
EMPLOYEE MONTH ENDED
Subsistence
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TOTAL   SUBSISTENCE

ADD   TOTAL   KILOMETRES @ Per Kilometre

Total Claim for Month

NOTES 1 For mileage and subsistence rates see overleaf.

2 Departure and return times need only be completed
 if subsistence is being claimed. Signed 

MONTHLY  EXPENSES  CLAIM

Time of 
Destination Purpose/ Client


