Sample letter of demand 1

Rob Taylor

4/20 Lea Street

Croydon NSW 2132

15 December 2009

Mick Johnstone

1 Seymour Street

Croydon Park 2133 NSW

Dear Mick

RE: CAR ACCIDENT - TUESDAY 1 DECEMBER 2009

I am writing about the car accident on Tuesday 1 December 2009 at about 3.30pm at Burwood.

I am the owner of the motor vehicle number ABC 123, which was damaged as a result of the collision.

I was in the process of pulling out of my parking space when you hit the back of my car.

Last week I obtained a quote for the repair work to the damage to my car. A copy of the quote is enclosed.

The cost of repairing the damage to my car is $700.00.

I request that you pay me the amount of $700.00 by 29 December 2009. If this payment is not made I will start legal action against you to recover the money and costs without further notice.

Yours sincerely

R. J. Taylor

Rob Taylor

Sample letter of demand 2

Marley Lee

3/17 Caroline Street

Westmead NSW 2145

25 November 2009

Lara Garcia

7/33 Sutherland Road

North Parramatta NSW 2151

Dear Lara

RE: CLAIM FOR DAMAGE TO MOTOR VEHICLE

I am writing to you about the car accident on Friday 20 November 2009 at Parramatta.

I am the owner of the Audi convertible, registration LEE 000, which was damaged as a result of the collision.

You will recall I was stopped waiting for a car, about 50 metres in front of me, to pull out of a car parking space. I was stationary when you hit me from behind.

I believe you are responsible for the damage to my car. The damage will cost $2200.00 to repair. A copy of the quote is enclosed.

I also incurred the following costs as a result of the collision:-

Car hire - $115/day for 5 days = $575

Broken crystal sculpture = $300.00

Please forward this letter to your insurer, or contact me by 9 December 2009 to arrange payment of the total amount of $3075.00.

If this payment is not made, or you do not contact me by that date, I will start legal action against you to recover the money. Legal costs and interest may be added to the debt.

My telephone number is 02 9999 5555 or 0444 555 777.

Yours sincerely

Marley Lee

Marley Lee

