cushion or pad should be brought along if the wheelchair is being left behind.

· In lieu of a wheelchair, does the person prefer a stretcher, chair with cushion/aid, or car seat?

· Is paramedic assistance necessary?

Always consult with the person in the chair regarding how best to assist them.

Visually Impaired Persons:

Most visually impaired persons will be familiar with their immediate surroundings. In an emergency situation:

· Describe the nature of the emergency and offer to act as a “sighted guide” - offer your elbow and escort him/her to a safe place.

· As you walk, describe where you are and advise of any obstacles.

· When you have reached safety, orient the person as to where you are and ask if further assistance is needed.

Hearing Impaired Persons:

Because persons with impaired hearing may not perceive emergency alarms, an alternative warning technique is required. Two methods of warning:

· Write a note describing the emergency and the nearest evacuation route (“Fire. Go out rear door to the right and down, NOW!”). 
· Turn the light switch off and on to gain attention, then indicate through gestures what is happening and what to do.
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Person Needing Assistance                                              
“Buddy”   

(Insert person’s name here)                                                    (Insert Buddy’s name here)
NOTE – PUBLIC SAFETY HAS EVAC CHAIRS FOR ANYONE WHO IS WHEELCHAIR BOUND OR IMMOBILIZED. BLDG. COORDINATORS/FLOOR MONITORS SHOULD MAKE FIRST RESPONDERS AWARE OF ANY PERSONS NEEDING THIS ASSISTANCE
AND THEIR LOCATIONS.
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After exiting the building, faculty, staff, students and visitors will follow the evacuation route to a pre-arranged area of assembly. The Building Coordinator, with the help of floor monitors is responsible for making a head count and reporting any problems (i.e., missing persons, injuries, etc.). Make sure everyone stays within their respective group at the area of assembly. Ensure no one leaves until notified by first responders.

List areas of assembly below. More than one area may be needed. Areas of assembly should be at least 200 feet from the building and clear of emergency vehicle access. Ensure that building occupants are aware of assembly areas.

Insert Floor Plans here as outlined in the table of contents. Adjust page numbers to fit the number of floor plans for your building.

Remove this page after plans are inserted.
Emergency Floor Plans

15
Lockdown Procedures
A lockdown is used when there is an immediate threat of violence in or around the university. A lockdown minimizes access and visibility and can shelter students, faculty, staff and visitors in better secured location as a threat develops until law enforcement arrives.  Faculty /Staff are responsible for students and visitors and should try to assist any person needing help such as person(s) with a disability. 

ALICE- is the leading training solution that increases our Faculty, Staff, and Students odds of survival during a violent intruder event.  ALICE, which stands for Alert, Lock-down, Inform, Counter, and Evacuate, is a post Columbine, Virginia Tech, Sandy Hook strategy that goes beyond the conventional lock-down.

ALICE (Alert, Lockdown, Inform, Counter, Evacuate) is a set of proactive strategies that increase chances of survival during an armed intruder event. While no one can guarantee there will be no casualties or injuries, we can guarantee that passing on knowledge will empower people with options of survival through lessons learned. 

A.L.I.C.E. - What to know and do (breaking down each letter)

ALERT – The purpose of the ALERT is to make as many people as possible within the danger zone aware that a potentially life-threatening situation exists. This can be facilitated via many different methods (PA, text, email, personal senses). No matter the method of delivery, the objective should be a conveyance of information, not an issuance of a command. The use of plain language, delivered through as many delivery channels as possible, is the best way to ensure awareness within the danger zone. It will empower as many as possible with the ability to make an informed decision as to their best option that will maximize survival chances.

LOCKDOWN - Barricade the room.  Prepare to Evacuate or Counter if needed.  Lockdown is an important response in the event of an active shooter or violent intruder, but there has to be a semi-secure starting point from which survival decisions can be made. Relying on lockdown alone will significantly endanger occupants in a violent intruder situation. Traditional lockdown creates readily identifiable targets and makes a shooter’s mission easier, whether that is a university classroom, hospital, a church, or a business.

