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Creating a Blank Spreadsheet
Creating a Blank Spreadsheet

PATH: Campus Instruction > Reports (Roster) > Blank Spreadsheet

PATH: Campus Instruction > Reports (Planner) > Blank Spreadsheet

The Blank Spreadsheet report creates a blank spreadsheet with the students you select along the y-axis
and blank column headers along the x-axis. Create this spreadsheet in the report sections for both the
Roster and the Planner.

http://media.infinitecampus.com/public/learn/Video/CI/02/08/02/CI.02.08.02_1418/CI.02.08.02_1418.html
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Blank Spreadsheet Report Editor Options
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Creating a Blank Spreadsheet
From Reports (Roster) or Reports (Planner), choose   in the report dropdownBlank Spreadsheet
list. 
Select the  you'd like to generate the spreadsheet for in the section dropdown list.Section
Enter a  for the report, if you'd like one other than the default.Title
Select how many  you'd like to include in the report.Blank Columns
Select whether the  of the horizontal rows should be  or  or  inches.Row Height Normal,  1/2, 1  2
Select the of the spreadsheet,  or .Orientation Portrait Landscape
Mark the checkbox if you'd like the spreadsheet to .Show Student Numbers
Determine which  to list on the y-axis. The default setting is to include all active studentsStudents
in the section, unmark the checkboxes next to student's names to remove them from the report.
Click  to view the report in PDF format, suitable for printing.Generate Report

Blank Spreadsheet Example
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