Letter of Intent for a job Within The Company
<FROM ADDRESS>


<FROM CITY STATE ZIP> 

<<DATE>> 

<TO NAME> 

<TO JOB TITLE> 

<CO NAME> 

<CO ADDRESS> 

<CO CITY STATE ZIP> 

RE: Position xxxxx (Job Opening ID: xxxxx) 

Dear Mr/s. Managewhoever: 

I am writing this letter to express my interest in the open position for a Senior Widget Maker. As a Widget Maker Apprentice who has been with the company for almost five years, I am confident I have the experience necessary to handle the unique challenges presented to the position. 

During my employment with the agency, I have successfully made complicated widgets for machinery such as the Caterpillar Ditch Digger, the John Deere Implementer, and the Boeing 747. Additionally, I have proven myself as a leader on the crew by being the only person on my crew who understood how to make metric widgets for the Mahindra Corn Planter. On all of these projects I have proven myself capable of directing my co-workers, interpreting complex instructions and producing a comprehensive final product. 

In addition to demonstrating myself as a leader in widget production I have proven myself a leader in training and supporting other members of the workgroup. Earlier this year, I led safety training for everyone in the drill press division. Additionally I participated in creating new safety procedures and controls for the entire work group. I have also conducted presentations at recent employee meetings which relayed the important message to the workgroup. 

In closing, I would like to state that I feel the career growth potential at XYZ Company is outstanding. I have always been proud to work for this company. I appreciate your consideration and look forward to an opportunity to discuss the value I can bring to the position. 

Sincerely, 

<YOUR NAME>