· -Lock the door from the inside if possible

· -Cover the glass on door or windows (shut blinds) 

· -Turn off lights

· -Stack desk/tables/anything in front of the door

· -Move to a location away

· -Get behind cover 

· -Account for everyone in your room

· -Silence cell phone

· Let emergency responders come to you, don’t approach them

· Do not unlock the door for anyone

· Prepare to counter with anything you can use to disrupt the shooter as you create an escape or as group swarm the shooter in a last ditch effort for survival.  
INFORM - Communicate the violent intruder’s location and direction in real time.  Inform is a continuation of Alert and uses any means necessary to pass on real-time information. Video surveillance, 911 calls and PA announcements are just a few of the channels that may be used by all. If you are running out one end of building because you hear shots fired, inform those you go past of what’s going on behind you.  Notify first responders as they arrive on scene of your real time information to what you saw, heard, and the last know area you saw the intruder or gunman.  

· One person call 911, ISU Public Safety (282-2515) or by email at emergenc@isu.edu
· Tell exactly what you observe, who , what, when, where

· Inform the dispatcher what you see, hear, smell, or feel

· Don’t end the call

· Resist the urge to call home- it clogs cell towers, they can’t help you right now, and it creates additional chaos when they arrive.

COUNTER - When lockdown fails and evacuation is not an option.  Create Noise, Movement, Distance and Distraction with the intent of reducing the shooters ability to shoot accurately. Counter is NOT fighting.  ALICE Training does not believe that actively confronting a violent intruder is the best method for ensuring the safety of all involved, whether in a school, a hospital, a business, or a church. Again, Counter focuses on actions that create noise, movement, distance and distraction with the intent of reducing the shooter’s ability to shoot accurately. Creating a dynamic environment decreases the shooter’s chance of hitting a target and can provide the precious seconds needed in order to evacuate. ALICE does not endorse civilians fighting an active shooter, but when confronted directly in a life-and-death situation, individuals should use any actions necessary to defend their selves.  Counter is a last-ditch and worst-case scenario option.  In the horrible event that an active shooter makes his or her way into a school classroom or office there are steps that can be taken as an effort to survive an attack. With workplace violence as a rising trend across the United States, this method is not limited to preventing a school shooting. Counter is about survival, the last barrier between a shooter and a potential victim, and anything a person can do to gain control is acceptable. It’s the opposite of being a sitting duck, and every action taken is a step towards survival.

EVACUATE - When safe to do so, remove yourself from the danger zone.  Our human instinct in the face of danger is to remove ourselves from that threat. An active shooter in a building presents a situation like no other. Evacuating to a safe area takes people out of harm’s way and hopefully prevents civilians from having to come into any contact with the shooter.  Use common sense; if you hear or see a shooter in one end of building run the other direction and escape or find cover. Get someplace safe, in a safe manner, or in any manner that you can. Evacuation is the number one goal. 

· Did you know that you should break a window from the top corner as opposed to the center?
· When running in an active shooting, zig and zag as you run 
Remember--these ALICE steps are not sequential 

Some common facts and questions regarding ALICE

Are the ALICE tactics (Alert, Lockdown, Inform, Counter, and Evacuate) sequential in nature?

ALICE is NOT sequential nor is it meant to be a check list of things to do.  It is a list of options that can be used to stay safe in the highly unlikely event of a violent intruder. As the situation develops, it is possible that students and staff will need to use more than one option.  During an active shooter event, staff will rarely have all the information they need to make a fully informed decision about which option is best.  While they should follow the plan and any instructions given during the event, often they will have to rely on their own judgment to decide which option will best protect lives.



Is the adoption of the ALICE protocol an admission that the schools are not safe?

