	[image: image1.png]ISClass




	Company DOC Audit Report
	Form DOC


	Class No
	Survey Report No
	Page No

	
	
	Page 3 of 3



This form is an appendix to the applicable forms for ISM company audits and shall be used for initial, annual, renewal and pre-audits (for the issuance of DOCUMENT OF COMPLIANCE)

Ship Management Company  









 
Address:     











 
Contact (Tel):    


   Contact person:     

       Fax:     
        
Email:     











 
Date of issue:     



 

Date of expiry:    


 
	No.
	Item
	YES
	NO
	NA

	1
	Safety Policy is :
	
	
	

	
	· written in language (s) understood by shore and shipboard personnel
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	      -      signed by an officer of the Company
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2
	The SMM contains a 
	
	
	

	
	· formal organizational structure
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· statement on the master’s overriding authority
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· specified command language
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· specified working language for ship/shore communication
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3
	Communication procedures including :
	
	
	

	
	· the periodic reporting of the ship’s position at sea
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· port arrival and departure advice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· emergencies
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	      -     the reporting of hazardous occurrences, incidents and accidents, injuries and near misses
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4
	The designated Person is familiar with the aspects of safety and environmental protection of ship operation and with companies policies.

A back-up for the Designated Person is :

· identified     


 
· available     


 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5
	SOLAS Chapter V, Reg. 10-1 (Masters discretion for safe navigation) is specifically addressed within the SMM
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6
	Shore based personnel

It is ensured that :
	
	
	

	
	· new regulations are reviewed
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· appropriate recommendations for implementation and timely compliance are given
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· essential plans and manuals for each ship are available
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· procedures for selection, training and recruitment are available
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· personnel, including newly appointed personnel is familiar with the SMS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	     -     procedures for the identification of training needs are available
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	7


	Shipboard personnel
	
	
	

	
	It is ensured that 
	
	
	

	
	· a procedure for selection and recruitment including
	
	
	

	
	      a)    appropriate qualification
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	      b)    medical fitness
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	      c)    verification on adequate understanding in the designated command language
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	d) appraisal system for identification of training needs is available
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· employment agreements are made in accordance to Merchant Shipping Laws
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· a procedure of maintaining the following documents ;
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· a records of all crew members are currently in employment
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· current and previous crew list for each vessel
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· applicants for employment on board are interviewed
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· suitable for travel arrangements for crew members are made
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	      -    arrangement for support, maintenance and repatriation for crew landed ashore for any reasons are made
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	If any managers or manning agents are used, a system to control the foregoing must be in place
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8
	It is ensured that a procedure for the preparation of plans and instructions for key shipboards operations are available.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9
	It is ensured that a procedure to identify, describe and respond to emergency situations is available.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10
	Emergency plan ashore
	
	
	

	
	It is ensured that the following is included :
	
	
	

	
	· composition and duties of the Emergency Response Team (ERS)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· procedures to assemble the ERS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· procedures for establishing the contact between ship and shore
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· checklists for systematic interrogation of the ship appropriate to the type of emergency
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· reporting methods for ship and shore personnel
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· procedures to obtain details of personnel on board
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· list of names, communication details and contact numbers of persons and organization who must be notified
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· contact reference data for companies and organizations who may be required to assist 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	     -       back up arrangement in the event of prolonged emergency
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	11
	It is ensured that preventive maintenance procedures (a combinations for these) for at least the following are established :
	
	
	

	
	· Hull and superstructure steel work
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· Safety, damage-control, fire fighting, life saving
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· And pollution combating and control equipment
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· Communications equipment
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· Navigational equipment
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· Steering gear
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· Main and auxiliary machinery
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· Anchoring and mooring equipment
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· Smoke, gas and heat detection equipment
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· Bilge and ballast pumping system
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· Pipelines and valves
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· Oily water separation system
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· Cargo loading and discharging equipment
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	· Waste disposal and sewage systems

It is ensured that technical equipment the sudden failure of which may result in hazardous situations is identified and in addition to the above, preventive maintenance and testing is applied
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	12
	It is ensured that records are retained for 5 years
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



This is to declare that the undersigned has been examined and filled all the items of this report before signed it.
	I have issued an Interim Document of Compliance
	No.      
	Valid until      

	I have endorsed the Document of Compliance
	No.      
	Valid until      


I recommend

 FORMCHECKBOX 
  The issue of a Document of Compliance
 FORMCHECKBOX 

No Full term Document of Compliance is to be issued until all deficiencies in “NON CONFORMITY NOTE” are rectified / closed
 FORMCHECKBOX 

No Document of Compliance is to be endorsed until all deficiencies in “NON CONFORMITY NOTE” are rectified / closed
_________________________________

Name, Signature and Stamp of Surveyor
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	NOTE: ISClass assumes no responsibility and shall not be liable for any loss, damage directly or indirectly caused by the report in this document.

	



