SAMPLE SPONSORSHIP LETTER

(This is a sponsorship request letter)

TO WHOM SO EVER IT MAY CONCERN

Date:

Ours is a non-profit making organization that supports the education, health and stay of orphan girls.

We would like to organize a Ghazals night with the Ghazal maestro – Jagjit Singh on __________ (date) at ___________ (place) from _________ (time).

We are looking for sponsors for the following:

Who can help us book a hall

Get the tickets printed

Sponsor the refreshments

Take care of all the expenses related to the event

Voluntarily give the proceeds of the event to our organization

Give cash/demand draft donations

We would also like to inform you that all contributions are exempt from Income Tax under section __________ (detail of section). We will give you a receipt against the contributions.

Please donate generously and help us help these needy girls.

Yours truly,

(Name and designation of signing authority)