No, schools are some of the safest places for anyone. Lessons learned from prior tragedies such as Columbine, Virginia Tech, Sandy Hook have shown that ‘just” locking down and waiting for help is not always the best practice. However, just like practicing monthly fire drills, it’s important that staff & students know how to respond in the very unlikely event of an armed intruder.



Is there a possibility of a secondary attack if people are trying to evacuate an area?

There is always a possibility of a secondary attack, no matter what the event. However, historic data shows that 98% of all active shooter events are carried out by a single attacker (FN2). Speculation or fear of the unknown cannot take precedence over dealing with the known – a violent intruder in the building. Common sense says a shooter inside the building should dictate getting out, much more than the fear of perhaps another shooter outside should dictate staying inside with the known shooter. Any shooters outside will be contacted and neutralized by police much quicker than one inside the building.



Why do we need ALICE if the police department is nearby?

Law enforcement officers may not be present when an active shooter event begins. The first law enforcement officers on the scene may arrive after the event has ended.  Making sure staff and students know how to respond and instruct their students can help prevent and reduce the loss of life. Remember seconds count when police can be minutes away. The national law enforcement response time to aggravated assaults is:  20.9% of time within 5 minutes; 32.6% of time between 6-10 minutes; and 36.4% of time more than 11 minutes (FN3).

Who should decide the course of action during an active shooter event?

Those in harm’s way should make the decision that is best for them given the situation. No single response (such as lockdown-only) fits all active shooter events, however, making sure that each individual knows his or her options for response and can react decisively will save valuable time. Depicting scenarios and considering response options in advance will assist individuals and groups in quickly selecting their best course of action. 

FN1:  J. Pete Blair with M. Hunter Martaindale, United States Active Shooter Events from 2000 to 2010: Training and Equipment Implications. San Marcos, Texas: Texas State University, 2013.

FN2:  New York City Police Department (NYPD) Active Shooter: Recommendations and Analysis for Risk Mitigation, 2012 Edition.

FN3:  US Department of Justice, Criminal Victimization in the United State, March 2010 (Table 107).

Notification of any serious incident taking place on campus will be initiated by senior University officials and implemented by Public Safety using the following methods:

Thru ISU Alerts Automated Notification System (RAVE) which uses the following methods:

· Landlines and cell pones

· E-mail

· Text messaging

· University homepage 

· Campus-wide exterior and interior Public Address Systems

· Facebook and Twitter

(E-mail notification through ISU-Alerts and through the RAVE home office can be done when the ISU Alerts system is inoperable.)

By Other Methods As Needed:


· University closure phone line

· Manual entry to Public Safety homepage

· Using staff to make physical contact at each building

· Vehicle and hand held public address systems

· KISU radio (Station 91.1fm)

· Public and private television stations

· ISU campus information radio station (station 1610 am)

· IPAWS (strictly as a redundant system and in coordination with county agencies)

Public Safety will initiate after hours notification by using the above-mentioned methods.

Attachment A 

Emergency Evacuation Special Needs Notification

State law requires that you be informed that you are entitled to: (1) request to be informed about the information collected about yourself on this form (with a few exceptions as provided by law); (2) receive and review that information; and (3) have the information corrected at no charge. Contact: ???
This form is for employees of the (Insert Department name here), Idaho State University, to provide information about special assistance that may be needed in case of an emergency evacuation while at work. The information provided will be kept confidential and will not be placed in any personnel files. The Building Coordinator will retain the completed forms, and may communicate special needs to the appropriate Floor Monitors, safety / emergency personnel, “Buddy System” volunteers, or other individuals who may be entitled to the information necessary to fulfill their responsibilities under our Emergency Evacuation Plan.

Please be aware that self-identification is voluntary and employees are not required to provide this information. 


Employee Name:











Work Location 
(Insert floor here)



Suite/Office #

_________


Please describe the type of assistance you think will be needed in case of an emergency evacuation:

ISU PUBLIC SAFETY

Exercise Report Form OR
Evacuation/Lockdown Report Form

Location/Building Name:  
     




Building Number: 
Name of Responsible Person & Department:  
Date: 
 Time Actual Evacuation Started: 
Please note whether it is an exercise or evacuation/lockdown due to emergency:  FORMCHECKBOX 
 Exercise   FORMCHECKBOX 
 Evacuation  FORMCHECKBOX 
Lockdown
Type of Exercise or Emergency Response:

 FORMCHECKBOX 
Orientation/Seminar




 FORMCHECKBOX 
Table-Top

 FORMCHECKBOX 
Full-Scale Exercise
 FORMCHECKBOX 
Drill

 FORMCHECKBOX 
Functional





 FORMCHECKBOX 
Lockdown

 FORMCHECKBOX 
Notification Exercise


 FORMCHECKBOX 
Shelter-In-Place




 FORMCHECKBOX 
Evacuation

 FORMCHECKBOX 
Utility Failure

 FORMCHECKBOX 
Bomb Threat





 FORMCHECKBOX 
Active Shooter

 FORMCHECKBOX 
Gas Leak

 FORMCHECKBOX 
Hazmat





 FORMCHECKBOX 
Reactor

 FORMCHECKBOX 
Weather Extreme

 FORMCHECKBOX 
Fire






 FORMCHECKBOX 
Nuclear Attack
 FORMCHECKBOX 
Other (specify):      
Notification Sent To:

 FORMCHECKBOX 
Campus-Wide





 FORMCHECKBOX 
Campus Wide & Participants
 FORMCHECKBOX 
ISU Maintenance



 FORMCHECKBOX 
Administration(President, VP’s, etc.)


 FORMCHECKBOX 
Public Safety Employees
 FORMCHECKBOX 
Bldg. Occupants

 FORMCHECKBOX 
Local Authorities




 FORMCHECKBOX 
 Bldg. Coordinator

 FORMCHECKBOX 
 Other (specify):      
How Was Notification Made:



Weather Conditions:

 FORMCHECKBOX 
By mass e-mail




 FORMCHECKBOX 
Rainy


 FORMCHECKBOX 
By faculty/staff/student bulletin boards


 FORMCHECKBOX 
Rainy w/flooding

 FORMCHECKBOX 
Local TV/Newspaper




 FORMCHECKBOX 
Snowy




 FORMCHECKBOX 
ISU Newspaper




 FORMCHECKBOX 
Thunder/Lightning

 FORMCHECKBOX 
ISU Radio Station




 FORMCHECKBOX 
Clear/Cold

 FORMCHECKBOX 
ISU’s News & Notes




 FORMCHECKBOX 
Clear/Warm

 FORMCHECKBOX 
ISU Safety Newsletter




 FORMCHECKBOX 
Cloudy/Cold

 FORMCHECKBOX 
Fire Alarm





 FORMCHECKBOX 
Cloudy/Warm

 FORMCHECKBOX 
Smoke Detector




 FORMCHECKBOX 
Other (specify):     





 FORMCHECKBOX 
Pull Station

 FORMCHECKBOX 
Other (specify):     







Other Information:

If building has indoor ENS, was it activated?








 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No

Did everyone evacuate the building?








 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No

If not, explain why not below in Brief Description section

Did occupants evacuate to designated assembly areas? Where:      





 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No

Did building staff/coordinator or Public Safety account for all building occupants (to include guests/visitors)?      FORMCHECKBOX 
 Unknown
 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No

If so, what was the head count:      










Did building staff/coordinator provide training to building occupants?



      FORMCHECKBOX 
 Unknown
 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No

If so, when? Date:     
Participation:  (Provide a list of ISU Staff and outside agencies, including their names, participating in the event)


Brief Description of Event: (Any special conditions that were simulated, problems encountered, who did not evacuate & why, etc.)
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